PECIIYBJUKA KPBIM
IMEPBOMAMWCKHUHN PALOH
AJIMUHUCTPALIMSA TIPABJOBCKOI'O CEJIBCKOI'O HOCEJEHUS
IMMEPBOMANCKOI'O PAMOHA PECIYBJUKHA KPBIM

MOCTAHOBJIEHUE
ot 00.00. 2020 r. Ne 00 c.IlpaBna
O0  yTBepKIeHUH aJIMUHUCTPATUBHOTO  pETJaMeHTa

PEeAOCTaBICHUS MYHUIIUITAIBHOW yCIIyTu «Bbliaua apXuBHBIX
CIIPABOK, apXMBHBIX BBIMHCOK W AapXUBHBIX KOMUH IO
COIMAJIBHO-TIPABOBBIM 3aIIPOCaM» B HOBOM peIaKIIHH.

B cootBerctBuu ¢ ®@enepaibHbiM 3ak0oHOM OT 06 oxTsi6pst 2003 roma Ne 131-D3 «O6
o0lMX TpHUHIMIAX OpraHu3allid MECTHOro camoympaBiieHus B  Poccuiickoii
deneparun», PeaepanbHbiM 3akoHOM 0T 27.07.2010 rom Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABICHUS TOCYAAPCTBCHHBIX W MYHHUIIUNAIBHBIX  YCIYT», aIMUHUCTPAIUSI
[IpaBIOBCKOIrO CENbCKOTO MOCEICHUS

HOCTAHOBJIAET:

1.YTBepauTh aIMHHHCTPATUBHBIA peraaMeHT Aamuuuctpauuu IIpaBroBckoro
cenbckoro mnocenenus IlepBomaiickoro paitona PecnyOmuku KpbiM mpemocTaBieHus
MYHUIMNIATBHOW yCIyru «Bpinaua apXUBHBIX CIOPABOK, APXUBHBIX BBIUCOK U apXMBHBIX
KOIUI MO0 COLMANIbHO-IPABOBBIM 3ampocam» B HoBoM peaakuuu (ITpunoxenue).

2. CuuTaTh YTPATHBIIMM CWJIY AaJMHWHHCTPAaTHBHBIA PEIVIAMEHT aJMUHUCTPALMH
[IpaBnoBckoro  cenbckoro mocenenus IlepBomaiickoro paiiona PecnyOmuku Kpbim
IIPEIOCTABIICHNUS MYHHULMIIAIBHON yCIyrd «Bblgada apXuBHBIX CIPAaBOK, ApXHMBHBIX
BBIIIMCOK M AapXMBHBIX KOMHMH M0 COLMAIBHO-IIPABOBBIM 3aIlpocaM» yTBEPKIECHHBIN
nocTtaHoBieHneM agMuauctpaiuu ot 09.08.2019 Ne 244,

3. OOHapo0BaTh HACTOSIIEE MOCTAHOBJICHHE Ha caite [IpaBuTenbcTBa
Pecnyonuku Kpbeim Ha crpanune [lepBomalickoro paiioHa MyHUIMIIAIbHOE 0Opa3oBaHUeE
[IpaBnoBckoe cenbckoe mocenenue http: //pervmo .rk.gov.ru. u Ha cTeHae OOBABICHUN
agMuHHACTpanu [IpaBoOBCKOrO CEIBCKOTO MOCENEHUS PACHOJIOKEHHOW IO aJIpecy:
296310. Pecnyonuka Kpeim, IlepBomaiickuii paiion, c.IlpaBma. ynuna Illkonbhas, nom
33a.

4, Hacrosiiee nocraHoBiaeHUE BCTyNaeT B CHILy TIOCJe €ro 0(UIHUaIbHOTO
0OHapOI0OBAHUSI.

5.KoHTpoIib 32 HCTIOJTHEHUEM HACTOSIIIIETO MTOCTAHOBJICHUS OCTABJISIO 32 COOOM.

I'maBa agmunucTpauuu IIpaBnoBckoro
CEJIbCKOT0 MOCEJIEHUS O.b.I'puniax



[Ipunoxenue
K nocraHoBneHuI0 aAMUHUCTPALIUA
[IpaBOOBCKOIrO CEIBCKOIO MOCEIECHUS OT
00.00.2020 r. Ne 00
AIMHHHMCTPATHBHBIN perjiaMeHT
NpeJoCTaABJICHUA MYHHMIMIIAJIBHON yCIyTH
«Bp11aya apxXMBHBIX CIIPABOK, APXUBHBIX BHINMCOK H APXUBHBIX KOIHUI1 110

COMHAJIBHO-IIPABOBLIM 3allpocamM>»
I. O0mme mosnoxxkeHust
1. Ilpeamer peryMpoBaHusi AIMUHHCTPATHBHOIO perjaMeHTa

1.1. AIMMHUCTpPATHUBHBIM pErJaMEHT MPEIOCTABICHUS MYHHUIMINAIBHOW yciuyru «Bwimaua
ApPXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK U aPXUBHBIX KOIIUH IO COLIMAIILHO-TIPABOBBIM 3arpocaM» (zajuee
— AJIMMHHUCTPAaTUBHBIN PETJIAMEHT) OMpEeNeNsieT MOPSIOK U CTaHIAPT MPEAOCTABICHUS MYHHUIIUIIAIbLHOM
YCIIyTH, CPOKH M MOCJEI0BATEIbHOCTh ACUCTBUN M0 €€ MCHOJIHEHHIO aaMuHHcTpauuu IIpaBroBckoro
cenbckoro mocenenusi [lepBomaiickoro paitona Pecnybnuku Kpeim (mamee — Opran). Hacrosmmii
AJIMUHUCTPAaTUBHBIM perjiaMeHT pa3padoTaH B LENAX IOBBIILIEHUS KayecTBa IPEJOCTaBICHUS MU
WCIIOJTHEHUS! MyHUIIMIIATbHOU YCIIYTH, B TOM YHUCIIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLeAyp (AefcTBUI);

- COKpaleHUs1 KOJMYEeCTBA JIOKYMEHTOB, MPEIOCTABISEMbIX IPaKJaHAMU Uil MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- YCTAHOBJIEHUS ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jiull  OpraHa,  NpegoCTaBISIIOLIIUX
MYHHULMIIAJIBHYIO YCIYTy, 3a HECOONIOAeHHE MMM TpeOOBaHMM AJIMHUHHCTPATUBHOIO perjaMeHTa Mpu
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IPOLEAYp (AHCTBHIA).

1.2. TemaTHka 3apoCcOB COLMAILHO-TIPABOBOI0 XapaKTepa, OXBAThIBAET BOIIPOCHL: O MPaXKAaHCKOM
COCTOSIHUH, MOJTBEP’KACHUU TPYJAOBOIO CTaXa, pa3Mepax 3apabOTHOW IUIAThl, MPOXOXKACHUHU CIYXKObI B
Boopyxennbix cunax, yuactuu B Benukoit OteduectBeHHOM BoiHe 1941 - 1945 rr. U npyrux BOEHHBIX
KOH(UIMKTaX, HECYAaCTHBIX CJIy4asX Ha IPOM3BOJCTBE, HArpaXJCHUM TOCYJAapCTBEHHBIMH U
BEJJOMCTBEHHBIMHM HAarpajaMu, NPUCBOCHUM IOYETHBIX 3BaHMM, MOJydeHUU OOpa30BaHMsI, ONEKYHCTBE,
NaTPOHUPOBAHUM, O PpENpeccHsx, JAeNopTaldd, HACUIbCTBEHHOM BBICEJICHMH, NpeObIBAHUM B
KOHIIarepsix, 0 MOATBEPK/IEHUU UMYIIIECTBEHHBIX U APYTUX MPaB.

WNudopmanus colraabHO-IIPaBOBOI0 XapakTepa 0 3arpocaM I'pakJaH U OpraHW3alui BbIIaeTCs
B (hopMe apXMBHOM CHpaBKH, apXUBHOMN KOMMH U apXUBHOM BBITUCKHU.

ApxuBHas crpaBKa - JOKYMEHT, COJepKallluii apXUBHYIO MH(POpPMAIHMIO O MpeaMeTe 3ampoca, ¢
YKa3aHHEM MTOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHHH KOTOPHIX OHA COCTABJICHA.

ApxuBHas Komusi - JOKYMEHT, BOCIPOU3BOISIIMN TEKCT WIM H300pakeHHe apXHBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IOUCKOBBIX JTAHHBIX.

ApXMBHasl BBIIMCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOASIIMNA YacTh TEKCTa ApXUBHOTO
JIOKYMEHTa, OTHOCSIYIOCS K ONPEJeICHHOMY BOIpocy, (hakTy WIM JHIy, C yKa3aHHEM MOHCKOBBIX
JAHHBIX TOKYMEHTA.

WupopmalinoHHOE MHUCBMO — THCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa IO 3alpocy
MOJIb30BATENsl, COJAEpiKallee HHPOPMALMI0O O XPaHAMUXCA B apXUBE AapXHUBHBIX JOKYMEHTax II0
oTpezieNIeHHOH MpobiieMe, TeMe.

2. Kpyr 3asBuTeeil Npu nNpeAoCcTaBJIeHUH MYHUIUNIAIbHON YCIyTH
2.1. 3agBuUTENsIMM Ha NPEAOCTABICHUE MYHULMNAIBHON YCIYyTH SBISIOTCS

(bu3ryecKre Wi IPUIUYECKUE JIUIA (J1ajiee - 3asBUTEIb ).

OT UMeHHU 3asBUTENEH MOTYT BBICTyIIaTb WX HNPCACTABUTCIIU, HeﬁCTByIOHII/Ie B COOTBCTCTBUHU C
IMMOJIHOMOYMAMU, TOATBCPIKIACMBIMHA B YCTAHOBJICHHOM 3dKOHOM IOPSAAKCE.

3. TpeOoBanusi K NOpsAAKY HHGOPMHUPOBAHMS O MPEAOCTABJICHUN MYHUIMNIAJIBHON YCJIYTH

3.1. ITopspok nmonmyyeHus WH(GOPMAIIMHU IO BOIIPOCAM MPEIOCTABICHUS MyHULIMTAILHON YCIYTH U
YCIIYT, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMU U 00S3aTENbHBIMU ISl MPEIOCTABICHUS MYHHIIMIAIbHOM

YCIIyTH:



1) nyOnuuHOE MUCEMEHHOE KOHCYIBTUPOBaHUE (TIOCPEICTBOM pa3MEIIeHUS HHPOPMAITIH ):

- Ha odunmanpbHOM BeO - caite Oprana m [ocymapcTBEHHOTO OFO/KETHOTO YUPEKICHUS
PecnyOonmukn  KpeiM  «MHOTOQYHKIIMOHAIBHBIM ~ LEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX yeryr (nanee — ['BY PK «M®Ily);

- B (QenepadbHOH TOCyAapcTBeHHOW wuHMOpManMoOHHONH cucreMe «Eauupii mopran
rOCyJapCTBEHHBIX W MYHUIMMNAIBHBIX ycuyr (GyHkiuid)» (manee — EIIIY) m B rocymapcTBeHHOM
uHpopMannoHHO# cucteme «llopran rocynapcTBeHHBIX ¥ MyHHLIMNAIBHBIX yciyr PecnyOmmku Kpeivy»
(manee — PIIT'Y);

- Ha UH(POPMAIMOHHBIX CTEHJAaX, B MECTaxX NPEAOCTABICHHUS MyHHLIHMIANbHOW ycmyru Oprana u
MHOTO()YHKIIMOHAJIBHOT'O LIEHTPa MPEJIOCTaBIECHUS FOCYJapCTBEHHbIX 1 MyHULIMIIAIBHBIX yCIyr (nanee —
MHOTO() YHKITHOHAJIbHBIN IIEHTD);

2) MHIUMBUAYAJIbHOE KOHCYJIBTUPOBAHHE IO CIPAaBOYHBIM TeleOHHBIM Homepam OpraHa u
MHOTO()YHKITHOHAJIBHBIN IICHTD;

3) MHIMBUAYaAbHOE KOHCYJIBTUPOBAHHE I10 IOYTE, B TOM 4YHCIE IOCPEACTBOM 3JIEKTPOHHOM
IouThl (B Cllydyae IOCTYIUIEHHS COOTBETCTBYIOLIETro 3arpoca B OpraH wid MHOTOQYHKIHMOHAJIBHBIN
LCHTD);

4) mocpeaCcTBOM HHIUBUAYAILHOTO YCTHOTO HHPOPMHPOBAHUSI.

3.2. Ily6Gin4yHoe mNHMCbMEHHOE KOHCYJIbTHPOBAHHWE OCYILIECTBISETCA IyTeM pPa3MELIeHUs
WHPOPMAIIMOHHBIX ~MAaTEpUANOB Ha HMHMOPMAIMOHHBIX CTEHJaX B MecTaX HpeAOCTaBIICHHUS
MYHUIUOAIBHON yCIyrd, NyOJuMKauuud HMH()OPMAIIMOHHBIX MaTEpUaloB B CPEACTBAX MAacCOBOIi
uHbopManuy, BKIOYas myOnukanuio Ha odunuanbHoM caiite Oprana u ['BY PK «M®lly, EIIT'Y,
PIII'Y. KoHcynbTupoBaHHE NyTeM MyOJUKaUKM HHPOPMALMOHHBIX MaTepHaoB Ha O(UIHAIBHBIX
caiiTax, B CpeICTBaX MacCOBOM MH(OPMAIIMK PETHOHAILHOTO YPOBHS OCyIIECTBIseTCs] OpraHoM.

Ha wun¢popmanmonnsix crengax OpraHa, B MeCTax INpPeIOCTaBICHUS MYHHUIMIAIbHON YCIyTH,
pasMeniaercs cienyromas UHpopmarus:

- YcueprbIBaroIas HHGOpMaLus 0 IOPsIKEe MPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;

- BBIACPKKHU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABISAETCS MyHHUIMNAIbHAs yciayra; ¢paMuwinyd, UMeHa,
oTdyecTBa (MocjenHee - MPH HAIWYMK) U JIOJDKHOCTH COOTBETCTBYIOUIMX JOJKHOCTHBIX JIMI[, PEXHUM
IIpUeMa UMH 3asIBUTETIEN;

- anpec odpunmansHoro caiita I'bY PK «M®ILl», Ha KOTOPOM MOXXHO y3HaTh ajpec U rpaduku
paboThl MHOTOQYHKIIMOHAIBHBIX LIEHTPOB;

- BBIJIEP’KKU M3 HOPMATUBHBIX ITPABOBBIX aKTOB MO HauOoJiee YacTo 3a/1aBaeMbIM BOIIPOCaM;

- WCYEpIBIBAIOIIMM IepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHM C HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHNS MyHULIMIIAIIBHON YCIIYTH;

- (hopmpbl 3asiBNIEHUIT;

- IEpeYEHb OCHOBAHU /I OTKa3a B IPEAOCTaBICHUY MyHULIMIIAJIILHON yCIIyTH;

- TIOPSAOK OOXKaJIOBaHWUSI PEIICHWUW, JEHCTBUM WM O€3ICUCTBUS  JOJDKHOCTHBIX  JIHII,
IIPEIOCTABIIAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHUS MHOTOQYHKIIMOHATIBHBIX LIECHTPOB BKIIIOYAET B Ce0s:

a) nH(GOPMAIIMOHHbBIE CTEH/IbI MM WHBIE HCTOUHUKU HH(POPMUPOBAHUS, COJIEPKAIIUE aKTYaIbHYIO
Y MCYEPIBIBAIOIIYI0 HH(OPMALIKIO, HEOOXOIUMYIO JJIsl TOJIYy4YEHHUS TOCYIapCTBEHHBIX M MYHUIIUIAIbHBIX
yCIIyT, B TOM YHCJIE:

nepeyeHb rocyAapCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT, MPEJAOCTaBICHUE KOTOPBIX OPraHU30BaHO
B MHOT'O()YHKIIMOHAJILHOM IIEHTPE;

CPOKH IPEIOCTABIICHUS TOCYIapPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT;

pa3Mepbl TOCYJapCTBEHHOW MONUIMHBI M WHBIX IUIATEXEH, YIUIAYMBAEMBIX 3asABUTEIEM IIPH
IIOJIyYE€HUU TOCYJapPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYT, IOPAIOK UX YIIIAThI;

UHPOPMALIMIO O JONOJHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takke o0 yciyrax,
HEOOXOAMMBIX U 00s3aTeNbHBIX JUISl NPEAOCTABICHHS T'OCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

MOPsIIOK 00KajoBaHUs NEUCTBUM (O€3eHCTBUS), a TAK)KE PEIICHUN OPTaHOB, MPEIOCTABIISIONINX
roCylapCTBEHHBIE YCIYTH, U OPraHOB, MPEAOCTABIISIOIINX MYHUIMIIAJIBHBIE YCIYTH, TOCYJapCTBEHHBIX U



MYHUIIUTATBHBIX CIIYXKAIIUX, MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB, PAOOTHUKOB MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB;

UH(POPMALIKIO O MPEeIyCMOTPEHHOH 3aKoHOAaTeNnbCcTBOM Poccuiickoit @enepannu u PecryOmanku
KpbIM OTBETCTBEHHOCTH IOKHOCTHBIX JIAL[ OPraHOB, IPEIOCTABJIAIOIIMX TI'OCYJAapCTBEHHBIE YCIYIH,
JOJDKHOCTHBIX ~ JIMI]  OPraHoB,  MNPEJOCTABIIONIMX  MYHUIUNAIbHBIE  yCIYI'H, pPaOOTHUKOB
MHOTIO()YHKIIMOHAJILHOTO LEHTpa, paOOTHUKOB INPUBJIEKAEMBIX OpraHU3alMii 3a HapylIeHHE Hopsaka
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

UHPOPMALIMI0O O TOpsSJKE BO3MEIICHUS Bpela, NPUYMHEHHOIO 3asBUTENI0 B Ppe3yJlbTaTe
HEHAJUIekKAIET0 HCIOJHEHUS JHMOO0 HEHCIOMHEHUS MHOTO(YHKIMOHAIBHBIM I[IEHTPOM WJIH €ro
paOOTHHKAaMHU, a TaKKe MPHUBJIEKAEMBIMU OpraHu3alMsIMU MWJIM HMX paOOTHHKAMU OO0s3aHHOCTEH,
MPEIyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu u Pecnyonuku Kpoiwm;

PEKUM paboThI U aJipeca HHBIX MHOTO(QYHKIMOHAIBHBIX IEHTPOB U IIPUBJIEKAEMbIX OpraHu3aluii,
HaxoAAImxcs Ha Teppuropun Pecriyonuku Kppiwm;

UHYI0 UHQOpPMALHUIO, HEOOXOOUMYIO JJs IOJIyYeHHs TOCyIapCTBEHHOW M MYyHHULMIAIbHOU
YCIIYTH;

0) He MeHee OJHOro OkHa (pabodero mecra), 000PYAOBaHHOTO MEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOKHOCTBIO JIOCTYIa K MH(OPMAIIMOHHBIM CUCTEMaM, MEYaTAIOIIUM U CKaHUPYIOIUM YCTPOHCTBOM,
3JIEKTPOHHON CUCTEMOM YIpaBJeHUs OYepebI0 U MpeIHa3HAaueHHOI 0 Il UH()OPMUPOBaHUS 3asiBUTEIIEH
O TOpSAJKE NPEJOCTAaBICHUS TOCYAAPCTBEHHBIX M MYHULUIAIbHBIX YCIYI, O XOJA€ pPAacCCMOTPEHUs
3aIpOCOB O IIPEJOCTABIEHUH IOCYJapCTBEHHBIX M MYHULIMIIAIBHBIX YCIIYT, a TAKXKE JUIS IPEJOCTABICHUS
MHOM MHQOpMalMM, B TOM 4YMCJIE yKa3aHHOM B HOJNYHKTE «a» Hacrosmero myHkra. OxHa (pabouue
MeCTa), CO3[JaHHbIE B COOTBETCTBUM C HACTOSIIIUM MOIIYHKTOM, HE SIBJISIOTCS OKHAMM IPUEMa U BbIIa4YH
JIOKYMEHTOB;

B) IMpOTrpaMMHO-aNnapaTHbIi KoMILIeKe, o0ecnieunBaromuii goctyn 3assuteneit k EIITY, PIITY, a
Takke K MHQOpPMAIMM O TOCYJApCTBEHHBIX M MYHULUMAIbHBIX YCIyrax, IpeAoCTaBIsIEMbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

T) CTyJbsl, KpECElbHbIE CEKIMH, CKaMbu (OAHKETKH) W CTONBI (CTOWKH) A1 OhOpMICHHS
JOKYMEHTOB C pa3MelleHHeM Ha HuxX (opm (O01aHKOB) JOKYMEHTOB, HEOOXOAMMBIX JUIsl MOJY4EHHUS
roCylapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIIEHUS OYEPEIBIO.

3.4. UnnuBHyanbHOE KOHCYJIBTUPOBAHUE 1O TeIePOHY He J0JDKHO nmpeBbimaTh 10 MunyTt. OTBET
Ha TeneOoHHBIH 3BOHOK JOJDKEH HayuHaTbed ¢ uHGpopMauuu o HauMeHoBaHuu OpraHa,
MHOTO()YHKIIHOHAJIBHOTO IIEHTPA, B KOTOPbIM MO3BOHMII TpakJaHUH, (paMuiInu, UMEHH, OT4ecTBe (MpU
HaJIMYMU) U JOJDKHOCTH CHEIUAJIMCTa, OCYHIECTBIISIOIIEIO0 WHAMBHAYaJbHOE KOHCYJIBTUPOBAHUE IO
teneony. KoHcynbranuu obiiero xapakrepa (0 MECTOHAXOXJIEHUH, rpaduxe pabOThl, TpeOyeMbIX
JOKYMEHTaX) Tak)Ke IPEJOCTaBISAIOTCA C HCIOJIb30BAHUEM CPEACTB aBTOMH(OPMUpOBaHMS (IIpH
Hanmuun). [lpu aBTOMHpOPMHpPOBaHNN 00ECTIEYMBAETCSl KPYIJIOCYTOYHOE MPEIOCTaBIEHHE CIIPAaBOYHOM
nH(pOpMaLIHH.

3.5. UnnuBuayaibHOE KOHCYJIBTUPOBAHHE MO MOYTe (0 3JIEKTPOHHOM 1oYTe).

[Tpu MHAMBHAYAIEHOM KOHCYJIBTUPOBAHUU MO MOYTE OTBET Ha OOpalleHHe 3ahHTEPECOBAHHOTO
JMIa HAIpaBJIsETCs MOYTOM B aJpec 3auHTEpecOBaHHOro Jinua. OTBET HapaBiAe€TCs B NMUCbMEHHOM
BHJIC, DJICKTPOHHOU MoYTOM OO vepe3 BeO — caT OpraHa B 3aBUCHMOCTH OT croco0a oOpaieHus
3aMHTEPECOBAHHOIO JIMIIa WM Crocoba JOCTaBKM OTBETA, YKA3aHHOTO B MHCbMEHHOM oOpamieHuu (B
ciydae oOparieHust B (opme 3JIEeKTPOHHOTO JOKYMEHTa B CPOK, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu). Jlaroil momyyeHus oOpalleHHs SBISETCS JaTa PErucTpaldd BXOMASAIIETO
oOpateHust B Oprane i MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

3.6. Bpems oxugaHus 3asgBUTEN] NPU HWHIUBUAYAIBHOM KOHCYJIBTHPOBAaHUM IIpU JINYHOM
oOpaIieHru He JTOHKHO MPEBBIIIATh 15 MUHYT.

WupuBuayabHOE  KOHCYJABTHPOBAHHWE TMPH  JIMYHOM  OOpAlICHHH  KaXKIOrO  3asBUTEINA
JIOJDKHOCTHBIM JiuiioM OpraHa win paOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HE JIOJKHO
npesbimiaTh 10 MUHYT.

3.7. HomxnoctHoe muno OpraHa, MpeaOCTABJISIONIET0 MYHHUIUMIIAIBLHYIO YCIYTY, paOOTHHUK
MHOTO()YHKITHOHAJILHOTO IIEHTPa, IPU OTBETE Ha OOpaIlleHuUs 3asBUTENCH:



- TpU YCTHOM OOpaimeHuu 3asBuTens (1Mo Tene@oHy WIM JWUYHO) MOTYT JaTh OTBET
camocTosITeNbHO. B ciyyasix, korga QoikHOCTHOe Juio OpraHa, paOOTHUK MHOTO(YHKIIMOHATbHOTO
[EHTpa HE MOXET CaMOCTOSTEJIbHO OTBETUTh Ha 3aJaHHBIM NpH Tele(OHHOM OOpaIIeHUH BOIPOC,
Te’neQOHHBII 3BOHOK JOJDKEH OBbITh IMepeagpecoBaH (IEPEeBElCH) IPYroMy MOJKHOCTHOMY JIUILY WIIU
oOpaTuBIIEMyCs JIMIYy cooOmraercs Tene(oHHbI HOMEp, IO KOTOPOMY MOXKHO MOJYYUTh HEOOXOIUMYIO
nHpopMaIuo;

- NIpH OTBETE Ha Tele(OHHBIC 3BOHKU, YCTHBIC M NMHCbMEHHBIE OOpaIleHUsl JOJDKHBI OTBEYATh
BEKJIMBO U KOPPEKTHO;

- mnpu oOTBeTe Ha TeneOHHbIE 3BOHKM JOJDKHOCTHOe Juno OpraHa, paboTHHK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIISIIOIINE KOHCYJIBTHPOBAHUE, JOJDKHBI HA3BaTh (paMHIIUIO,
HMs, OTYECTBO (TOCIIeIHEE - MPHU HAIMYMUM), 3aHUMAEMYIO JIOJDKHOCTh M HamMeHoBanue Oprana. Ilo
pe3yibTaTaM KOHCYJIbTUPOBAHUS JOHKHOCTHOE JIMLO, OCYIIECTBIIAIOIIEE KOHCYJIbTUPOBAHUE, TOJIKHO
KpaTKO MOJBECTH UTOTH U TMIEPEUUCIIUTH 3asIBUTEIIO MEPHI, KOTOPbIE HEOOXOUMO IPEATPHUHSTS;

- OTBEThl Ha NHUChbMEHHBbIC OOpallleHUs IAlOTCS B MPOCTOW, YETKOW U MOHATHOH ¢dopme B
MIMCbMEHHOM BH/JIE U JIOJIKHBI COJIEPKATh!

OTBETHI HA ITOCTABJICHHBIE BOIPOCHI;

JOJKHOCTD, (PaMUJTHIO ¥ MHHUIIAAIIBI JIUIA, TIOIMCABIIETO OTBET;

(baMUIHIO ¥ MHUIUANBI HCTIOTHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3/A€ICHUSI-UCTIOTHUTEIS;

HOMep TeneOoHa UCTIOTHUTES,

- HE BIIpaBE€ OCYIIECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTEJIEH, BBIXOJAIIEE 3a paMKu
MH()OPMHUPOBAHMSI O CTAHJAPTHBIX MPOLEAypaX M YCIOBHUSIX OKa3aHUS MYHULUINAJIBHOW YCIYIH H
BIIUSIOLIEE MPSMO UJIM KOCBEHHO Ha MHJIMBUyaJbHbIE PELLICHUS 3asBUTEIICH.

3.8. Ha EII'Y, PIII'Y u odpunuansHOM caiite Oprana pazmeniaercs cieayromnas nHpopmanmsi:

1) wucuepnmblBarOLUMi  MEpeUYeHb  JOKYMEHTOB, HEOOXOIUMMBIX JUISl  NPEAOCTaBICHUS
MYHHUIIMIIATBHOM YCIyTH, TpeOoBaHHS K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKe IepeueHb
JOKYMEHTOB, KOTOpBIE 3asBUTEINb BIIPaBe MPEJOCTaBUTh MO COOCTBEHHOI MHUIINATUBE;

2) Kpyr 3asBUTENEH;

3) CpoK mpenoCcTaBIeHUSI MyHULIUTIATBHON YCIYTH;

4) pe3ynbTaThl MPEIOCTABICHUS MYHHUIMIAIBHONW YCIYTH, TOPSIOK TPEICTABICHUS JOKYMEHTa,
SIBJISIFOLLETOCS PE3YIbTAaTOM MPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH;

5) pa3mep rocy1apCcTBEHHON MOLUIMHBI, B3UMAEMOM 3a MPEI0CTaBICHNE MYHULIUTIATbHON YCIYTH;

6) MCUEPIBIBAIOLINI MepeueHb OCHOBAHU ISl MPUOCTAHOBICHUS UM OTKa3a B MPEI0CTaBICHUN
MYHULMIIAJIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha AocyneOHoe (BHecyaeOHoe) oOxanoBaHue AeicTBuil (Oe3neicTBuUs) U
pelIeHN, TPUHATHIX (OCYLIECTBISIEMBIX) B X0/1€ MPEAOCTaBICHHSI MyHUIIUIIAIBHON YCIIYyTH;

8) ¢dopmbl 3asBiIeHUN (YBEIOMJICHHM, COOOIIEHUIl), MCIONb3yeMble NpPU TMPEAOCTABICHUU
MYHHUIUTIAJILHOW YCITYTH.

WNudopmanus Ha EIII'Y, PIIT'Y o nopsizike U cpokax MpeoCTaBIeHUs] MyHUIIMIIATBHON YCIyTH Ha
OCHOBaHUU CBEJIEHUH, cojepxkamuxcs B (enepanbHOM TrocylapCTBEHHOW HH(POPMAIMOHHOHN cucteme
«DenepanbHBI peecTp TOCYJAPCTBEHHBIX M MYHHIIMITATBHBIX YCIYT ((QYHKIH)», TPeqoCTaBIseTCs
3asIBUTENIO OECIIaTHO.

Joctyn x uHboOpManMU O CpPOKax U TMOPSJKE MPEJOCTaBICHUS YCIYTH OCYyIIecTBiseTcs 0e3
BBITIOJTHCHUS 3asBUTENIEM KakuX — JHOO0 TpeOoBaHWM, B T.4. 0€3 HCIOJIB30BAHMS MPOTPAMMHOTO
o0ecrieyeHusi, YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpPEeJCTBAa 3asBUTENS TpeOyeT 3aKiIoYeHHs
JUIEH3MOHHOTO WM MHOIO COIJIAlIeHHs C MpaBooOiajgaTesieM MpOorpaMMHOIO obecreueHus,
MpEeAYyCMAaTPUBAIONIETO B3UMAHUE IUJIaThl, PErUCTPAlMI0 WM  aBTOPU3ALMIO  3asBHUTEN WU
MIPEAOCTABIEHUE UM ITEPCOHAIIBHBIX TAHHBIX.

3.9. CBenenust 0 X0/1€ MPEAOCTABICHNUS] MyHUIIUTIAIBHOW YCIIYTH 3asiBUTENb BIIPABE MOIYYUTh IIPU
JUYHOM, NHCbMEHHOM oOpameHud B OpraH, NpeAoCTaBiSAIONIMI YCIyry, a TakKe IOCPEICTBOM
teneonHoit cBsa3u Oprana. Kpome Toro, cBeneHus: 0 Xo/€ MPEAOCTABICHUS MYHUIUIAIbLHON YCIIyTH
3asBUTEL BIpaBe MoiayduTh mocpenactBoM PIIIY (s 3asBieHuit, mogaHHbIX mocpenactsom PIITY),
ANEKTPOHHOM NouThl Opraxa.



3.10. CnopaBounast wH(pOpMaIUs TMOJUICKUT o0s3aTensHOMY pasmemnieHuto Ha EIITY, PITY,
ounmansHoM caifre Oprasa, Npe1oCTaBISIIOIEr0 MyHUIMIIAIBHYIO YCIYTY U ABISETCS AOCTYIHON s
3agButena. OpraH, NpPEeIOCTABISAIOMNNA MYHHUIMIIAIBHYIO YCIYry OOeCHeuMBaeT pasMelieHHe |
aKTyaJIM3allui0 CIpaBOYHOM HH(OpManmuu B IJIEKTpOHHOM Buuae mnocpeactsom EITY, PIITY,
opunmansroro caiita Oprana.

K cnpaBouHO¥ HHpOpPMALIUN OTHOCUTCS:

- MECTO HaxOXxJeHHs U rpaduku padorel Oprana, MpeIOCTABISAIONIEI0 MYHUIMIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX HOJpPAa3JeNICHUH, MPeIOoCTaBISIOMUX MYHULUIAIBHYIO YCIYTy, FOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX OPraHOB W OpraHu3aluid, oOpamieHHe B KOTOpble HEOOXOAMMO Ui TOJTY4eHUS
MYHULUNIAJIBHON YCIIYTH, a TAKXKe OT/eJIeHUH (LIEHTPOB) MHOTO(QYHKIIMOHAIBHOIO LIEHTPA;

- chmpaBOYHbIE TelNeQOHBI CTPYKTYpHBIX mozpasfeneHuii OpraHa, NpeaoCTaBISIONIETO
MYHULUNAIBHYIO YCIYTYy, OPraHU3aliii, Y4acTBYIOIUX B MPEIOCTABICHUN MYHULUNAIBHOW YCIYTH, B
TOM YHciie HoMmep TenedoHa-aBronHpopmaTopa (Ipy HAJTMYUH);

- aapeca oduuuanbHoro caira OpraHa, OPeJOCTaBIAIONIET0 MYHUIUNAIbHYIO —YCIYTY,
pacrnionoskenHoro Ha Iloprane I[IpaButensctBa PecriyOmmku KpbiM, a Takxke 3J€KTPOHHOM MOYTHI U (MIIH)
¢dbopmbl 00paTHOH cBsi3u B ceTu «HTEpHETY.

Wudpopmanus o0 mNOpeaocTaBICHUMM MYHUIUNAIBHON YCIyrM [JoJDKHA OBbITh JOCTYNHA s
MHBAJINIOB.

I1. Cranpapr npenocraBjieHUss MyHHIIUIIAJIBHOM YCJIyTH
4. HaumeHOBaHM e MYHUIIUNIAJIbHOM YCJIYTH

4.1. Bpigaua apXMBHBIX CIIPaBOK, ApXMBHBIX BBIIMCOK M APXMBHBIX KOMHUHA IO COLMAIBHO-
IIPABOBBIM 3aIIPOCAM.

5. HammeHoBaHHe Oprana, npeaocTaB/Is0Mero MyHMIMNAJIbHYIO YCJIYTy

5.1. MyHuuunaapHylo YyCIyry IMperocTaBiser agMuHucTpauus [IpaBIOBCKOro  CelnbCcKOro
nocenenus llepsomaiickoro paitona Pecniyonuku Kpbim.

5.2. MyHHIMnan€bHas yciayra MOXeT IPeA0CTaBIATHCS B MHOTOQYHKIIMOHAIBHOM LIEHTPE B YAaCTH:

- MpHeMa, perucTpanuu U nepepadn B OpraH 3asBiICHHMS U JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTaBJICHUS MyHUIIUITAJIbHOM YCITYTH;

- ”H(OPMHUPOBAHUS O MOPSJIKE MPETOCTABICHUS MyHUITUNIAIBHON YCIIYTH, O XO/I€ BBITIOJHEHUS
3arpoca o0 NPeA0CTaBICHUN MyHUIIUNIAIBHON YCIIyTH;

- BBIJIAYM PE3yibTaTa NPEJOCTaBICHUS MyHULIUIIAIBHON yCIyTH.

5.3. 3anpemieHo TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JIEWCTBHM, B TOM YHCIIE COTJIACOBAHMM,
HEOOXOAUMBIX Ui TOJNy4eHHs MYHUIMNAIBHON YyCIYyrM M CBSI3aHHBIX C OOpalleHHeM B UWHBIE
rOCy/lapCTBEHHbIE OpraHbl M OpraHU3allU{, 3a MCKIIOYEHHWEM IIOJIyYEHHs YCIYyr U IOJydyeHUus
JOKYMEHTOB M HMH(pOpPMalUy, MPEJOCTaBIAEMBIX B pe3ylbTaTe MPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIE B 4acTu NepBoi cratbu 9 denepanpHoro 3akoHa ot 27 utons 2010
roga Ne 210-®3 «O6 opranu3zayu npeaoCTaBIeHHs FOCYyJapCTBEHHBIX U MYHHUIIMITATbHBIX YCIIYT».

6. Onucanue pe3yJibTaTa NpeI0CTaBJIeHU MYHUIUIIAJTBHOMH YCJIYIH

6.1. Pe3ynpTaTom npenoctaBieHuss MyHUIIMIIAIBHON YCIIYTH SBJISETCA:

- apxuBHble cripaBku ([Ipunoxxenue Nel k HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

- apxuBHbI€ BeIUCKH ([Tpunoxkenne Ne2 k HacTosAnieMy AIMUHUCTPATUBHOMY PEIVIAMEHTY);

- apXUBHbIE KOIIHH;

- TeMaTU4YeCKHUEe MOJ00PKH KON apXUBHBIX JOKYMEHTOB;

- TeMaTH4ecKre 0030pbl ApXHUBHBIX JOKYMEHTOB;

- “”H(OPMALIMOHHOE NTUCHMO;

- YBEIOMJIEHHE O HEBO3MOXKHOCTHU MPEOCTaBUTh MH(OPMALIUIO.

7. Cpok npenocraBjaeHHsI MyHUIUNIAJBHOH YCIyTH
7.1. O0mmii CpoK TPEeAOCTaBICHUS MYHUIHMNAIbHOW ycinyrun — 30 KaJeHIapHBIX THEH CO JHSA
npencraienus B OpraH JOKYMEHTOB, OOS3aHHOCTh MO MPEIOCTABICHHIO KOTOPBIX BO3JIOXKEHAa Ha
3agBUTENA. [Ipy CIOXKHBIX 3ampocax CpOK MOXKET ObITh MPOAJIEH, HO He Oosee yeM Ha 30 KajeHJapHBIX
THEH ¢ 00s3aTeNbHBIM YBEAOMIICHHEM 00 STOM 3asIBUTEIIS.
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B cnyuae mpencraBiieHUsl 3asBUTENIEM JOKYMEHTOB uYepe3 MHOTO(QYHKUIMOHAJIBHBIN IIEHTP HIN
HamnpaBJIeHUs 3ampoca B  OAJIEKTPOHHOM Buae, mnocpenctBom PIII'Y, cpok mnpenocraBieHus
MYHHUIMIIAJIBHON YCIIYTU UCUUCISETCS CO IHS MOCTYIUIEHU (PErUCTpalun) T0KyMEeHTOB B Opras.

MHoro¢pyHKIMOHAIBHBIN LEHTp OOecleunBaeT nepeady 3asBiI€HUsS U JOKyMeHTOB B OpraH B
CpPOK, HE TpeBbIIAIIUX 2 paboynmx [HEH, CcIAenylmmMx 3a JJHEM [pheMa JIOKYMEHTOB B
MHOTO()YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok BblAauM (HAmpaBJICHUS) pe3yJbTaTa MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH
3asBUTEII0 COCTABJIsIET He Oosiee 3 KaJeHJapHBIX JAHEH CO JAHSA MPUHATUS COOTBETCTBYIOLIETO PELLEHMUS
Opranom.

7.3. Ilepenaua B MHOro()yHKIIMOHAJIBHBIA LIEHTP pe3ylbTara MPeJOCTaBICHNUsS MYHUIUIAIbHOU
YCIOYrd MO 3asBICHHUSM, MOCTYHNHBIIUM Yepe3 MHOTO()YHKIHMOHAIBHBIM ILIEHTP, OCYIIECTBISCTCS HE
no3xHee 2 pabouux JHEH, clexylomux 3a JHEM OKOHYaHWs, YCTaHOBJIEHHOIO J€HCTBYIOLIMM
3aKOHOZATEIbCTBOM CPOKA MPEA0CTAaBICHUS MYHULIUIIATbHON YCIYTH.

MHOroQyHKIIMOHAIbHBIM LIEHTP OCYLIECTBISET BbIAAUY 3asBUTEINIO pe3ylbTara MpeJoCTaBICHUs
MYHHULIMIAJIBHOM YCIYIrM B TEYEHHE CpOKa XpaHEHUS TOTOBOTO pe3yabTara, IpeayCMOTPEHHOTO
COIVIALLIEHHEM O B3aUMOAECHCTBUU MEX/1y MHOTO()YHKIIMOHAIBHBIM LIEHTpOM U OpraHom.

7.4. IlpuocraHoBiIeHNE IPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH HE MIPELYCMOTPEHO.

8. IlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJHPYIOIIMX OTHOILLIEHHUS, BOSHHUKAIOIHE
B CBSI3HU C NIPeJ0CTaBJIeHHEeM MYHMIHIIAJIbHOMN yCJIyru

8.1. IlepeyeHb HOpPMATHBHBIX IPABOBBIX  AKTOB, PETYIMPYIOIIUX  IPEIOCTaBICHUE
MyHUIMNATbHOW — ycimyru  pasmemieH Ha EINTY, PIIY wu odunumansHom caiite Oprana.
pervmo.rk.gov.ru/MynununansHbie o0pa3zoBanust/IIpaBnoBckoe cenbckoe mnocenaeHne/ MyHHUIIUTATbHbIC
YCIYTH.

9. UcuepnbiBarommii nepeyeHb J0OKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMM MPABOBBIMHM AKTAMM /JIsl IPEIOCTABJIEHHS] MyYHHIMNAJbHON YCJIYIH H YCJIYT,
KOTOpbIe SIBJISIIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMM /1JIs1 IPeI0CTABJIeHUS MYHUIIUTIAJIbHOM
YCIYTH, HOJIC/KALIUX NMPEeJ0CTABJICHUIO 3asBUTEJIeM, B TOM YHCJIe B JJICKTPOHHOM dopme

9.1. TlepeueHb NOKYMEHTOB, OOS3aTENIbHBIX K MPEJOCTABICHHUIO 3asgBUTEIEM, JJS MOJYyYEHUs
MYHUIUTIAIBHON YCIIyTH:

1) 3ampoc Ha mpenocraBieHue MyHununanbHoM yciyru, (IIpunoxenue Ne3 k Hacrosemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

3anpoc JOKEH COJIEPKATh CICAYIONTYI0 HHPOPMAITHIO:

- HAaUMEHOBaHME IOPUIMYECKOro JIMIAa - aBTopa 3ampoca (A TpaxkiaH - (aMHIUU, HUMEHH,
OTYECTBA, IPH HAJTMYHUH [TOCIIETHETO);

- IOYTOBBIM W/WIIM AIIEKTPOHHBIN aJIpec, 10 KOTOPOMY JOJDKEH ObITh JaH OTBET;

- CBEJCHMS, HUHTEPECYIOIIME IMO0JIb30BATENsl W XPOHOJOTMYECKHE pPAMKH 3ampaliiBacMon
uH(pOpMaINH;

- ¢opMy TmoylydeHHs TOJb30BaTesneM HHpopMmauu (MHGOPMAIMOHHOE MHUCHMO, apXUBHAs
CTpaBKa, apXWBHAs BBINHMCKA, apXWBHAasg KOMMs, TEMAaTHUYECKUH TIepeyeHb, TEeMaTHUeCKui o0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIKCH aBTOpa 3arpoca (rpaxJaHHHA WIN JOJDKHOCTHOTO JIUIA);

- IaTy.

2) JIOKyMEHT, yI0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTENIA);

3) JloxyMeHT, OATBEPKAAOIINN TTOJTHOMOYHSI IPEACTABUTENS 3asiBUTENS, YIOJHOMOYEHHOIO Ha
1o/1ayy JOKYMEHTOB U MOJIYy4YeHHE pe3ysIbTaTOB OKa3aHUsl MyHULIUIIAIbHON yCIyTH (B ciiydae oOpalieHus
MPEJCTaBUTEIIS 3asIBUTENSI — JJOBEPEHHOCTh WJIM NMPHKA3 O Ha3HAYEHWU WM W30paHUU Ha JTOJKHOCTDH B
ciydae oOparieHus pykoBoautens B Opran);

4) JIOKyMEHTBI, TOATBEpPKIAIOIIME MPaBO (PU3MUECKOro JHIA Ha TMOIyuyeHHe HH(OpMAIHH O
TPEThEM JIMIIE: HOTApUAIILHO 3aBEPEHHAas JOBEPEHHOCTh; TOTOBOP (KYIUIM-IIPOAAXKH, JapEHNUs); PELLICHUE
Cyda; CBUJAETENBCTB: O POXICHHM, Opake, MepeMEeHEe HMEHH, O IpaBe COOCTBEHHOCTH, O IIpaBe
HacJIeI0BaHMUs;

5) cornacue 3asBUTENEi Ha 00pPabOTKY MEPCOHATBHBIX JAHHBIX.

9.2. 1ns mony4eHUsi apXMBHBIX CIIPABOK COLIMATIBLHO-TIPABOBOI0 XapaKTepa:



1) 3anpoc (ITpunoxenue Ne5, Ne6 k HacTosieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JJOKyMEHT, YIOCTOBEPSIONINI JIMYHOCTh 3asBUTENS (TIPEICTABUTEIIS 3asIBUTEIIS);

3) JloxyMeHT, MOATBEPKAAIOIINN TTOJTHOMOYHS IPEACTABUTENS 3asBUTENS, YIIOJTHOMOYEHHOIO Ha
1ojiayy JTIOKYMEHTOB U IOJIy4€HHUE pe3y/ibTaTa OKa3aHUs MyHHUIIMIAIBHON yciyru (B ciiy4yae oOpalieHus
MpEACTaBUTENS 3asIBUTEIS);

4) xomus TpymOBOW KHWKKM (IPM HMCHOJHEHMH 3alpOCOB, KACAIOIIMXCS TOATBEPKICHHUS
TPYAOBOTO CTa)ka, B TOM YHCJE JIbIOTHOTO, CHEIHMAIbHOCTH, pa3Mepa 3apabOTHOM IUIATHI, Pa3IHYHBIX
Ha/10aBOK U JIBIOT B COOTBETCTBHMHU C IIEHCMOHHBIM 3aKOHOAATeNbcTBOM Poccuiickoit @enepanun);

5) cornacue 3asBuTENCH HAa 00PaOOTKY MEPCOHAIBHBIX TAHHBIX.

9.3. 3agBUTENIO MNPENOCTABISIETCS BO3MOXHOCTh IOAAYM 3asBICHUS B 3JIEKTPOHHOH Qopme
nocpeactsom PIITY. Ilpu HampaBieHuH 3asBUTENEM 3asBICHUS O NPEAOCTABICHUM MYHHIIUITAJIbHOU
yciyru nocpeactsom PIIIY, 3asBurens BIpaBe NMpefoCTaBUTh B 3JIEKTPOHHOM BUIC MHBIE JOKYMEHTHI,
npenycMoTpernbie myHkTamu 9.1. — 9.2. Ilpu HampaBieHuu 3asButeieM (TPEACTaBUTENIEM 3asSBUTEINS)
3af4BJICHUS O [PENOCTABICHUMHM  MYHMLMIAIBHOM  yciayrd  nmocpeactsom  PIIIY,  nokymewr,
YAOCTOBEPSIIOIINNA JIMYHOCTh 3asiBUTEN HE TpeOyeTcs, JAOKYMEHT, MOATBEP)KIAIOLIUN MOTHOMOYMS
IpPEJCTaBUTEN JIOJDKEH OBITh MOJNMCAaH YCUJICHHOM KBalM(PUUIMPOBAHHOM MOANUCHIO OpraHa,
BBI/IABILIETO JIOKYMEHT, JIM00 HOTapuyca. B ciiydyae He mpefocTaBieHHs BbILIEYKa3aHHBIX JTOKYMEHTOB B
JIEKTPOHHOM  BHJE, 3asABUTEN0 MocpelncTBoM «Jluunoro kabGunera» Ha PIII'Y HanpaBisercs
YBEIOMJICHHE O HEOOXOJMMOCTH TIPEAOCTABICHUS IIOJNHOTO KOMIUIEKTa JOKyMeHToB B OpraH,
IIPEJOCTABIIAIOLINI MyHULIMIIAILHON YCIIYTY, Ha OyMa)KHOM HOCHUTEJIE, COTJIACHO YCTAaHOBJIEHHOTO CPOKA.

@opMBl IOKYMEHTOB JJIs 3alOJHEHUS MOTYT OBITh IIOJY4YEHBl 3asBUTEIEM IPU JMYHOM
obpamiennu B Opran uiav MHOroQyHKIHOHAJIbHBIN LEHTp, B 2JIEKTPOHHOH (hopme Ha odurmaibHOM BeO-
caifre Oprana, EIIT'Y, PIII'Y.

10. UcyepnbiBaromii nepevyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM [JISl IPEIOCTABJIEHHS] MYHHIIUNIAJIBLHON YCJIYIrd, KOTOpPbIe
HAXOAATCS B PACHOPSI’KEHNH I'OCYyJaAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'0 CAMOYIIPaBJICHUS U
HHBIX OPraHoOB, YYACTBYIOIIMX B NPeI0CTABJICHNH MYHUIMIIAIbHON YCJIYTH, H KOTOpPbIE 3asiBUTE/b
BIIPaBe NpPeACTaBUTh, B TOM YHCJIe€ B )JIEKTPOHHOU (hopMme

IIpenocraBieHre TOKYMEHTOB, KOTOPbIE HAXOJATCS B PACIIOPSKEHNH I'OCYIapCTBEHHBIX OPraHOB,
OPraHOB MECTHOIO CaMOYIPAaBJIEHUS U HHBIX OpPraHoB, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHUIUIIAJIBHON YCIyTH, U KOTOpPBIE 3asBUTENb BIPABE IPEACTaBUTb, B TOM YHUCJIE B JJIEKTPOHHOH
¢bopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TpeOGOBAThH OT 3asiBUTEJIs

11.1. Opran, npeaocTaBiIsOMIMI MyHULUIAIBHYIO YCIYT'y HE BIPaBe:

- OTKa3blBaTh B IPHEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl IMPEIOCTABIICHUS
MYHUIIMNATBHON YCIYTH, B Cllydae, €clid 3alpoc U JOKYMEHThI, HeOOXOIMMBbIE AJs NMpelOoCTaBICHUS
MYHMIIMIIAIBHON YCIIyTH, OJIaHbl B COOTBETCTBUU ¢ MH(pOpMaIlMel 0 CpoKax U MOPSAJIKE MPEI0CTaBICHUS
MYHUIUOATBHONH yciyru, omyOnukoBanHod Ha EIIIY, PIITY, na odunmansHOoM caiite Oprana,
MPEAOCTABIAIOIIETO MYHHULIMNAIBHYIO YCIyTy, OpPraHHM3aluid, YYacTBYIOIIMX B IPEAOCTABICHUH
MYHHULIMIIAJIBHON yCIIyTH;

- OTKa3bIBaTh B MPEAOCTABICHNHA MYHULUIIAJBHON YCIyTH B Clydae, €CIM 3alpoc U JOKYMEHTHI,
HEO0XOAUMBIE /IS TIPEIOCTABICHUSI MYHHIIMIIATBHON YCIYyTH, MOJAaHbl B COOTBETCTBUH ¢ MH(OpMaIuei
0 CpPOKax U MOpsAKe MPeoCTaBIeHHs] MyHUIIMNAIbHON yciayru, onyonukoBanHoi Ha EIITY, PIIT'Y, Ha
opunmaneHomM caiite OpraHa, NpPEJOCTABIAIONIETO MYHHUIMNAIbHYIO  YCIyr'y, OpraHu3alui,
YYAaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asBUTEIISI COBEPIICHUS UHBIX JAEUCTBHIM, KpOME MPOXOKACHUSI UACHTUPHUKAIIMUA U
ayTeHTU(UKAllUM B COOTBETCTBMM C HOPMAaTUBHBIMU TNpPaBOBbIMM akTamMu Poccuiickoit denepanuu,
yKa3aHUs LeNU MpHeMa, a TAKXKEe MPEeIOCTABICHUS CBEJICHUN, HEOOXOAMMBIX JUISl pacdyeTa JUIUTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHHUPOBATH ISl TPUEMA;

- TpeOOoBaTh MpPEJICTABICHUS TOKYMEHTOB M WH(GOpPMAIlMM MM OCYIIECTBICHUS JCHCTBHIA,
IIPEICTABICHUE UM OCYILECTBICHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMM AKTaMH,
PETYJIUPYIOIIMMU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIMIIANBHBIX YCIIYT;



- TpeOoBaTh MpPEJICTABICHUS JOKYMEHTOB M HWH(pOpMAIMK, KOTOpble B COOTBETCTBHH C
HOPMATHBHBIMHU TIPABOBBIMH akTaMu Poccuiickoit @enepanuu u Pecnydmuku KpeiM, MyHUITATIATEHBIMA
IIPaBOBBIMU aKTaMU HaXoAATCs B pacnopsbkeHnn Oprasa, NpeaocTaBiISIFOIIEr0 MyHUIUIIAIbHYIO YCIYTY,
UHBIX TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIpaBleHHs U (WJIM) MOJBEAOMCTBEHHBIX
OpraHM3alMi, y4acTBYIOLIUX B IIPEIOCTABICHUN MYHUIIUIAIBHBIX YCIIYT, 32 UCKIOYEHUEM I0KYMEHTOB,
yYKa3aHHBIX B 4acTH 6 cratbu 7 @eaepabHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTEN MPEJOCTABICHUS JOKYMEHTOB, IIOATBEPXKJIAIOLIUX BHECEHHE
3asiBUTEJIEM IUIATHI 3a NIPEIOCTABICHUE MYHUIIUIIAJIbHON YCIIyTH;

- TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHUS JICHCTBUIA, B TOM YHCIIE COTIACOBAHMMA, HEOOXOAMMBIX
U1 IOJy4EeHUsl MYHULIMIIAJIBHON YCIIYTH U CBSI3aHHBIX C OOpAIlleHHeM B MHbIE FOCYIapCTBEHHbIE OPIaHbl,
OpraHbl MECTHOI'O CaMOYIIPABJIEHMsI, OPTaHU3alMM, 3a UCKIIOYEHHUEM IIOJIyYEHUs YCIYI U IOJIyYeHUs
JOKYMEHTOB M HMH(pOpPMaluy, IPEJOCTaBIAEMBIX B pe3y/lbTaTe IPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B IIEPEYHH, yKa3aHHbIe B 4acTu 1 crateu 9 denepanbhoro 3akoHa Ne 210-@3;

- TpebOoBaTh OT 3asBUTENI NPEACTABICHUS JOKYMEHTOB M HH(pOpMalMH, OTCYTCTBUE U (MJIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU INEPBOHAYAIBHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl NIPEIOCTaBIECHUSI MyHULIMIIAIILHON YCIIYTH, JINOO B MPEAOCTaBICHUH MyHULUIATIbHON
YCIIyTH, 32 UCKJIIFOUEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX MMOAIYHKTAMH «@» - «I» IMyHKTa 4 yactu 1 craThbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaommii nepeyeHb OCHOBAHMII VIl 0TKa3a B IpHeMe 10KYMEHTOB,
HEO00XOIMMBIX AJIsl IPEJOCTABJICHUSI MYHHIIMIIAIbHON YCIyIH

12.1. OcHoBaHus AJ1 OTKa3a B IpPHEME JOKYMEHTOB HEOOXOJUMBIX ISl IPEAOCTaBICHUS
MYHHULMIIAJIBHON yCIIyTH:

1) 3asBuTENb HE COOTBETCTBYET TpeOOBaHMSIM, yKa3aHHbIM B 1. 2.1. AJZMHMHHCTPaTHMBHOIO
perIameHTa;

2) HaiMyMe B 3adBJIICHUM HEOTOBOPEHHBIX WCIPABICHUM, CEPbE3HbIX MOBPEXKICHUH, He
MO3BOJISAIOMIMX OJHO3HAYHO HCTOJKOBATh MX COJEpKaHUE, MOJYUCTOK JINOO MPHUIHUCOK, 3a4ePKHYTHIX
CJIOB;

3) TeKCT 3asBIEHUS HE MOAIAETCS MPOYTECHHIO;

4) oTcyTCTBUE B 3asBJICHUM CBEACHUH O 3asBUTENE, TOJITUCH 3asiBUTEIIS.

12.2. OcHoBaHueM njsi OTKa3a B IpHEME K pacCMOTpPEHHIO oOpallleHus 3a MOJydeHHEM
MYHUIMNAIBHOW yCIYrM B O3JEKTPOHHOM BHJE SBISETCS HalUuuMe NOBpPeXIeHUH (hailma, He
MO3BOJIAIOIIMX MOJIYYUTh JOCTYIN K MHPOPMALIUU, COAEpIKaILENCs B JOKYMEHTE.

12.3. OcHoBaHueM Ui OTKaza B TIpUeMe JIOKYMEHTOB 3asBUTENS  pPaOOTHUKOM
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa SBISETCS OTCYTCTBHE JINOO OTKa3 B MPEAOCTaBICHUM 3asBUTEIIEM
OpUTMHAJIA JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS, NPEACTABUTENS 3asBUTENSA, a TaKKe
MIPeIOCTaBJIEHNE HEIeHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOLIET0 JUYHOCTh 3asIBUTEIIS.

13. UcyepnbiBaomuii nepe4eHb OCHOBAHMIA I IPUOCTAHOBJICHUS WM 0TKa3a B
NpeaocTaBIeHUH MYHHIIUTIAJIBHOMN yCJIYyrU

13.1. OcHoBaHuMsI U1l IPUOCTAHOBJIEHUS ITPENOCTABIIEHUS MYHULIUIIAJIBHON YCIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMAMU JUIsI OTKA3a B IIPEAOCTABICHUHA MYHULIAIIAIBHON YCIIYTH SIBISIOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpaimBacMoi TEMATHKE;

- TEKCT 3aIpoca He MOJIaeTCsl IPOUTEHHUIO;

- OTCYTCTBHME B 3ampoce, OOpallleHMH HEOOXOIUMBIX CBEJIEHHH s MpOBEIEHHs] MOUCKOBOU
paboTHI;

13.3. 3asBurens (mpeAcTaBUTeNhb 3asBUTENS) BIIPaBe OTKA3aThCs OT MOJIYYEHUS MYHHIIUIAIBHOM
YCIIyTU Ha OCHOBAHUHU JIMYHOTO MUCHMEHHOTO 3asiBICHUS, HAlIMCAHHOTO B CBOOOJIHON (popMe HamnpaBuB
MOYTOBBIM OTIIPaBJICHHEM (C YBEIOMJICHHEM) UK 0OpaTUBIIUCH B OpraH.

13.4.B cimydae orcyTcTBHsI JOKyMEHTOB B OpraHe 1o 3ampanimBaeMoi TeMaTukKe, Ipu 00JagaHuu
uHpopManeli o MecTe HX HaxoxjaeHus, OpraH HampaBisSeTcsi NHCbMO 110 TPUHAIJICKHOCTH C
00513aTEeNIbHBIM YBEJOMIIEHUEM 3asIBUTEIIS.

OTKka3 B Npe0CTaBICHUN MYHUIIUIIAIBHON YCIYTH HE MPEMATCTBYET IOBTOPHOMY OOpAIlEHHUIO 32
IIPEIOCTABIICHUEM MYHULIUIIATBHON YCIYTH.



14. Ilepevennb yciayr, KOTOpbIe SIBJISIOTCH HEOOXOAUMBbIMU H 0013aTeIbHBIMHU J1JI1
NpeaoCTABIeHUSI MyHUIMNIAIbHON YCIYyTH

14.1. Ycnyru, HeoOXonumble U 00s3aTeNbHBIC Ui MPEAOCTABICHUS MYHHIMIIATBHON YCIYyTH,

OTCYTCTBYIOT
15. Ilopsinok, pa3Mep U OCHOBAaHUSI B3UMAHMSA IOCYy1aPCTBEHHOM NMOLJIMHBI WM HHOH
ILUIAThI, B3MMAaeMOii 3a NpeJocTaBIeHHe MYHHIMIIAIbHON yCIyTH

15.1. Ilnara 3a npe1oCcTaBIeHUE MYHULIMIIAIBHON YCIYI'M HE B3UMAETCA.

16. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAaHMS IJIATHI 32 NPEA0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXO0AMMBIMH U 00513aTeJIbHBIMH 1JIs1 IPEIOCTABJICHUA MYHUIIUNIAJBHOH YCIYTH

16.1. Ilnara 3a mpegocTaBiIeHHE YCIYT, KOTOPbIE SIBISIIOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMU
U1 [IPENOCTABIICHUS] MyHULIMIIAIBHOW YCIIyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KUJIAHUSA 3asIBUTEJISA B 0UepeaH MPH Mojade 3ampoca o
NpeJoCTaBJIeHHH MYHHIIUNIAJIBHOM YCJYTH U NP NOJY4YeHHH pe3y/ibTaTa NpeJ0oCTABIeHHUS
MYHHIHMNAJIbHON yCJIYTH

17.1. Bpemsa oxugaHus 3asBUTEIS B OYEpeau IpU IMOJaye 3ampoca O IPEeAoCTaBICHUU
MYHHIIMIIATIGHOW YCIYTH M TpPU MOJTYYSHHH pe3ysibTaTa MPEeIOCTABICHUS MYHUIIMIAIBHON yCIyru He
JIOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok 1 nopsAI0K perucTpannu 3anpoca 3assBUTEJIA O MPeI0CTABJICHMH MYHHIHMIIAIbHOI

YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOM (popme

18.1. Peructpanus 3asBineHus, noctynusiiero B Oprat, ocyiiecTBisercst B TeueHue 1 padouero
IHS, C JIaThl €ro IOJIy4eHMs JODKHOCTHBIM JinioM Oprana. Peructpanus ocCylIecTBISETCS IMyTEM
MPOCTaBJICHHUS] OTMETKU Ha 3asBIIEHUU (llaTa MpUeMa, BXOIAIIUN HOMEpP) M PETUCTPAlMH 3asiBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBneHue U JOKYMEHTHI, MT0/IaBaeMble Yepe3 MHOTO(YHKIIMOHAIBHBIA LEHTp, MepeaatoTcs
B OpraH B CpoK, He MpeBbIIaonui 2 pabounx JHEH, co AHS UX MOCTYIUIEHUS B MHOTO()YHKIIMOHAIBHBIN
LEHTP, U PErUCTpUpPYOTCs OpraHoM B 3TOT XK€ JIEHb.

18.3. Tlpu HampaBieHUU 3asiBUTEIEM 3asBJICHHUS] O MPEAOCTABIECHUHA MYHUUMIIAIBHON YCIyTU B
anekTpoHHou ¢opme mocpenctsom PIIIY, Opran B Teuenue 3 pabouumx OHEH CO JHS TOTYYCHHS
yKa3aHHOTO 3asBIICHUS HAMpPaBIAET 3asBUTENO0 YBEAOMJIEHHE B «IMYHBIA kabunet» Ha PIITY, o
HeoOxonuMocTH mpencTtaBieHus B OpraH JOKYMEHTOB, YKa3aHHbIX B HyHKTe 9.1. HacTosiero
AJMUHUCTPATUBHOTO periaMeHTa, Ha OyMaKHBIX HOCHUTEISX C YyKa3aHWEM JaTbl, BPEMEHU UX
MIPEIOCTABIIEHUS U MecTa HaxoxaeHust Opraxa.

19. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX NMPEI0CTABJIACTCH MyYHHIMIIAIBHAA YCJIYyra, K
3aJ1y 0’KMIAHMS, MeCTaM /ISl 3aI10JTHEHH S 3a1POCOB 0 MPeA0CTABJICHNH MYHUIMNIAIbHON YCJIyTH,
HH(OPMALMOHHBIM CTEHAAM € 00pa3laMM MX 3al0JHEHHS U NlepeYHeM JOKYMEHTOB, He00X0IMMBbIX
AJIS1 IPeJ0CTABJIeHUS] MyHULIIMNIAJIbHON YCJIYTH, B TOM YHcJIe K 00ecre4eHUuI0 J0CTYNHOCTH IS
HHBAJM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATeNbCTBOM Poccuiickoit ®denepanun
0 COLMAJILHOM 3a1IMTe HHBAJIN/I0B

19.1. B memsx oOecrnieueHus: KOHPHUACHIIMATHHOCTH CBEICHHUI BENETCS MPHEM TOIBKO OJHOTO
3asBuTeNss. OJHOBPEMEHHOE KOHCYJIbTHPOBAaHHME W (WIM) TIpuUeM JBYX U Oojiee 3asBUTENEd He
JIOITYCKAETCsL.

PaGouee mecto cnenmanucta Oprada (CTpyKTypHOTO nojapaszaeneHus OpraHa), HEOCPEICTBEHHO
YYaCTBYIOIIETO B MPEIOCTABICHUN MYHUIUIIAIBHOMN YCIIyTH, TOJKHO OBITH 000PY/I0BAaHO MEPCOHATIBHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO JOCTyMa K HEOOXOJUMBbIM HH(OpPMAalMOHHBIM 0a3zaM JaHHBIX,
MeYaTaoIUM, KCEPOKOMUPYIOMUM M CKaHUPYIOIIUM YCTPONUCTBAMH, UMETh HH(pOpMAIHo o GamMunumy,
MMEHU M OTYECTBE CHEINAINCTa, OCYIIECTBIISIONIETO IPUEM 3asiBUTENIEH.

Bxon B 3manme Oprana JomkeH OBITh OOOpPYJOBAaH BBIBECKOW € yKa3aHHEM IIOJIHOTO
HauMmeHoBaHust Oprana, aapeca, Homepa TenedoHa s CIPaBOK, IPUEMHBIX JHEH.

3asBurenu, odpaTuBinecs B Opra, HEMOCPEICTBEHHO HH(OPMUPYIOTCS:

-00 ucuepmpIBalOUIeM  TepeyHe  JIOKYMEHTOB, HEOOXOOUMBIX JJisi  IPeIOCTaBIICHUS
MYHUIUIIATBHON YCIYTH, UX KOMIUIEKTHOCTH;

- 0 TIOpSAJKE OKa3aHHsI MYHUIUTAIbHON YCIyTH, B TOM YHUCIIE O JOKYMEHTax, He TpeOyeMbIX OT
3asIBUTENS IPU MPEOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH;



-0 TpaBUIBHOCTH  O(GOpPMIICHHA JOKYMEHTOB, HEOOXOOUMBIX S  NPEIOCTaBJICHUS
MYHUIIMTIAJTBHOW YCITYTH;

- 00 MCTOYHUKAX MOJYyYEHUS JOKYMEHTOB, HEOOXOIUMBIX JIs IIPEIOCTABICHUS MYyHULIUIIAIbHON
YCJIIyTH;

-0 TopsAKe, cpokax o¢GOpMIIEHHS JOKYMEHTOB, HEOOXOAMMBIX [UIi TPEAOCTABICHHS
MYHHUIMIIAIBHON YCIIyTH, BO3MOKHOCTH HUX IOIY4YCHMS;

- 00 HMCUEpIBIBAIOIIEM IIEPEYHE OCHOBAHUM JUISI OTKa3a B IPEAOCTaBICHUM MYHULIMINAIbHOU
YCIIyTH.

19.2. TlomenieHust, B KOTOPBIX MPEIOCTABIISCTCS MYHUIIUTIATBHAS YCIIyTa:

- HPEANOYTHUTEIBHO PAa3sMEINAIOTCd Ha HWKHHMX JTaKax 34AHUNM, WIM B OTAEIBHO CTOSILUX
3/1aHUSAX, U JOJDKHBI OBITH OOOPYAOBAaHBI OTAEIbHBIM BXOJOM. PacrnosokeHue BbIIIE IEPBOrO 3Taxa
JOIyCKAeTCsl MPH HAJIMYUKM B 3JaHUM CHEHHUAIbHO OOOPYAOBAaHHOIrO JM(pTa MM MOIABEMHUKA IS
WHBAJINIOB U MHBIX MATOMOOMIBHBIX TPYII HAacelIeHUs. BX0abl B mOMeeH st 000pyAYIOTCS TaHIyCaMH,
paclIMpeHHBIMU [IPOXOJAMH, IO3BOJIIOUIMMU OOECIEeYUTh OeCHpEensATCTBEHHBIH JOCTYN WHBAIHUJOB,
BKJIIOYAsi MHBAJINJIOB, UCIIOJIb3YIOIIUX KPECIa-KOJISACKH;

- JIOJDKHBI COOTBETCTBOBaTb CAHUTAPHO-TUTMEHUYECKUM, IMPOTHBOIOKAPHBIM TPEOOBAaHUAM U
TpeOOBAaHUSAM TEXHUKU OE30MACHOCTH, a TAaKXKe 00ecreunBaTh CBOOOIHBIA JOCTYN K HUM WHBAIHIOB H
MaJIOMOOMJIBHBIX TPYIIN HACEJICHMUS;

- 000pYAYIOTCSl CBETOBBIM MH(POPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCS He0OXOAUMBIM 000pYIOBAaHMEM B LIEISIX CO3/1aHUS KOM(OPTHBIX YCIOBUH A
IoJIy4aTesIe MyHUIIMIIAJIBHON YCIIYTH;

- JIOJKHBI OBITH OOOpYZOBaHbBl YCTPOWCTBAMHM JJIsi O3BYYMBAHMs BHU3YyalbHOH, TEKCTOBOU
uHbOpMalMK, a TaKKe HAIMHCAMH, 3HAKaMH M HWHOM TEKCTOBOM H rpaduueckoil uH(pOpMammeHn,
BBINOJIHEHHBIMHU peJibe(hHO-TOYEUHBIM IIpU(PTOM bBpaiing n Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C
JEHCTBYIOIIMMHU CTAHJAPTAMHU BBIIIOJHEHUS U pa3MELIEHUS TaKuX 3HAKOB, a TaKXK€ BU3YyalbHBIMU
MH/IMKAaTOpaMH, MpeoOpa3yloMMU 3BYKOBbIE CUTHAIbl B CBETOBbIE, pEUEBbIE CUTHANIBI B TEKCTOBYIO
Oerymiyto crpoky. ObGecrnieunBaeTcsi JONYCK CypA0NepeBoIUMKa U TH(IOCYPAONIEPEBOTUHKA.

19.3. TpeboBaHuUsI K 3a11y OKUAAHUS.

Mecra oxu1aHus TOJDKHBI OBITH 000PY/I0BaHBI CTYJIBSIMHU, KPECEIbHBIMU CEKIUSMH, CKAMbSIMH.

KonnuecTBo MecT OXuAaHUs ONpeenseTcs UCX0Asl U3 (PaKTUUeCKON Harpy3Ku M BO3MOXKHOCTEHN
JUIS KX pa3MEILEHUs.

19.4. TpebGoBanust K MecTaMm JUIsl 3alOJHEHUS 3allpOCOB O MPENOCTABICHUHM MYHHUIUNAIbHOMN
YCIIyTH.

Mecrta i1 3amoJHEHUS JOKYMEHTOB JOJDKHBI OBbITh 00OpYHOBaHbBl CTYJbSIMH, CTOJAMHU
(croiikamu) U obecriedeHbl o0Opa3laMy  3allOJHEHMS JOKYMEHTOB, OJaHKaMu 3asBICHUH U
KAHLETISPCKUMU MPUHAATICKHOCTIMHU.

19.5. TpeGoBanus k HMH(OPMAIMOHHBIM CTEHIaM C OOpa3laMM WX 3arOoJHEHUS M IepeyHeM
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABICHUS MYHUIIMITAIbHOW YCITYTH.

Mecra g uHQOpPMUPOBaHMS, TpeAHA3HAYEHHBIE JUIS O3HAKOMJICHHUS 3asBUTENEH C
nH(OPMAaLIMOHHBIMU MaTepuaiaMu, 000pyAyrTcs HHPOPMALIMOHHBIMU CTEH/IAMHU.

Ha undopManmoHHbIX cTeHIaX WIM MH()OPMAIIMOHHBIX TEPMUHAIAX pa3MeLlaeTcss BU3yalbHasd,
TEKCTOBask M MYJIbTUMEIUNHAs HHQOpMAIMS O MOpSAKE MPEAOCTaBICHHMS MYHHUIMMAIbHOM YCIIyTH.
WudpopmalMoHHbIE CTEHAbl YCTAHABIMBAIOTCA B yAOOHOM sl TpakJaH MeCT€ U JOJDKHBI
COOTBETCTBOBATh OINTHUMAJIbHOMY 3pUTEIILHOMY W CIYXOBOMY BOCIHPHSTHIO 3TOW HHQOpMAIUH
rpa)<J1aHaMHu.

19.6. TpeboBanmsi K 0O€CEUEHUIO JIOCTYMTHOCTA JUISI WHBAJIMJIOB B COOTBETCTBHU C
3aKoHOaTenbCcTBOM Pocculickoit denepanuu 0 COUanbHON 3aIUTE UHBAIKUIOB:

- yclnoBHUA A1 OECHpEmsITCTBEHHOIO JIocTyna K O0OBbeKTaM, MecTaM OTAbIXa M K
IIPEIOCTABIIIEMBIM B HUX yCIIyraMm;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO TNEPEABMKECHHS IO TEPPUTOPHUH, HA KOTOPOH PaCIOJIOKEH
00BEKT, BXOJa B TaKue OOBEKTHI M BBIXOJA M3 HHX, MOCAJAKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3
HEro, B TOM YHCJIE C HCIIOJIB30BAHUEM KPECIIa-KOJISCKH;



- CONpPOBOXJEHUEC WHBAIUAOB, HUMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMHM 3peHUs U
CaMOCTOSITEJILHOIO IIEPEABHIKEHMSI, U OKa3aHUE UM IIOMOIIH Ha OOBEKTE;

- COfelcTBUE MHBAJMY MPH BXOJIE B 3/1aHUE U BBIXOJE U3 HEro, MHOOPMUPOBAHHE WHBAIUIA O
JOCTYIHBIX MapLIpyTax OOLECTBEHHOIO TPAHCIIOPTA;

- TyOnupoBaHue HEOOXOIMMOMW UIsi MHBAIHMOB 3BYKOBOH M 3pHUTENBHON MH(POpPMAILIUH, a TaKKe
Ha/IIUCeH, 3HaKOB U NHOW TEKCTOBOM U rpaguueckoil HHPOPMALUU 3HAKaMH, BBIITOJIHEHHBIMH pelibe(HO-
TOUYEYHBIM HIpUTOM bpaiiis, omyck cypaonepeBounKa 1 TU(IOCYPIOTIEPEBOTUHNKA;

- JIOIIyCK Ha OOBEKTHl COOAKU-IPOBOJHHUKA NPH HAJIMUUM JTOKYMEHTa, MOJTBEP)KJAIOIIErO ee
crienuanbHoe 00ydeHHEe W BBIJABAEMOTro 1o (opMe U B MOPSIKE, KOTOPBIE ONPEASISIOTC (enepaabHbIM
OpPraHOM HCIOJHMUTENbHOM BJIACTH, OCYILUECTBIIAIOIMM (YHKLIMU IO BBIPAaOOTKE U pealn3alnuu
rOCYJapCTBEHHOHN MOJIUTUKYA U HOPMATHBHO-TIPABOBOMY PErYJIMPOBAHUIO B c(epe COLUATBHOMN 3aIluThI
HACEJICHNUS;

- OKa3aHUE€ JIOJDKHOCTHBIMM JIMIIAMM, IPEJOCTaBISAIOLIMMHU YCIYTy, I[OMOILIM WHBaJUJaM B
IIPEO0/10JIEHNH 0apbepoB, MELIAIONIUX MOJYYSHUIO UMH YCIIYT HapaBHE € APYTMMHU JIHLIAMHU;

- BBIJICJICHUE HAa BCEX IMAapKOBKax OOIIEro IMOJb30BaHMS, OKOJIO OOBEKTOB M MECT OT/bIXa, HE
meHee 10 mpoueHTOB MecT (HO HE MEHee OJHOro MecrTa) s OeCIUIaTHOM MapKOBKH TPAaHCIOPTHBIX
CpEICTB, ymlpaBisgeMblx HHBanugamu I, Il rpymnm, M TpaHCHIOPTHBIX CPEICTB, MEPEBO3AIIUMX TAKHX
MHBAINJOB U (W1K) Aetei-uHBanuaoB. Ha rpakaan u3 yncna uaBanuos 11l rpynnsl pacnpocTpaHsoTes
HOPMBI HACTOSIEW 4acTH B Iopsake, onpexnensseMoM lIpaBurensctBom Poccmiickonn @enepannu. Ha
yKa3aHHbBIX TPAHCIOPTHBIX CPEACTBAX JIOJKEH ObITh YCTAHOBIIEH OINO3HABATENbHBIN 3HAK «HBamum» U
uHpopManus 00 STHUX TPAHCHOPTHBIX CPEICTBaX JOJDKHA OBITh BHECEHAa B (pelepanbHBI peectp
VHBAJIU/I0B.

- HaJJexamiee pasMmenieHne o0OpynoBaHMsS W HOcUTeNned HH(OpMaIK, HEOOXOAWMBIX IS
obecriedeHns: OECIPENATCTBEHHOr0 JOCTYIa MHBAJIMIOB K OObEKTaM U yCIyraM C y4eTOM OrpaHHYeHUM
WX JKU3HENEATEIbHOCTH.

B cnydasix, ecnu cyuiecTByromue 0ObEKTHl HEBO3MOKHO IMOJIHOCTBIO MPUCHOCOOUTH C y4eTOM
noTpeOHOCTE MHBAIMIOB, JO0 HUX PEKOHCTPYKUUH MJIM KamUTaJbHOIO PEMOHTA, NPUHUMAIOTCS
COIJIACOBAaHHBIE C OJHMM M3 OOLIECTBEHHBIX OOBEIMHEHUN WHBAJINIOB, OCYLIECTBIISIIOIIUX CBOIO
JESTEIbHOCTh Ha TEPPUTOPUH MTOCENIEHUS, MyHULIUIIAJIbHOTO paliOHa, FOPOJCKOr0 OKpPYra, MUHHUMaJIbHbIE
Mepbl sl 0o0ecredeHnsl A0CTyla UHBAIUMIOB K MECTY NMPEeAOCTaBICHHUS] MyHUIIMNAIbHOW yCIyru jiu0o,
KOTrJja 3TO BO3MOXKHO, OOECHEeUYUTh MpPEJOCTaBIEHUE HEOOXOAMMBIX YCIYr IO MECTY JKUTENIbCTBA
WHBAJIN/1a WIK B TUCTAHIIMOHHOM PEXHUME.

19.7. JlomxHOCTHBIE NHUIla, paboTarollde C WHBAJIUAAMHU, MPOXOAAT HHCTPYKTUPOBAHHE WU
oOyueHue Mo BONpPOCaM, CBSI3AHHBIM C 00ECHEYEHHMEM JIOCTYIMHOCTU JUIsi HUX OOBEKTOB COLIMAIbHOM,
MH)XEHEPHOW U TpaHCTIOPTHOU MHPPACTPYKTYp U YCIIYT.

20. IToxa3aTesi JOCTYNNHOCTH U KA4eCTBA MYHHIIUIIAJIbHOM yCJIYIH

20.1. [TokazaTensiMi JOCTYITHOCTHU MPEAOCTABICHHUSI MyHUITUTIAIBHON YCIIYTH SBJISIFOTCS:

- NpU MPEeAOCTaBICHUM MYHMUIIMIAIBHOW YCIYyTd KOJIMYECTBO B3aUMOJEHCTBUI 3asBUTENS C
JOJDKHOCTHBIMU JiMaMu OpraHa, OTBETCTBEHHBIMHM 3a IPEAOCTaBICHHE MYHHULIMIIAJIBHOW YCIYTH, HE
6o1ee 3-x pa3, MPOJIOJKUTENBHOCTh Ka)KI0T0 0OpaIlieHus He IpeBbIIaeT 15 MUHyT;

- yclIyra IO SKCTEpPPUTOPUAIBHOMY IMPHHLIUIY Yepe3 MHOrO(QYHKIMOHAIBHBIA LIEHTp He
IIPEJOCTaBIIAETCS;

- BO3MOJKHOCTh TIOJYYEHMsS] CBEJEHUH O XOI€ NPENOCTABICHUS MYHMIMNAIBHOW YCIyTu
nocpencteoM PIII'Y (B ciyuae momaum 3asiBieHus B 37eKTpoHHOM Buje depe3 PIIIY), snexTponHOM
MOYTHI, @ TAKXe IO CIPaBOYHBIM TenedoHam OpraHa, MpeIOCTABISIONIETO MyHULIUIAIBHYIO YCIYTY U
au4Horo nocemienus Oprana, B ycTaHOBJIEHHOE rpadukoM paboTsl Bpems. [lomyuenue cBenenuii o xoze
MPEOCTaBICHUS] MyHULIUIIAIBHOW ycayru myteM ucnoib3oBanust PIIT'Y Bo3aMokHO B sto0oe Bpems ¢
MOMEHTA [TO1a4YH TOKYMEHTOB;

- MYHUIMNAJIbHAS YCIyra MpEeAoCTaBISeTCS MOCPEICTBOM MHOTO()YHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUM C JECHCTBYIOIIUM COTJIAIICHHEM O B3aUMOJEHCTBUH, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®Ily;

- BO3MOXXHOCTb IOJIy4YE€HHUS MYHHLHIAIBHON YCIYTHM IOCPEACTBOM 3alpoca O NPEeAOCTaBICHUH
HECKOJIbKMX MYHUIMIIAJIBHBIX YCIYT, IOCPEICTBOM KOMILIEKCHOTO 3aIpoca.



20.2. KadecTBO MpenOCTaBICHUS MYHUIIUTIAIBHON YCIYTH XapaKTepU3yeTcs MPeAoCTaBICHUEM
MYHULUIIAJBHON YCIYyTd B COOTBETCTBUU CO CTAHJIAPTOM IPEJOCTABICHHUS MYHULMIAIBHOM YCIYyru, a
TaKXe OTCYTCTBUEM:

- 0€30CHOBATEIbHBIX OTKA30B B MpHUEME 3asBJICHHUI O MPEJOCTaBICHUH MYHUIIMIAIBHON YCIyTd
OT 3asiBUTEJICH U B MPEAOCTABICHUN MYHUIIUIIATBHON YCIYTH;

- HAPYILIEHUI CPOKOB MPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH;

- ouepeer Ipy MpUEME 3asBJICHUN O MPEAOCTABICHUN MYHULIMIIAJBHOW YCIYTH OT 3asiBUTEIICH U
BbIJ]a4€ PE3YJIbTAaTOB MPEIOCTABICHUS MYHULIUIIATBbHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIEIIUAINCTOB;

-kano0 Ha geicTBusa (Oe3neiicTBue) MO0 HEKOPPEKTHOE, HEBHMMATEIIBHOE OTHOIIEHUE K
3asIBUTEJISIM CIIELUATMCTOB, OCYIIECTBIISIIOLIUX MPEIOCTaBICHUE MYHUITUTIAIBHOU YCIIYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH INPEI0CTABJIECHMS
MYHUIIUNIAJIbHOM YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NPUHUMILY (B CJIy4ae, eCJii MyHUIIUNIAJIbHAs
yCJIyra npeaocTaBJ/isieTcsl 0 IKCTEPPUTOPUAIBLHOMY NPUHIIAITY) M 0COOEHHOCTH NPEA0CTABJICHUSA

MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

21.1. MyHununanbHas ycliyra o S5KCTeppUTOpUATILHOMY MPUHIIUITY HE MPEOCTABISAETCS

21.2. Oco0eHHOCTH MTPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH B 3JISKTPOHHOM BHJIC.

[IpenocraBneHne MyHHUIIMIAIBHON ycIyrd B JJeKTpoHHOM Qopme, mocpenctsom PIITY,
OCYIIECTBJISIETCSL TIOCJIE €€ MEPEeBOJia B AJEKTPOHHBIN BUJ B TMOPSIIKE, YCTAHOBIEHHOM JCHCTBYIOUIUM
3aKOHO/IaTEJIbCTBOM.

OOparienue 3a NOJAyYEHUEM MYHULIUIIATBHON YCIYTH MOKET OCYIIECTBIISATHCS C UCIIOJIb30BAHUEM
ANEKTPOHHBIX JOKYMEHTOB, MOJMHCAHHBIX DJEKTPOHHON MOJMUCHI0 B COOTBETCTBHH C TPEOOBAHUSIMHU
®enepanpHoro 3akoHa «0O0 nanektponHou mnoamucu» oT 06.04.2011 Ne 63-®3 u TpebGoBaHUAMU
®denepanbHoro 3akona Ne210-03.

3anpoc W WHBIE JOKYMEHTBHI, HEOOXOIWMBIE JUIsl TPENOCTABICHUS MYHMUIMMIAIBHOU YCITYTH,
MO/IMMCAHHBIE TTPOCTOM AIEKTPOHHOU MOAIMKUCHIO U TIOJIAHHBIEC 3asiBUTENIEM C COOI0/IEHHEM TpeOOBaHMIA
gactu 2 crateu 21.1u vactu 1 cratem 5 @DexpepanbHoro 3akoHa «OO JIEKTPOHHON MOAMHCH» H
TpeboBanusiMu denepanbHoro 3akoHa Ne210-d3, mpusHaroTCs paBHO3HAYHBIMU 3alpPOCy M HHBIM
JOKYMEHTaM, TMOAMHCAHHBIM COOCTBEHHOPYYHOH TMOAMKMCHI0 U TPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTENE, 32 HUCKIIOUEHHWEM CIIy4daeB, eclii (efepalbHbIMU 3aKOHAMH WM WHBIMH HOPMAaTHBHBIMU
MPABOBBIMU aKTaMU YCTAHOBJIEH 3ampeT Ha oOpallleHue 3a MOJYyYeHHEeM MYHUIMIAIbHON YyCIyru B
AIIEKTPOHHOHU (hopme.

B coorBerctBun ¢ mnyHktom 2(1) IlpaBun omnpeneneHuss BUAOB 3JIEKTPOHHOW MOJIHUCH,
WCIIOIb30BaHUE KOTOPBIX JIOMYCKAeTCs TMpU OOpalleHuH 3a TOJYyYEeHHWEM TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT, YTBEPKIEHHBIX noctaHoBieHueM lIpaButenbcrBa Poccuiickoit denepanuum ot
25 utons 2012 r. Ne 634 «O Bugax 31eKTPOHHOW MOJIUCH, MCIIOIb30BAaHUE KOTOPBIX JIOMYCKAETCs MPU
oOpallleHuH 3a MOJIyYeHHUEM TOCYIaPCTBEHHBIX U MYHUITUTAIBHBIX YCIYT» 3asBUTENb - (PU3MUECKOE JIUIIO
BIIPABE€ WCIIOJIB30BATh TMPOCTYIO DJJICKTPOHHYIO TMOJNMUCH B Ciydae, €clid UWIAeHTU(DHKAIUI |
ayTeHTU(UKALNS 3aBUTENS - GU3NYECKOTO JIUIA OCYIIECTBISIOTCS C UCIIOIB30BAHUEM EMHONU CUCTEMBI
uaeHTU(DUKAIIMA ¥ ayTeHTU(HUKaWU, TPU YCIOBHH, YTO MPHU BBIAaYe KIIOYA MPOCTOM AIIEKTPOHHON
MOJTNUCH JIMYHOCTh (PU3MUYECKOTO JIMIAa YCTAHOBJICHA TIPH JTMYHOM TpUEME.

21.3. 3asBicHHUE U JOKYMEHTHI, yKa3aHHbIe B yHKTax 9.1., 9.2 HacTosmero AJIMHHHCTPATUBHOTO
periaMeHTa, TpeAcTaBleHHbIe B (opme snmekTpoHHOro gokymeHta uepe3 PIII'Y moxamuceiBaroTCs
3asBUTETIEM JMOO TPEACTABUTEIEM 3asiBUTENS C HCIOIB30BAHUEM MPOCTOW DIEKTPOHHOW TOIITUCH
(aBTOMAaTHYECKH) WJIM YCWICHHONW KBAIU(DUIIMPOBAHHON  DIEKTPOHHON  TMOANMUCH  3asBUTEINS
(mpencTaBUTENS 3aABUTENS).

[Tpu mpencTaBneHNN 3asBICHUS TPECTaBUTENEM 3asgBUTENS B (DOpME IIMEKTPOHHOTO JTOKYMEHTA K
TakoMy 3asBJICHUIO TpUJaraeTcs HaaJIekanmM obOpa3zoM odopMIIeHHAs TOBEPEHHOCTh B ¢opMme
ANIEKTPOHHOTO JOKYMEHTA, TMOJIMUCAHHOIO JIMIIOM, BBIJABIIUM (MIOAMHUCABLUINM) JOBEPEHHOCTb, C
UCIONb30BaHUEM  YCUJICHHOW KBaJM(UUIMPOBAHHON JIEKTPOHHOM moamucu (B ciay4yae, €cliu
MpEACTaBUTENb 3aBUTEIISA JEHCTBYET HA OCHOBAHUU JJOBEPEHHOCTH).
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I11. CocTaB, nocje10BaTeIbHOCTH U CPOKH BBINOJTHEHHUSI AIMUHNCTPATHBHBIX NIPoLeayp,
TpeOOBaHUS K NOPAAKY UX BbINIOJIHEHHUsI, 0COOCHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH ¢opMe U B MHOTO(pYHKIIMOHAJIBLHOM LIEHTpe

22. U cyepnbIBaloluii NepevyeHb a/IMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTABIeHUHN
MYHHIHMIAJIBHON yCJIYTH

22.1. IlpenocraBieHWe MYHHUIMIAIBLHOW  YCIAYyrM  BKJIIOYAaeT B  ce0s  CICIYIONIHE
aZIMMHHCTPATUBHBIE IIPOLICYPHIL:

1) npuem u peructpanus 3asBjIeHUS U TOKYMEHTOB, 0053aTeNbHBIX K PEAOCTaBICHHUIO;

2) pacCMOTpEHUE MPEICTaBICHHBIX JOKYMEHTOB;

3) npuHATHE PELIEHUS O IPEJOCTaBIEHUN MYHUIIMIIAIILHOMN YCIIYTH;

4) BbI1aua WK HANpaBJICHUE 3asiBUTENIO Pe3ysIbTaTa MPEeI0CTaBICHNU MyHUIIUIIAIbHON YCIIyTH.

23. IlpueM u perucrpanus 3asBJeHHS U JOKYMEHTOB, 00513aTe/JIbHBIX K IIPE0CTABICHUIO

23.1. OcHoBaHueM JyIs Hayajga aJMHHUCTPATUBHON IHPOLEAYpPHI SIBISETCS IOCTYIUICHHE B
agmuHucTpanuio IIpaBnoBckoro cenbCcKkoro noceneHus IlepBomalickoro paiona (manee -
AJIMUHHCTpANLUs), COOTBETCTBYIOIIETO 3asBICHUs. 3ampoc (3asBICHUE) NPEICTABISCTCS 3asBUTEIEM
(npencraButeneM 3asaButensi) B Opras, NOCpeICTBOM MTOYTOBOM CBSI3M WJIM B 3JIEKTPOHHOU (hopMme yepe3
PIIT'Y, nu6o npu muyHOM 00paIieHuy B MHOTO(YHKIIMOHATBHBIN IICHTP.

Cneuuanuct, OTBETCTBEHHBIM 3a NpPUEM U PErUCTPaAlUI0 JIOKYMEHTOB, MPOU3BOAMT IIPHUEM
3asBJICHUS, COTJIACHO YCTAHOBJIEHHON (hopMe, U MPUIIOKEHHBIX K HEMY JOKYMEHTOB JINYHO OT 3asiBUTEJS
WIM €ro YIOJHOMOYEHHOIO MpeAcTaBuTeNns. B ciydae npenacraBieHus 3asBICHUS IPU  JIMYHOM
OOpallleHuu 3asBUTENSl WM IPEICTABUTENS 3asABUTENS MPEIbSBISCTCS JOKYMEHT, YIOCTOBEPSIOLIMMA
COOTBETCTBEHHO JINYHOCTb 3asIBUTEJIS WM MIPEICTABUTEIS 3asIBUTEIIS.

Jluno, uMmeroliee MpaBo JeHCTBOBaTb 0€3 JOBEPEHHOCTH OT HMEHHU HOPUAMYECKOIro JIMIIA,
MPEIBABISET JOKYMEHT, YIOCTOBEPSIOIIMI €ro JIMYHOCTb, U COOOIIAET PEKBU3UTHI CBUIETEIHCTBA O
rOCYJIapCTBEHHOHN perucTpaluy IpUIMIECKOro Jula (JiucTa 3anucu EnnHoro rocynapcTBeHHOro peectpa
IOPUIMYECKUX JIMI), a TPEeACTaBUTENb IOPUIUYECKOrO JIMIA TPEABbABISET TakXke JOKYMEHT,
MOATBEP)KIAIOIINI €ro MOJHOMOUHUS JEWCTBOBaThb OT MMEHU 3TOT0 IOPUIWYECKOrO JIMIA, WM KOIHIO
3TOr0 JIOKYMEHTAa, 3aBEPEHHYIO Medarblo (IpU HAIWYMM T1€4aTH) U MOANMUCHIO PYKOBOIUTENS ATOTO
IOPUANYECKOTO JIUIIA.

[Ipu nmnpencraBneHUM 3asBUTENEM JOKYMEHTOB YCTAaHABIMBAETCA JIMYHOCTH  3asBUTEIN,
IIPOBEPSIIOTCS TOJTHOMOUHS 3asiBUTENIS, OCYIIECTBIISETCS IPOBEPKA COOTBETCTBUS CBEACHUMN, YKa3aHHBIX B
3asBJICHUH, NIPEJICTABICHHBIM IOKYMEHTaM, IOJIHOTA U NPaBHIILHOCTh O(hOPMIIEHUS 3asIBICHUS.

B xone npuema 3asBiieHUs U MPUIAraeMbIX K HEMY JOKYMEHTOB CHELHUAINUCT OCYIIECTBIISET UX
IIPOBEPKY HAa:

- IPaBMWJIBHOCTH O(hOpMIIEHUS 3as1BICHUS;

- KOMIUIEKTHOCTh TIPUJIOKEHHBIX K 3asABJICHHMIO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJIICHHHM M MPWIAraéMbIX K 3asBJICHUI0 JOKYMEHTaX HEOIOBOPEHHBIX
WCIPABIIEHUH, CEPbE3HBIX MOBPEXKACHUN, HE MO3BOJISIIOIIMX OJHO3HAYHO MCTOJIKOBATh MX COJAEpIKAHHE,
MOTYUCTOK JTMOO MPHUIHUCOK, 3a4EPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJIEHUM M IpPHJIaraeéMbIX K 3asBJICHHUIO JOKYMEHTaX 3arucei, BBIMOJIHEHHBIX
KapaHJaIIOM.

[Tocne mpoBepKH TOKYMEHTOB CHELMAIUCT Ha OOOPOTHON CTOPOHE 3asIBJICHUSI CTABUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB IpPEIbSABIIEMbIM TPeOOBaHMSAM, IOCIE YEro 3asBICHHE PETUCTPUpPYETCS B
KypHaJle yueTa BXOASIINX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JlaTa perucTparyi.

3asButeno Bbigaerca pacnucka (IIpunoxenume Ned k AJMHMHHUCTPAaTHBHOMY pErJIaMEHTY) B
IIOJIyYEHUN OT 3asBUTENA JOKYMEHTOB C YKa3aHMEM HUX IepedHs M Jaarel noiydeHus OpraHom,
IIPEIOCTABIIAIOINM YCIIYTY, IOPAIKOBOIO HOMEpA, TAKOIo K€, 4To U B kypHaie, ®PUO, nomxHOCTH U
HOJIHMCBIO COTPYIHHUKA, a TAKXKE C yKa3aHHMEM IE€peyHs CBEIECHUH M JIOKyMEHTOB, KOTOpbIE OyayT
MOJIyYeHbI IMOCPEACTBOM MEXKBEIOMCTBEHHOTO HMH()OPMALMOHHOTO B3auMOJEHCTBHS. B  ciyuae
IPEJCTABICHNUS JOKYMEHTOB 4Yepe3 MHOrO()YHKIMOHAIBHBIM IIEHTP pPACHUCKa BbINACTCA yKa3aHHBIM
MHOTO() YHKITHOHAJIBHBIM IIEHTPOM.



23.2. ITlpu yctaHoBneHUH (AKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, HECOOTBETCTBHUS
MPEAOCTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AnMHHHCTPaTUBHOTO
periiaMeHTa CHEelUaIuCT YBEJOMIISIET 3asBUTENS JIMUHO O HAJIMYUU MPEMSITCTBUNA JJI BbIAAUYU apXUBHBIX
CIPABOK, apXUBHBIX BBIUCOK M APXUBHBIX KOMHM, OOBSCHSET 3asBUTENIO COJIEP’KaHUE BBIABICHHBIX
HEJIOCTAaTKOB B MPE/CTABICHHBIX JOKYMEHTAX U MpeajiaraeT MPUHITh MEPHI 110 UX YCTPAHEHUIO.

23.3. B ciyuae, ecnu 3asBIeHHE U JOKYMEHTHI, yKazaHHble B myHKTax 9.1. — 9.2.. HacTosmero
AJIMUHUCTPAaTUBHOIO peIVIaMEHTa, IpeacTaBieHbl B OpraH IMOCPEICTBOM IOYTOBOTO OTIPABICHUS,
pacnucka B MOJYYEHUH TaKUX 3asBJICHUS M JOKYMEHTOB Hampabisiercss OpraHom mo yKa3aHHOMY B
3asIBJICHUU TIOYTOBOMY aJIpECY B JI€Hb MOIy4eHUs OpraHoM JOKYMEHTOB.

23.4. TlomydyeHue 3asiBIEeHHWS W JOKYMEHTOB, yKa3aHHbIX myHKTax 9.1. — 9.2. HacTosmero
AJIMUHUCTPAaTUBHOTO  perlIaMEHTa, TMPEACTaBIseMbIX B  (GOpME  3JICKTPOHHBIX  JOKYMEHTOB,
MOJATBEPKIACTCS IyTEM HAIPaBJICHUS 3asBUTEINIO (MPEACTABUTENIO 3asIBUTEINSI) COOOIICHUS O MOITYYSHUH
3asBJICHUS M JOKYMEHTOB C YKa3aHMEM BXOJSILEro PErucTpalMOHHOIO HOMEpa 3asiBICHUS, AaThl
MOJTyYeHUs 3asBIICHUS M JOKYMEHTOB, a TaK)Ke MepeueHb HauMEHOBaHUMN (haliioB, NPECTABICHHBIX B
(dbopme ANEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM X 00beMa.

CooOuieHre 0 MOTYy4YeHUH 3asBICHHUS M JIOKyMEHTOB, YKa3aHHbIX B MyHKTe 9.1. HacTosiiero
AJIMUHUCTPAaTUBHOIO pErNIaMEHTa, HAIpaBJIIETCA 10 YKAa3aHHOMY B 3asBICHUU aJpecy 3JIEKTPOHHOU
MOYThl WJIM B JMYHBIA KaOuHeT 3asBuTens (mpeacraButens 3asBuTens) Ha PIII'Y B ciydae
IIPEACTABIICHMS 3asBJICHUS U JOKyMEHTOB uepes3 PIITY.

23.5. 3asBieHre U JOKYMEHTHI, IIPE/ICTABICHHbIE 3asgBUTEIIEM (TIPEACTABUTEIIEM 3asBUTENIS) Yepes
MHOTO(QYHKIIMOHAIBHBIN IIEHTP MepPeAatoTcss MHOTO(QYHKITMOHABHBIM IICHTpoM B OpraH Ha OyMa)KHOM
HOCHUTENE, a Mocie 00ecreyeHus TEeXHUYECKOW BO3MOXKHOCTH, - W B DJEKTPOHHOM BHJE, B CpOK,
YCTaHOBJICHHBIN COIMIAIIEHNUEM, 3aKIt04eHHbIM Mexkay Opranom u ['BY PK «M®I1».

23.6. KputepueMm MNpUHATUSA PELICHUS SBISETCS HAJIMYME 3asBICHUS M IOJHOTO KOMIUIEKTA
JIOKYMEHTOB, 00s13aTEJIbHBIX JUIsI IPEAOCTaBICHNUS MyHUIIMITAILHON YCIIyTH.

23.7. Pe3ynbTaroM WCHOJHEHHMS aJIMUHHUCTPATUBHOM HPOLEAYpPHl SABISIETCS PErUCTPALIMs
MOCTYMUBIIETO 3asBICHUS W TOJIHOTO KOMIUIEKTa JTOKYMEHTOB, OOS3aTE€NbHBIX Ui TMPEAOCTaBICHUS
MYHHUIUIIAJBHON YCIYTH.

23.8. Cnocobom (ukcanuu pe3yiabTaTa aAMHUHUCTPATUBHOW MPOIEAYPHI SBISETCS PETUCTPALIUS
3asIBJICHUS U JOKYMEHTOB B KypHaJIe yuyeTa BXOSAIINX JTOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMble IMyHKTamMu 23.1. — 23.2. ocyliecTBIAIOTCA B TedeHHE 15
MUHYT.

Peructpamus 3asBneHuss moctynuBmiero B OpraH oT MHOTO(YHKIIMOHATBHOTO IIEHTPa
OCyILIeCTBIsIETCSl B TeueHue | pabouero JHS WM Ha CIEAYIOIIMM J€Hb C MOMEHTA €ro MOCTYIJICHUS B
AJIMUHHCTpALIUIO.

24. PaccmoTpeHue npeacTaBjieHHbIX IOKYMEHTOB

24.1. OcHoBaHueM [UIsi Hayala aJMUHUCTPATUBHON TPOLEAYyphl IO PAaCCMOTPEHHIO
MPEJICTABJICHHBIX JIOKYMEHTOB SIBISICTCSI TOJYyYE€HHE JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAINH,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, 3aBJICHUS C KOMIUIEKTOM MPUJIAraeMbIX JOKYMEHTOB.

3asBJICHUE PETUCTPUPYETCS OTBETCTBEHHBIM 3a TIpUEM JOKYMEHTOB M  IepeaaeTcs
JOJKHOCTHOMY JIMIY AMUHUCTPALIMU UM YIOJHOMOYEHHOMY JUIY AJIMUHUCTPAIUH.

JomxHOoCTHOE U0 AJIMUHHUCTPAMU WM YHOJIHOMOYEHHOE JIHMIO AJMUHUCTpPAlMU B
COOTBETCTBUHU CO CBOEH KOMIIETEHIIMEN NepefaeT 3asiBJICHUE ISl UCIOJHEHUs JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a pacCMOTPEHHE MOCTYIUBIIETO 3asBICHUS.

JI0JIKHOCTHOE U110, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYNHBIIETO 3asBJICHHUS:

- IPOBEPSIET KOMIUIEKTHOCTD IMOJYYCHHBIX TOKYMEHTOB U CBEJICHHH, B HUX COACPKAIINXCS;

3anpoc, He OTHOCSIIUKCS K COCTaBy XpaHsmuxcs B Oprane T0KyMeHTOB (HEeMpO(UIbHBIHN 3ampoc),
B TEUEHHE 7 KaJEHIAPHBIX JHEH CO JHS PErUCTPALMM 3alpoca HaIpaBiseTCs B OPraHU3aluio, IIe MOryT
XPaHUTHCS HEOOXOAMMBIE TOKYMEHTBI C YBEJOMIIEHUEM 00 3TOM MOJIH30BATEIS.

B cinywae OTCyTCTBHSI OCHOBAaHMH Uil OTKa3a B IpUEME JOKYMEHTOB, HPEIyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosiero AIMUHUCTPATUBHOTO PETIAMEHTa, CIIEIUATUCT AJIMUHUCTPALINH,
OTBETCTBEHHBI 3a PAaCCMOTPEHUE NPEACTABICHHBIX JIOKYMEHTOB KOMIUIEKTYET IPEIOCTABICHHBIE
JIOKYMEHTBI B YYETHOE JIE€JI0 3asIBUTEIIA.



24.2. KputeprueM NpUHATUS PELLIEHUs SIBISETCS OTCYTCTBHE OCHOBAHMM JUJIl OTKa3a B IpUEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJIHEHUS AIMHUHHUCTPATUBHOW TPOLEAYpPHI SBISETCS (OPMHPOBAHUE
YUYETHOTO J1eJ1a 3assBUTEIS.

24.4. Cnocobom  ¢ukcamuu  pe3ynabTara  aJAMUHUCTPATHBHOM  MPOLEAYpPHI  SBISETCA
3aperuCTPUPOBAHHOE 3asIBICHUE.

MaxkcruManbHBIN CPOK BBIMOJTHEHUS aIMIHUCTPATUBHON MPOIEAYPHI COCTABISIET 3 pabouynx JHS.

25. IlpunsiTHE pemieHNsl 0 NPeA0CTABJICHUN MYHUIMIIAJIbHON YCJIYIrH

25.1. OcHoBaHHEM [UIsl Hayaja aJMUHUCTPATUBHOW NPOLEAYpbl SBISETCS HAJIM4YUE IIOJHOIO
[aKeTa JJOKYMEHTOB, HEOOXOAUMOTO JUIs IPEJOCTaBICHUSI MyHULIUIIAIIBHON YCIYTH.

Cnenunanuct AJIMUHUCTPALMA HA OCHOBAaHUU CBEJICHUN:

- IPUHUMAET PELIeHHE O MPEJOCTaBICHUN MyHUIIUIIAILHON YCIIYTH;

- IOATOTABJIMBAET B ABYX 3K3EMIUIAPAX PE3YNbTAT IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

CrpaHunpl TOKYMEHTa, IMOATOTOBJIEHHOIO B XOJ€ IPEIOCTaBICHUS MYHHMLMIIAIBHOM YCIIyTH,
KOJIMYECTBO KOTOPBIX 00JI€€ OAHOM, TOJKHBI OBITh IPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku odopmisitorcs Ha Onanke Oprana (apxuBa OpraHa, opraHu3alluu) C
obo3HaueHneM HazBaHus Buaa qokymenta: «KAPXMUBHAS CITIPABKAy.

ApxuBHasl cIpaBKa MOJIUCHIBaeTCA pykoBojureraeM OpraHa WM MHBIM YHOJIHOMOYEHHBIM UM
JOJKHOCTHBIM JIMLIOM U 3aBEpsIeTCs [1€YaThl0 OpraHU3aliHy.

ApxuBHas crpaBka, 00beM KOTOPOH NMPEBBILIAET OHMH JHUCT, 10JDKHA ObITh IPOHYMEPOBAHA.

B TekcTe apxuBHON CHpaBKU B XPOHOJOTMYECKOM MOCIEI0BATEIILHOCTH M3JIararoTcs cOObITUS C
yKa3aHHEM BHJIOB MCIIOJIb30BAaHHBIX JIOKYMEHTOB, UX JaT U HOMEpOB. B apxuBHOI crnpaBke JoIyckaercs
LUTUPOBAHUE TOKYMEHTOB.

HecoBnasenue OTAeNbHBIX CBEICHHM/TaHHBIX JOKYMEHTOB CO CBEICHUSMH, H3JI0)KEHHBIMU B
3arpoce, He SBJISETCS MPENsATCTBUEM JJI BKJIIOUYEHHUS WX B apXUBHYIO CIPaBKY, €CJIM COBIAJCHHE BCEX
OCTQJIbHBIX CBEJICHUI HE BBI3BIBAET COMHEHUN B TOXKJIECTBEHHOCTH JMLA WIH (PAKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTaX.

B apxuBHOI crnpaBke JaHHbIE BOCIPOM3BOASTCS TaK, KaK OHHU M3JIOKEHBI B JIOKYMEHTax, a
pacxoKJIeHUs, HECOBIAACHNUS M HETOYHBIE Ha3BaHMs, OTCYTCTBHE MMEHHM, OTYECTBA, MHULUAJIOB WU
HaJIM4ue€ TOJBKO OJHOTO M3 HHUX JOJDKHBI OBITh OTOBOpPEHBI B TEKCTE CIpaBKU B cKoOKkax: «Tak B
JNOKYMeHTe», «Tak B TEKCTe OpUTHHAIa».

CeeneHusi, UMEIOIIMECS B apxuBe IO 3ampocy o pabore U (wiau) ydebe B HECKOJIbKHUX
OpraHM3alMsIX, KacaroLUecs OAHOIO JIMIA, BKIIOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

[To TexcTy apXMBHOM CIpaBKH B KauecTBE NMPUMEYaHUN MOTYT OBITh OrOBOPEHBI HEPAa30OpUMBO
HallMCaHHbIE, UCIPABICHHBIE ABTOPOM, HE MOAJAIOIINECS NPOYTEHUIO BCIEACTBUE MOBPEKIACHUS TEKCTA
opurnHana: «Tak B TekcTe opuruHaiay, «B tekcre HepazoopuuBO».

B Tekcre apXMBHON CHpaBKM HE [OIMYCKAIOTCA H3MEHEHHMs, HCIPABIEHUS, CYMMHPOBAaHHE
JAHHBIX, KOMMEHTapuH, COOCTBEHHBIE BBIBOJIbI HCIIOJIHUTENS 10 COJAEPKAHUIO JOKYMEHTOB, Ha
OCHOBAaHUM KOTOPBIX COCTaBJI€HAa apXMBHAas crpaBka. [loq4MCTKM M MOMapKu B apXMBHBIX CIPaBKax HE
JIOTTYCKAIOTCA.

B apxuBHO# clipaBKe JOJKHBI OBITH NMPUBEJCHBI apXUBHBIE MU(PHI U HOMEpa JHCTOB €JUHMIL
XpaHEHUs JOKYMEHTOB, HCIIOJIb30BABIIUXCS JIJIsl €€ COCTABIICHUSI.

ITo 3ampocy mosb3oBaresieil apXUBHBIE CIIPaBKUM MOTYT BBIAABAaThCsA B DJIEKTPOHHOM (opme Ha
AJIEKTPOHHOM HOCHUTeNe JH00 mepechbuiaThCsi M0 MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM.
DNEKTPOHHBIE ApXUBHBIE CIIPABKH 3aBEPAIOTCS 2JEKTPOHHOM MOANMCHIO PyKOBOIUTEIS OpraHU3aluy WIn
MHOTO YIOJHOMOYEHHOI'O UM JIOJKHOCTHOT'O JIMIIA.

25.3. ApxuBHBIE BBIMUCKK O(GOPMIISAIOTCS Ha OJIaHKE OpraHM3allui (apXuWBa OpPraHU3aALUH) C
ob6o3HaueHneM Ha3Banus Buaa nokyMmeHnTa: «APXVMBHAS BBITIMCKA».

B apxuBHOI BBINKMCKE Ha3BaHUE TOKYMEHTA, €T0 HOMEP U JaTa BOCIPOU3BOISATCS IMOJTHOCTBIO.

Beinucka mpou3BOANTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJEPKHUTCSA HECKOJIbKO OTAEIbHBIX,
HE CBSA3aHHBIX MEXay co00il BOMpOCOB. BhIMucka AOKHA BOCHPOU3BOAMTH MOJHBIM TEKCT YacTH
JOKYMEHTa, OTHOCSILEHCS K 3a1pocy.



W3BnedeHneM M3 TEKCTa JOKYMEHTa JOJDKHBI OBITh HMCYEPHaHbl BCE MMEIOLIMECS MaHHBIE IO
3ampocy. Hauaso M KOHel KaXXJoro HU3BJICUEHMs, a TaKKe HPOIMYCKU OTIEIbHBIX CIOB B TEKCTE
JIOKyMEHTa 0003Ha4ar0TC MHOTOTOUHEM.

B apxuBHOI BBINUCKE JOJKHBI OBITH C/AEIAHBI COOTBETCTBYIOLIME IPUMEYAaHUS U OrOBOPEHbI
YacTH TEKCTa OpHUrMHaja, HEepa30OpYMBO HAINMCAHHBIC, HCIPABICHHBIC aBTOPOM, HE IOAJAIOIINECS
IIPOYTEHHUIO BCIEICTBUE MOBPEXKAEHUS TEKCTa U APYruM npuuuHaMm. OTIelbHbIE CIIOBA M BBIPAXKEHUS
JIOKYMEHTA, BBI3bIBAIOILIE COMHEHHUS B UX TOYHOCTH, a TAK)K€ UCIPABIEHUS, MIOJYUCTKH, BbI3bIBAIOIINE
COMHEHME B HUX JIOCTOBEPHOCTH, OoropapuBarorcs: «Tak B JOKyMeHTe», Ui «B TekcTe Hepa30opunBO»,
wm «Tak B Tekcre opuruHanay. [locine TekcTa apXMBHOW BBINMCKH yKa3bIBAIOTCS apXWBHBIM MUpp U
HOMEpA JIMCTOB €JMHULIbI XPAaHEHUS apXUBHOI'O JTOKYMEHTA.

ApXHBHas BBIIHCKA MOJNUCHIBAETCS PYKOBOAUTENEM OpraHU3alMy WK UHBIM YIIOJTHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMILIOM U 3aBEpsIeTCs MeYaThio OpraHu3aluy.

Ecnu apxuBHas crpaBKa COAEPIKUT HE BCE CBEJCHHS IO 3ampocy, TO, KaK IpaBWiIo, HHPOpMAaLUs
O TOM, Kakue CBEIEHHUS U 3a Kakue rojapl B OpraHe OTCYTCTBYIOT M IOYEMY, IJI€ MOXHO IOJIyYUTb
HEJOCTAIOUINE CBEJEHUS HU3JIaraloTcs B CONPOBOJUTEIBHOM IIMChbME apXuBa K apXUBHOM CIIpaBKe,
KOTOpOE IeyaTaercs Ha OJaHKe MUCbMa apXuBa UM MOANUCHIBAETCS pyKOBOACTBOM apxuBa. Kpome Toro, B
COIPOBOJIUTENFHOE TIHCHMO BKIIFOYAETCS MHPOPMALIUS O HAIMYUU WM OTCYTCTBHM CBEICHHUH IO KOJaM
BUJIOB OIUIATBl TpyJda M yJepkKaHui U3 3apab0oTHOM miarhl (M uX paciiuppoBKE) 3a YyKa3aHHBIM B
apXUBHOM cIIpaBKe NEPUOA U O pacIIMPPOBKE KOAOB, €CJIM BUJIbI OIUIAThI TPY/a IaHbI [10 KOJaM.

25.4. ApxuBHble KOIMM O(QOPMIISIOTCS Ha YUCTBIX JHcTax Oymaru. Ha apXuBHBIX KOmIuUsX
JOKYMEHTOB, Kak Ha OYMaXHOM HOCHTENIE TaK »JIIEKTPOHHBIX HOCHUTENSX, apXWBHbIE MIH(PHI
IPOCTABJISIOTCS HA 000POTE Ka)KAOro JIMCTa apXUBHOW KOINMH, a 3aBEpPUTEJIbHAS HAJIKMCh U Ie4aTh - Ha
000pOTE MOCIIEIHETO JIUCTAa KOIIUHU IOKYMEHTA.

IIpu HEoOxoauMOCTH NHpoBeneHUs 00BEMHON pabOThl MO MOUCKY M KONMPOBAHUIO apXMBHBIX
JIOKYMEHTOB apXUB MHCbMEHHO M3BELIAET IMOJIb30BATENs O MPOMEXKYTOUHBIX pe3yibTaTax paboTsl. Bua
MH(POPMALIMOHHOTO  JOKYMEHTa, IOATrOTaBIMBAEMOr0  apXxMBOM IO  3alpocy  I0JIb30BaTels,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.

B apxuBHOIl BbINKCKE Ha3BaHME APXUBHOTO JOKYMEHTa, €r0 HOMEpP M Jara BOCIPOU3BOJIATCS
MOJTHOCThIO. VI3BIE€UEHHMSMH U3 TEKCTOB AapXMBHBIX JOKYMEHTOB JIOJDKHBI OBITh HCUEpIIaHbl BCe
MMEIOLIMECs JaHHbIe MO0 3ampocy. Hayano u KoHer KaKJaoro U3BJIEUEHUS, a TaKkKe MPONYCKH B TEKCTE
apXMBHOT'O JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAKOTCSI MHOTOTOUHEM.

NHupopmaninoHHOE MHCHMO 3aSBUTEII0 COCTABISIETCS NPU OTCYTCTBUU B apXHBE JOKYMEHTOB,
HEOOXOAMMBIX JUIl MCIIOJIHEHHs 3alpoca COLMAIBbHO-NIPABOBOTO XapakTepa, W HMHpopMamuu o0 HxX
MECTOHAaxXOXXIEHUHM, B CiIy4dae IE€pPEecChbUIKM 3ampoca B MNpoduibHYyl0 oOpraHuszanuio. B nuceme
YKa3bIBAlOTCS TMPUYMHBI, MO KOTOPBIM 3ampalliBaeMble CBEIEHUS He ObUIM BBISBJIEHBI, W, IO
BO3MOXXHOCTH, NPEAJIaraeTcs alTOPUTM JaJIbHEHNIIIEero MoucKa.

25.6. OcHOBaHUS AJISl MOJATBEPXKAECHUS 3alPOIIEHHOW B 3asABJICHUU MH(POPMALMU OTPaKEHBI B
«MeToaMYEeCKMX PEKOMEHJAIMIX II0 MCIOJHEHHIO 3allpOCOB  COLUAIBHO-IIPABOBOTO  XapaKTepa»
@denepalbHOTO  apXUMBHOIO areHTCTBA BcepoccHMiCKOro  HayyHO-HMCCIIENOBATENbCKMM  HMHCTUTYTA
JIOKYMEHTOBEJIEHHUsT M apXuBHOro jnena (yrBepxkaeH @DenepanbHbIM apXWBHBIM areHTCTBOM, TEKCT
JIOKYMEHTa MPUBE/IEH B COOTBETCTBHH C IMyOIMKaIen Ha caiite http://archives.ru/).

25.6. Kputepmem TpuHATHS pelIeHUs SBISETCS OTCYTCTBHE OCHOBAaHHWMA JUIsl OTKa3a B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH.

25.7. Pe3ynpTaTOM HCHOJHEHUS AIMUHHUCTPATHUBHOM IPOLEAYpPHl SBISETCS IOAINCAHHBIN
pe3ynbTaT NpeoCTaBICHUS MyHUIIMTIIAIBHON YCIIYTH.

25.8. Cnocobom (puxcanuu pe3yiabTara BbIIOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI SABISETCS
oTMeTKa B KaHuemsspun OpraHa, NIyT€M pPETMCTpPallMd B JKypHAJle pPErUCTpallUd pe3yabpTaTa
IIPEJOCTaBICHUS] MyHULIMIIATBHOMN YCIIyTH.

IIpouenypa, ycraHaBauBaeMasi HACTOSIIIMM IIYHKTOM, OCYLIECTBJISETCI B TedeHHe 23
KaJIeHJapHBIX HEH ¢ MOMEHTA MOCTYIUIEHNsI OTBETOB Ha 3aIPOCHI.

26. Boitaua njiM HanpasJieHHe 3asiBUTE/II0 Pe3yJIbTaTa NpeAoCcTaBJIeHNs] MYHHIUIIAJTbHOI
yCJIyru



26.1. OcHoBaHueM i1 Hayaja aJIMUHUCTPATUBHON MPOLEAYpHl SBISAETCS IOANHMCAHHBIN
pe3yJIbTaT NPeJOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

Cneunanuct AAMMHHMCTpallMM HE IO3HEE 4eM depe3 3 KaJeHAapHbIX JHS CO JHS NPUHATHS
pEIIeHNs BBIJACT WM HAIpaBiseT II0 ajgpecy, yKa3aHHOMY B 3asBJICHUU, 3asBUTEIIO JOKYMEHT,
[IOATBEP>KIAIOLIU I IPUHATUE TAKOTO PEILICHUS.

IIpu oOpameHnn 3asgBUTENs WM [PEICTaBUTENS 3asBUTENsl 3a PE3ylbTaTOM OKa3aHMs
MYHHULIMIAIBHON yciyru B OpraH, cieuaaucT AJIMUHUACTPALIUN:

- YCTAaHABIMBAECT JIMYHOCTD 3asBUTENSI MM NPEACTABUTENS 3asBUTENA, B TOM YHCIE NPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINN JTUUHOCTD;

- NPOBEPSAET IOJHOMOYMS IPEACTABUTENs 3asBUTENS ACUCTBOBAaTH OT MMEHM 3asBUTENS IPU
[IOJIyYEHUHU JOKYMEHTOB;

- 3HAaKOMHT 3asBUTENSI WM IPEACTABUTENS 3asBUTENSA C NEPEUYHEM BBIJABAEMBIX JIOKYMEHTOB
(oryamaet Ha3BaHMsI BbIJABAEMBIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asBUTEINIO WM IIPEACTABUTEIIO 3asIBUTEIIS.

Ha xonum 3ampoca nenaer OTMETKY O BBIJABa€MbIX JOKYMEHTAaX, C yKa3aHHEM HUX IEpeuHs,
IPOCTABISCT CBOU (aMHIUI0 M HHHULIMANBI, JODKHOCTE M mnoanuch, P.J.O 3agBuTens uiam ero
MIPEICTaBUTEINS U IIpeiaraeT MpOCTaBUTh MOANKCH 3asiBUTENS.

26.2. Ilepenaua B MHOTO()YHKIIMOHAIBHBIM LIEHTP pe3ysbTaTa MpeloCTaBICHU MyHULUIAIBHON
YCIYTH 10 3asiBICHHUSM, MOCTYNUBIIAM Yepe3 MHOTO(DYHKIMOHAIBHBIA IIEHTP, OCYIIECTBISETCS HE
no3aHee 2 pabouux [JHEH, CleayroUMX 3a JHEM OKOHYaHMs, YCTaHOBJIEHHOI'O JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM CPOKa MPEJAOCTABICHNUS MyHUIIUIIAILHOW YCIIYTH.

MHoro¢yHKIMOHAIBHBIN LIEHTP OCYIIECTBIISIET BblIady 3asBUTEIIO pe3yJbTaTa MpPeJoCTaBICHUS
MYHHULMIAJIBHOM YyCIYyrd B TEYEHMM CpPOKAa XpaHEHUs TOTOBOTO pe3yjbTaTa, IpelyCMOTPEHHOIO
COIJIAIIEHUEM O B3aMMOJAECHCTBUM MEXy MHOTO(YHKIIMOHAIBHBIM HEHTPOM U OpraHoM.

26.3. B ciydae mojaum 3asiBICHHS B JIEKTPOHHOM BHe nocpeactsoM PIITY, moce peructpamum
pesynbrara NpPEAOCTaBIEHUS  MYHULUIAIBHONW  yCIyTM  DK3EMIUISP, 3aBEPEHHBIH  YCHIIEHHOU
KBaJM(HUIUPOBAHHON 3JIEKTPOHHOM IMOJMMCHIO YIOJIHOMOUYEHHOIO JIOJDKHOCTHOTO JIMIIA, HAlpaBiseTCs
3asBuTeNto B «Jluunpiii kabuner» PIITY. [lpu Hanuuum B 3asBIICHUM yKa3aHUS O BbIJade pe3ysbTara
NPEOCTABIEHUS] MyHUIIUNIAIILHOW YCIYTH Ha OyMa)XHOM HOCHTEJIE, SK3EMIUIAp MEepeaaeTcsl 3asBUTEINIO
IIPU NIPEABABICHUH JOKYMEHTA, YJOCTOBEPSIIOIIETO JUUYHOCTb.

Bropoii sx3emmiisip pesynprara npelocTaBieHUs MyHUIIUNAIBHONW YCIyTd Ha OyMa)KHOM M (WiIH)
JJMIEKTPOHHOM HOCHTEJNIe, 3aBEPEHHBIH YCHUJIEHHON KBaTU(UKAIMOHHONW HIIEKTPOHHON MOAMHUCHIO
YIIOJIHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIIA, OCTaeTcd Ha XpaHeHuu B OpraHe, BbIIABIIEM apXHBHYIO
CIPaBKY, apXUBHYIO BBIIIHUCKY, aPXUBHYIO KOIIHIO.

26.4. KpurepueM MpHUHATUS pEIIEHUS SBISETCS NOJNMCAHHBIA pe3yabTaT MPEeAOCTABICHUS
MYHHUIUTIAJBHOW YCIYTH.

26.5. Pe3ynpTaToM HCIOJIHEHMS aJMUHUCTPATUBHOM IpPOLENYpHI ABJISIETCS Bbllada pe3yibTaTa
MIPEIOCTABIIEHUS MYHUIIMIAIBHON YCIyTd WM HaIlpaBJIEHHWE €ro 3asBUTENI0 3aKa3HbIM IHCBMOM C
YBEIOMIIEHHUEM.

26.6. Cnnocobom ¢ukcanuu pe3ynbTaTa BBIINOTHEHUS aJMHUHUCTPATUBHON MPOLIEYpPHI SBISETCS
BbIIaua 3asABUTEII0 pPE3yjbTaTa IMPENOCTABICHHUS MYHHUIMIAIBHON YCIYTM IOJA POCIHCH, B XKypHale
BBIJTAaHHBIX PEIICHUM.

27. Ilopsifok ocylIecTBJICHUSI AAMUHUCTPATHBHBIX NPoOLEAYP B JJIEKTPOHHOI (hopMe, B TOM

yucie ¢ ucnoabzosanueM EIIT'Y, PIIT'Y, a takxke opunuanbHoro caiita Oprana
27.1. IosryyeHue HH(GOPMALUH O MOPSI/IKE M CPOKAX MPeI0CTABIEHUS YCIYTH

[Tocpeactsom EINI'Y u PIII'Y obGecneunBaeTcst BO3MOKHOCTh MH(DPOPMHUPOBAHUS 3asBUTENS B
YJacTHU:

1) noctyma 3asiBUTENCH K CBEICHUSAM 00 YCITyTe;

2) KOMHMPOBAaHHUS B AIIEKTPOHHOH (opMe 3ampoca M HMHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIyYEHUS yCIIyTH;

3) momaunm 3asBHUTENEM C HUCHOJb30BAHHWEM HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPEJOCTaBICHUH YCIIYTH;



4) nony4eHus 3asBUTEIEM CBEACHHUM O XOJI€ BBIIIOJHEHUS 3alpoca O IPEIOCTABIEHUH YCIyTH, B
clly4ae MoJilayu 3ampoca B 3JI€KTPOHHOM Bue, mocpeactsom EINTY, PIITY;

5) nmomy4deHus pe3yabTaTra IpeAoCTaBICHHS YCIYTH B 3JEKTPOHHOM (hopme;

6) ocyIIeCTBICHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) mocyneOHoro (BHECymeOHOro) OOKaJoBaHHWE pPEUICHWH W JeHCTBUil (Oe3melicTBUs) opraHa
(opranuzanuu), JOJDKHOCTHOTO JiML@ opraHa (opraHusanuu) Ju00 TOCYJapCTBEHHOTO MU
MYHHUIMIIAIBHOTO CIYXAaILEro.

Ha odunmansHoM calite oprana, mpeoCTaBiIsIONIEr0 YCIyTr'y 00eceunBaeTcs BOZMOKHOCTE!

1) nocryma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) KONUpPOBAaHUS B DJEKTPOHHOH ¢opMe 3ampoca W HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIyYEHUS yCIYTH;

3) ocyliecTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocyneOHOro (BHECYAcOHOTO) OOXallOBaHUE pEIIeHWH W JeUcTBUN (Oe3MeiCTBUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JiMla opraHa (opraHu3anuu) Ju00 TOCYJapCTBEHHOTO — HIIU
MYHHIMIIAJIBHOTO CIYXKAIIETo.

27.2. 3anuch Ha MpUeM B OpPraH (OpraHu3anuio), MHOropyHKINOHAIbHbIE IIEHTPbI
NpeJoCTABJIEeHHUA TOCYAAPCTBEHHbIX  MYHHIMIAJIbHBIX YCJIYT AJIS MOIa4H 3a1poca 0
NpeI0CTaABJICHUHU YCIYTH

[IpenBapuTenbHas 3alUCh Ha MPUEM B MHOTOQYHKIIMOHAJIbHBIE LIEHTPbl OCYLIECTBIISIETCS Ha
odpurmansaom caiite ['BY PK «M®Il». MuorodyHKkiroHalbHbIE IEHTPHl HE BIpaBe TpeOoBaTh OT
3asIBUTEIIS COBEPIICHHSI WHBIX JCHCTBHIA, KPOME MPOXOXKIACHHUS HUICHTU(PUKANNN M ayTCHTH()HUKAINN B
COOTBETCTBUM C HOPMATHUBHBIMH IIPABOBBIMH akTaMu Poccuiickoit @eaepannn, ykazaHus LEIU [IpUeMa, a
TaK)Ke MPEAOCTaBICHUs CBEIACHUM, HEOOXOAUMBIX Ul pacyeTa JJIUTEIbHOCTH BPEMEHHOIO MHTEpBaja,
KOTOPBI HE00X0IMMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHuUe 3anpoca

dopmupoBaHue 3a1poca 3assBUTEIEM OCYILECTBISAETCS MOCPEICTBOM 3aIIOJHEHUS DIIEKTPOHHON
dopmel 3ampoca Ha PIIT'Y 6e3 HeoOX0aUMOCTH JOMOTHUTEIHHON MOAAYU 3alpoca B KaKOW-THOO WHOM
dbopwme.

dopmarHo-JI0rHYecKas MmpoBepka chOpMUPOBAHHOTO 3aPOCa OCYILECTBIIAETCS aBTOMATHYECKU
[oCJie 3aIl0JIHEHUSl 3asBUTEIEM KaKJIOro M3 MOJell 3JIeKTpoHHOM (opmbl 3ampoca. Ilpu BbIsBICHHM
HEKOPPEKTHO 3all0JIHEHHOT'O OIS JIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKkTepe
BBISIBJIEHHOM OIIMOKM M TOpSAKE €€ YCTpaHEHUs IOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHHUS
HEMOCPEJCTBEHHO B JIEKTPOHHOH (hopMe 3arpoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTENIO 00ECIIeYnBaETCs:

a) BO3MOXXHOCTb KONHPOBAaHHUS M COXPaHEHMs 3ampoca, HEOOXOAMMOTO AJsl MpeJoCTaBICHUS
YCIIYTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHUTEIE KOIMHU 3JIEKTPOHHOM (OopMBI 3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (JOpMY 3ampoca 3HaYeHUU B JIIOOOH MOMEHT
M0 >KeNAHWIO TMOJB30BaTeNs, B TOM YHCIE NP BO3HUKHOBEHHWH OIIMOOK BBOJA M BO3BpaTe s
MTOBTOPHOTO BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

') BO3MOYKHOCTh BEPHYTbCS Ha JII000H M3 3TANoB 3aloJIHEHUs JIEeKTPOHHOH (opMbl 3ampoca 0e3
MOTEpU paHee BBEACHHON HHPOpMaIuy;

J1) BO3MOXHOCTh JlocTymna 3asButens Ha PIII'Y k paHee mojaHHBIM MM 3allpocaM B TeU€HHE He
MEHee OJJHOTO r'o/1a, a TAK)Ke YaCTUYHO C(OPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MeHee 3 MecsIEB.

CdopmupoBanHblii W moxanmucaHHbelid 3ampoc mocpenctBom PIII'Y nampasnsiercs B oprad,
MIPEIOCTABIIAIOIINN yCIYyTy, KOTOPBIA 00ecreunBaeT perucTpalmio 3anpoca.

[Tpu oOpareHny 3a MOMyYEHUEM YCIYTH TPEICTABUTENS 3asABUTENS, K 3aMpOCy MPUIaracTcs
HaJJIexaIuM oopa3oM odopmiieHHas! JOBEPEHHOCTh B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA, OAMUCAaHHOTO
JUIOM, BBIIaBIIUM (TIOJITUCABIINM) JOBEPEHHOCTD, C UCIIOIH30BAHUEM YCHUIICHHON KBATU(UIIUPOBAHHOM
ANEKTPOHHOW moAnucu (B ciay4yae, €ClIM MpeJICTaBUTENb 3asBUTENS JIEHCTBYeT Ha OCHOBAHHUHU
JOBEPEHHOCTH ), TMO0 HOTAPUYCOM.

27.4. llpueM u perucTpamnusi opranom (opraHusanmeii) 3anpoca U HHbIX IOKYMEHTOB,
HEe00XO0AUMBIX /IJISl MPEAOCTABJIEHUS YCIYTH



3asBUTENb UMEET IPABO M0/IaTh 3asIBJICHUE B AIEKTPOHHOU (opme ¢ ucnonb3oBanueM PIITY.

dopMupoBaHUE 3aMpoca 3asBUTENIEM OCYLIECTBISETCA MOCPEICTBOM 3allOJHEHMs IEKTPOHHON
dopmer 3arpoca Ha PIIT'Y 6e3 HE0OXOaUMOCTH JOTOHUTEIHHOU MOAAaYU 3apoca B KaKOW-THO0 WHOM
dopme. Ha PIII'Y, EIII'Y, obunmansHoMm caiite OpraHa, IpeIoCTaBISIONICTO YCIYTy pa3MEIIaroTCs
00pa3Ilbl 3aMOTHEHUS YICKTPOHHOU (hOPMEI 3ampoca.

dopmarHo-0rnyeckas mpoBepka chOpMUPOBAHHOIO 3alpoca OCYLIECTBIAETCS aBTOMAaTHUECKU
1ocjie 3aroJIHEHHsI 3asgBUTENEM KaKJOTO W3 TOJeW 3JIeKTpOHHOH ¢opmbl 3ampoca. [Ipu BbISBICHUU
HEKOPPEKTHO 3allOJIHEHHOT'O I0JIs 3JIEKTPOHHOM (OPMBI 3arpoca 3asBUTENb YBEJOMIIIETCA O XapaKTepe
BBISIBIICHHOW OMIMOKM M TOPSAJKE €€ YCTPaHEHHs IOCPEACTBOM WH(POPMAIMOHHOTO COOOIIECHUS
HETOCPEJCTBEHHO B JIEKTPOHHOH (hopMe 3arpoca.

CdopmupoBaHHBIH 3ampoc, HANPaBISETCS B OpPraH, MPEIOCTABISIOUINMA YCIYTy MOCPEICTBOM
PIIT'Y.

[Ipuem wu peructpanusi 3asBIEHUS OCYIIECTBISAIOTCA JOJDKHOCTHBIM JIMIIOM OpraHa
IPEJOCTABIISAIOIET0 YCIYr'y, OTBETCTBEHHBIM 3a NPHEM M PETUCTPALMIO 3asBJICHUM C JOKYMEHTaMH,
HEOOXOAMMBIMU JIJIS TIPEIOCTABIICHUS YCITYTH.

[Tocne perucrpanuu 3asBiI€HHE HANPABISETCA B CTPYKTYpHOE MOApa3JesieHHe, OTBETCTBEHHOE
3a [PEIOCTaBJIEHUE YCIYTH.

[Tocne npuHATHA 3asBICHHUS AOJDKHOCTHBIM JIMLOM, YIIOJHOMOYEHHBIM Ha IIpelOCTaBJICHUE
YCIyTH, CTaTyCc 3ampoca 3asBUTENs B «IMYHOM KabumnHere» Ha PIII'Y, oOHoBmseTcs a0 craryca
«IIPUHATON.

27.5. B3aumojeiicTBHe OPraHoOB, MPeI0CTAB/SIOMMX FOCY1apCTBEHHbIE YCIYTH, OPTaHOB,
NPeAoCTABIAIOIUX MYHUIMNIAJIbHBIE YCJIYTH, HHBIX TOCYAapPCTBEHHBIX OPraHoOB, OPraHoOB
MECTHOI'0 CAMOYIIPaBJICHUS, OPraHU3alMi, y9aCTBYIOIIUX B MPeI0CTABJCHHH NMPe1ycCMOTPEHHbIX
yacTblo 1 cratbu 1 ®PenepaabHoro 3akoHa Ne 210-P3 rocyaapcTBeHHBIX © MYHHIHIAJIBHBIX YCJIYT

B3aumoneiicTBue  OpraHoB, NpPENOCTABISAIOIIMX  YCIYIM, B  4YacTU  OCYIIECTBIICHUS
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTI'O B3aUMOJIEHCTBUS OCYLIECTBIISIETCS COTJIACHO IyHKTa 2 4acTtu 1
crateu 7 ®denepanpHoro 3akoHa Ne 210-@3, a Takke NperocTaBiIeHUE JTOKYMEHTOB M MH(pOpMalUU B
ciydae, IpeayCMOTpeHHOM 4YacThio 4 ctathu 19 denepanbHoro 3akona Ne 210-D3, ocymecTBisieTcs: B
TOM 4YHCI€ B O3JEKTPOHHOM (opMe C HCHOIb30BAaHMEM €IWHOW CHCTEMbl MEXBEJOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOAEUCTBHS U MOJKIIOYAEMbIX K HEW PETMOHAJIbHBIX CHCTEM MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBHS MO0 MEXBEAOMCTBEHHOMY 3aIllpOCy OpraHa, IpeJOCTaBISAIOLIETO YCIYTy,
MI0/IBEIOMCTBEHHON T'OCYAapCTBEHHOMY OpPTraHy MM OpraHy MECTHOTO CaMOYIPAaBJIEHUS OpTraHU3alllH,
YUJacTBYIOIIEH B MIPENOCTABICHUH NPEIYCMOTPEHHBIX 4acThio 1 crateu 1 ®PenepanpHoro 3akoHa Ne 210-
@3 rocy1apCTBEHHBIX U MyHUIIMNIAJIBHBIX YCIYT, T100 MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

27.6. OnJiaTa rocyapcTBeHHOM NMOLLIHHBI 32 MPeJ0CTaBJIeHHe YCJIYT U YIIaTA HHBIX
nJiaTe:kei, B3MMaeMbIX B COOTBETCTBHH € 3aKoHoAaTe1bcTBOM Poccuiickoii ®egepauun
Omnara rocyaapCcTBEHHOW MOLUIMHBI 3a MPENOCTABICHUE YCIYT M YIUlaTa MHBIX IUIATEKEH He
B3UMaeTcs.
27.7. llosryyeHue pe3y/abTaTa NpPeA0CTABICHUS YCJIYTH

B ciydyae Hanuums BO3MOXHOCTH, pe3yJIbTaT MPEAOCTaBICHUs YCIYTH, 3aBEPEHHbBIN YCHIIEHHOM
KBAJM(HUIUPOBAHHON 3JIEKTPOHHOM MOJMKMCHIO YHMOJIHOMOYEHHOTO JOKHOCTHOIO JIMIA, HAlpaBiIseTcs
3asBUTeNtO B «JInunblil kabunet» PIII'Y. B uHbIX ciiydasix BblAaua pe3ynbTara NpeoCTaBICHUs YCIyTU
OCYIIECTBISETCA HAa OyMa)KHOM HOCHUTEIIE.

27.8. TlosryyeHue cBeeHHI 0 X0/e BHIMOJTHEHHS 3anpoca

3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(OPMAIIMU O XOJ€ MPEIOCTaBICHUS YCIIYTH.

Wndopmanus o0 XoAe TMPeNOCTaBIEHUS YCIYyTd HANpaBiseTcsl 3asBUTEII0  OPraHoM,
MIPEJOCTABIISAIONINM YCIYTY B CPOK, He MpeBblaromuil 1 pabounii AeHb mocie 3aBepIIeHus BbIIOIHEHUS
COOTBETCTBYIOIIETO JCUCTBUS, HA aJpec IEKTPOHHOU MouThl Wi nocpeactBom PIITY (B ciydae, ecnu
3asiBJIeHuE noaasaiock yepes PIITY).

[Ipu mpenocraBmenun yciayru mocpenctBom PIIIY B nguyHOM KaOuHeTe 3asBUTENS
0TOoOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3adBJICHME  3apETUCTPUPOBAHO — UHGPOpPMALMOHHAA  CUCTeMa OpraHa  BJIAcTu
3aperucTpUpoOBaa 3asBieHNE (IPOMEKYTOUHBIN CTAaTYC);
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0) 3adBICHHME TMPHUHATO K PACCMOTPEHHIO - 3asBIIEHHE TMPHHATO K PAaCCMOTPEHUIO
(ITpoMexyTOUHBIH CTATYC);

B) IMPOMEXYTOUYHbIE PE3YyJbTaThl IO 3asBJICHUI0 — BBINOJIHEHHE IPOMEXKYTOUHBIX 3TAIOB
paccMOTpeHHUs 3asiBIeHUS (TPOMEKYTOUHBIN CTaTyC);

') yciyra oka3aHa — yciyra ucrojiHeHa. Pesynbrat nepenan B «JIn4HbI KaOUHET» 3asBUTEINS
(buHaTBHBINA cTATYC);

J1) OTKa3aHO B NPEAOCTABICHHH YCIYTH - OTKAa3aHO B IPEIOCTaBICHUU YCIyrd ((puHaIbHBINA
CTaTyc).

JIOTIOTHUTENBHO K CTaTyCy, MH(OpMAIMOHHAs CHCTEMa OpraHa, MpeIOCTaBISIONIETO YCIYTy,
MOXKET MepeaBaTb KOMMEHTapHA.

Ecnu 3asBuTens momaBan 3asBKy Ha mpenocraBieHue ycryru depe3 PIITY, to undopmanmro o
X0JIe TIPEAOCTABIICHUS YCIYTH 3asIBUTEIh MOXKET TOCMOTPETh B «JImuHom kabunere» Ha PIITY.

Jl1s mpocMOTpa CBEACHUM 0 XO/€ U Pe3yiIbTaTe IPELOCTABICHUS YCIYTU Yepe3 JIUUHbIN KaOUHET
PIIT'Y 3agBuTenio HEOOXOIUMO:

a) apropusoBarbes Ha PIII'Y (BoilTu B muuHbI KaOUHET);

0) HAlTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) IPOCMOTPETHh UH(POPMALIMIO O XOJE U PE3YIbTaTE MPEIOCTABIECHUS YCIYTH.

27.9. OcyiecTBiIeHHE OLIEHKH KAa4eCcTBa NMPeJ0CTABIEHUS YCIYTH

3asBUTENSAM 00€CIIEUNBACTCS BO3MOXKHOCTh OIIEHUTH JOCTYIHOCTh M Ka4eCTBO MPEIOCTABICHUS
yenyru niocpeactsoM PIIT'Y, opunmansHoro caiita oprana, IpeocTaBisIoIIEro yCiayry.

27.10. JocyneoHoe (BHecyneOHOE) 00KaI0BaAHME PellleHUii U AeiicTBUii (0e31elicTBUST)
opraHa (OpraHu3anum), 10J5KHOCTHOI'O JIMIA OPraHa (OpraHu3anumn) Ju0o rocyJapcTBeHHOr0 HIH
MYHMIHMIAJIBHOIO CJIyKalero

3asBUTENsAM 00€CleYnBaeTCsl BO3MOXKHOCTH JIOCyAeOHOro (BHeCyqeOHOro) o0xanoBaHUS
pemieHuid W gedictBud  (Oe3nmeiicTBUs) opraHa (opraHu3aluu), JOHDKHOCTHOTO JIMIla OpraHa
npenocrasisomero ycuyry nocpeactsom EINTY, PIITY, snekTpoHHO# MOUYTH M OQHUIIMAIBEHOTO caiiTa
opraHa, peJoCTaBIAOLIEro yciuyry, opunuansroro caiita 'BY PK «M®Ly.
28. Ilops/1oK BBINOJHEHUS] AIMUHUCTPATHBHBIX NMpoueayp (aeicTBuUii)
MHOT0()YHKIMOHAJILHBIM HEHTPOM
28.1. UndopmupoBanue 3asgBUTe/ el 0 MOPSAIKe MPeIOCTABJCHNS MYHHIMIIAJIbHON YCJIYIH B
MHOT0()YHKIIMOHAJILHOM IEHTPE, O X0/1¢ BHINOJTHEHHUsI 3aMPOCa 0 MPeJ0CTABICHUH
MYHHMIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBAA3AHHBIM C NPeI0CTABJIeHHeM MYHMLIMIAIbHOMI
YCJIYTH, 4 TAK/Ke KOHCYJIbTHPOBAHME 3asiBUTEJIeH 0 MOPsSIAKe NPeJ0CTABJICHUS] MyHUIMIIAIbHON
YCJIYTM B MHOTO(YHKIIHOHAJIBHOM LIEHTpe

[Tpu oOpareHnu 3asBUTENS B MHOTO(DYHKIIMOHAIBHBIA LIEHTP 3a MOJyYeHHEM KOHCYJIbTAllUU IO
BOIIPOCaM IMPENOCTABICHNUS MYHUIUNAIBHON yCIyru, pabOTHUK MHOTO(YHKIHMOHAJIBHOTO LEHTPA,
OCYIIECTBISIONINNA IPUEM IOKYMEHTOB, HH(pOPMUPYET 3asIBUTEIIS:

- 0 CpOKax MPeJ0CTaBICHNUS MyHUIIUITAIbHON YCIYTH;

- 0 HEOOXOAMMBIX JTIOKYMEHTaX JJIS MOJIy4YeHHUs] MyHUIIMTIAIBHON yCIyTH (110 BUIaM CIIPaBOK);

- 0 BO3MOXHOM OTKa3e B MPEJAOCTaBICHUM MYHMIMIIAJBLHOM YCIyru, B CIy4ae OTCYTCTBHE
JNOKYMeHTOB B Oprase o 3anpaiiBaeMoil TEMaTHKE.

[Ipy HeoOXOaUMOCTH TONYy4YEHHUS KOHCYNIbTAallMM B MNHUCbMEHHOM (opme pabOTHHK
MHOT'O()YHKIIHOHAJIBHOTO 1IEHTPa PEKOMEHAYET 3asBUTEII0 JIMYHO HANpaBUTh MHCbMEHHOE 0OpaleHue B
Opran, pa3bsICHUB MPH 3TOM TMOPSIOK PACCMOTPEHHS] MUCBMEHHOrO OOpallleHUsl 3asBUTEN B
cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEHHS
oOparmenuit rpaxaad Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTe ICH 0 NPEAOCTABJICHHH MYHUIMIIAIbHON YCJIYTH M HHBIX
AOKYMEHTOB, HEO0XOAMMBIX JIsl IIPeI0CTABJICHUA MYHUIUIIAJIBbHON YCIYIH

B MHOropyHKIHMOHATBHOM LEHTPE OCYIIECTBIISCTCS TPUEM 3asBICHUA U JIOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTABICHUS MYHUIMIAIBHON YyCIyrd, a TakXke BblJaya JIOKYMEHTOB,
SBIISIOIIMXCST PE3YJIHTATOM IMPEIOCTABICHUS MYHULIMIAIBHONW YCIYTH TOJBKO IMPH JIMYHOM OOpaIieHuu
3asBUTENs, JUOO €ro MpeACTaBUTENs, NPU HAIMYUU JIOKYMEHTa, YIOCTOBEPSIOIIETO JHYHOCTD
IIPEICTABUTEINS 3asIBUTENISA, JOKYMEHTA, YAOCTOBEPAIOLINI TOJTHOMOYHS IIPEICTABUTEINS 3asIBUTENIS.
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[IpreM HOKYMEHTOB, MOJyYEHHBIX MOYTOBBIM OTIpPABJICHUEM, JIMOO B AJIEKTPOHHOU (opme He
JOITyCKAETCsl.

[lpu oOpamenun B MHOTO(YHKIIMOHANBHBIM IIEHTP 3asBHTENb MPEJOCTABIACT JTOKYMEHTHI,
yka3aHHble B MyHKTax 9.1. - 9.2. HacTosIIero aAIMUHUCTPATUBHOTO perjJaMeHTa

B xozne npuema 10KyMEHTOB, HEOOXOAUMBIX ISl OpraHU3aLUH IPEIOCTABIECHUS MyHULIUIAIBHOM
yCIIyrd, pabOTHUK MHOT'O()YHKIIMOHAJIBHOTO LIEHTpA:

VYcTaHaBnMBaeT JIMYHOCTh 3asBUTENSI WIM NPEACTABUTENS 3asBUTENS, B TOM YHUCIE IPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTb, JOKYMEHT, YIOCTOBEPSIOLIMI IOJHOMOYUS IMpEeACTaBUTENSA
3asIBUTEIIS.

B cnyuae eciu He ycTaHOBIIEHA JMYHOCTh JIUIA, OOpaTHBIIErocs 3a mnonydeHueM OCHOBaHUEM
IUIL OTKa3a B MpHEMEe JOKYMEHTOB 3asBUTEINS PaOOTHHUKOM MHOTO(YHKIIMOHAIBHOTO IIEHTpPA SIBJISAETCS
OTCYTCTBHE JMOO OTKa3 B NPEAOCTABICHUM 3asBUTENIEM OpPUTMHANA JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENS, NPEJICTaBUTEN 3aiBUTENSI, a TaKXKe IPEJOCTABIECHUE HEAECHCTBUTEIBHOIO
JOKYMEHTA, Y0CTOBEPSIOLIET0 JUYHOCTh 3asBUTEIIS.

[TpoBepsieT mpaBWIBHOCTE OPOPMIICHHS 3asiBICHUS O TPEAOCTABICHHH MYHHIUIAIBHOW YCIYTH.
B cnyuae, ecnu 3asgBUTENb CAMOCTOSTENLHO HE 3alIOJIHUI (OpMyY 3asiBIEHHUS, 110 €ro Npockde, pabOTHUK
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA, 3a0THSET 3asBICHUE B 3JICKTPOHHOM BHJIC.

Ecnu B 3asBieHMM He yKa3aH ajJpec 3JEKTPOHHOM MOYTHI 3asBUTENs, IpeularaeT (B yCTHOU
¢dopme) ykazaTh B 3asBICHHH aJpec SJIEKTPOHHOW IOYTHI B IIETSAX BO3MOXKHOCTH YTOYHEHHS B XOE
IIPEJOCTaBJICHUS] MyHUIIMIIAIILHONW YCIIYTH HEOOXOJUMBIX CBEIEHHUM IyTEeM HalpaBiIeHUs 3JIEKTPOHHBIX
COOOMICHNH, a TaKKe B IESIX HHHOPMHUPOBAHUS O XOJI€ OKA3aHHUSI MyHUIIUTIAIIEHOW YCITYTH.

B cnyuae mpenocraBieHus 3asBUTENEM IOJJIMHHUKA JOKYMEHTa, IPEJCTaBICHHUE KOTOPOro B
MOJUTMHHUKE HE Tpebyercs, paOOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTPA CBEpSET KOMUH IMOJUTMHHUKA
JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTEIEM, C IOJIMHHUKAMM TaKUX JIOKyMEHTOB, Ha KOIIUHU
MIPOCTABJISIET OTMETKY O COOTBETCTBMM KOIIUM JOKYMEHTA €ro MOJUIMHHUKY 3aBepsisl €€ CBOEH MOJIMHUCHIO
C yKa3aHHeM JOJDKHOCTH, (aMIJIMU U MHULMAIOB. [ToAMMHHNMK JOKyMEHTa BO3BpAaIllaeTCs 3asBUTEINO, a
KOIMs MPHOOIIAeTCsl K KOMIIEKTY IOKYMEHTOB, IlepeaaBaeMblx B Opra.

Kommiektyer 3asBieHHe M HEOOXOIMMBbIE JOKYMEHTHI (Jajee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISISl PACIHUCKY MPHUHATBIX KOMIUIEKTOB JOKYMEHTOB B JABYX JK3EMIUIIpax, KOTOPas COACPKHUT
[epeyeHb IMPEIOCTABICHHBIX 3asgBUTENEM JIOKYMEHTOB, C YKa3aHMEM JaThl M BPEMEHM UX
IIPEIOCTABIIEHUS, U IPUKPEIUIAET €T0 K 3asBIICHUIO.

Boigaer  3asgBuTento  OAMH  OK3EMIUIAP  PAaCHMCKM B TOATBEP)KIACHUE  NPUHATHS
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEIOCTaBICHHBIX 3asBUTEIEM, BTOPOMH
AK3EMILISP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0maer 3asBUTENI0 O JaTe MOJIyueHHs pe3ysibTaTa MyHMLMIAIbHOM YCIIyTH, COrJIaCHO IMYHKTY
7.1. HacTosIIIero AIMUHUCTPATUBHOTO perjaMeHTa.

B cpox, He mpeBblmaronmii 2 pabouux AHEH, CIEAYIONMX 3a JHEM I[pUeMa KOMIUIEKTa
JOKYMEHTOB, AHKCHEAUTOPOM MHOTO(QYHKIMOHAIBHOTO LEHTPA WJIM HHBIM YIOJHOMOYEHHBIM JIUIIOM
MHOTO(YHKIIHOHAJIBHOTO IIEHTpPa, KOMILJIEKT JOKYMEHTOB, HEOOXOAMMBIX JUISI MpPEeJOCTaBICHUS
MYHHUIIMIIATIBHON yciyru nepenaetcst B Opras.

[lpuem JOKYMEHTOB OT OKCHEAUTOpa MHOTO(QYHKIHMOHAIBHOTO ILIEHTpAa WM  HHOTO
YIOJTHOMOYEHHOT'O JIMI[a MHOTO()YHKIIMOHAILHOTO LIEHTPA, OCYILECTBISIETCS coTpyaHuKamMu OpraHa BHE
OYEpENH.

B xome mnpuema n0KyMEHTOB OTBeTCTBeHHOe Jmuio OpraHa, NpoBepseT KOMIIJIEKTHOCTb
JOKYMEHTOB B  NPUCYTCTBHHM  JKCHEIUTOpPa  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa WM  HHOTO
YIIOJTHOMOYEHHOT0 JIMIIa MHOTO()YHKIIMOHAJILHOTO IIEHTpA.

B cnywyae oTcyTcTBHS AOKYMEHTOB, YKa3aHHBIX B pAacIlMCKe, OTBETCTBEHHOe nuio OpraHa, B
IPUCYTCTBUM SKCIEIUTOPAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa WJIM HHOIO YIMOJHOMOYEHHOIO JIMIA
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, JeJIaeT COOTBETCTBYIONIYIO OTMETKY B COIPOBOJUTEIHHOM PEECTpE.

OpuMH 5SK3eMIUIIp CONPOBOAMTENBHOTO pPEECTpa IEPEAaBAEMBIX KOMIUIEKTOB JIOKYMEHTOB
0CTaeTcss MHOTO(YHKIIMOHAIBHBIM LEHTPOM C OTMETKOH, JOKHOCTHOTO Jniia Oprana, OTBETCTBEHHOTO
3a NPEJOCTaBIEHNE MYHMLUNAIBHOW YCIYTH, O MOJYyYEHHMH, C YKa3aHHUEM JaTbl, BDEMEHU U IOAIHUCH
JM1a, IPUHABLIETO TOKYMEHTBHI.



B cnydae orkaza B mpueMe JOKYMEHTOB OT JKCIEIUTOpPa MHOTO(YHKIIMOHATHHOTO IICHTPa WIIH
YIOJHOMOYEHHOTO  JIMIIa  MHOTO(QYHKIMOHAJBHOTO  ILIEHTpa, JOJbKHOCTHoe  juio  Opraxa,
HE3aMEeUIUTEIbHO, B MPUCYTCTBUU JKCIEAWTOPA MHOTOPYHKIIMOHATBHOTO IIEHTpAa WM HHOTO
YIOJTHOMOYEHHOT'O JIMIa MHOTO()YHKIIMOHAIBHOTO LIEHTPA, 3all0JIHAET YBEAOMIICHHE 00 OTKa3e B IpHeMe
OT MHOTO(YHKIIMOHAJIHHOTO IEHTPA 3asBJICHUS W JOKYMEHTOB, NMPUHSTHIX OT 3asBHUTENS C YKa3aHHEM
npu4rH(bl) OTKa3a B MpUEMe.

28.3. Bbi1aua 3asiBUTENI0 pPe3y/ibTaTa NPeI0CTABJIEHUS MYHMIMNIAJIbHON YCIyrd, B TOM

YyHCcJIe BbI/Ia4a JOKYMEHTOB Ha O0yMaKHOM HOCUTeJIe, IIOATBEPKAAIIIUX COAepPKAHUe

3JIEKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHbIX B MHOTO()YHKIIMOHAJIbHBIN IIEHTP M0 pe3yJabTaTaM

NPeI0CTABJICHHUS FOCYAAPCTBEHHBIX H MYHHIMIIAJBHBIX YCJIYI OPraHaMM, NPeI0CTABIAIIIUMHU

rocy1apcTBeHHbIE YCJIYTH, H OPraHaMM, NMPeI0CTABIAIIUMHA MYHUIMNAJbHbIE YCJIYTH, a TAKKE

BbI/1a4a IOKYMEHTOB, BKJII0Yasi COCTaBJIeHHEe HA OYyMa:KHOM HOCHUTeJIe U 3aBepeHHe BbINMCOK U3

HHG(OPMALMOHHBIX CUCTEM OPraHOB, MPEI0CTABJSIOMINX rOCYAAPCTBEHHbIE YCJIYTH, U OPTaHOB,
NPeJ0CTABISKIIUX MyHUIIUNIAJIbHBIE YCJIYTH

[lepenaua OpranoM pe3ysibTaTOB OKa3aHUS MYHHUIIUIAIBHOM YCIYTH B MHOTO(YHKIIMOHATHBHOM
LIEHTPE OCYIIECTBIIACTCS HE MO3AHEE 2 paboUynX THEH, CIeAYIONINX 3a IHEM OKOHYaHUSs, YCTAaHOBIEHHOTO
JEHCTBYIONIUM 3aKOHO/IaTE€ILCTBOM CPOKa MPEIOCTaBICHUS MyHUITUTIATLHOW YCITYTH.

HomxkHocTHOe nuuo OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHHWE MYHULUIAIBHOM YCIYrH,
MOCPEACTBOM TEJIC(POHHOH CBS3H, YBEIOMIIICT MHOTO(YHKIIMOHAILHBIN IICHTP O TOTOBHOCTH Pe3yJbTaTa
MYHULUIIAJIBHON YCIYTH;

B cinywyae npunsTus pemenus o0 OTKa3e B MPEAOCTABICHUM MYHUIHUINAIbHON yciyru Oprana,
JOJDKHOCTHOE Jio OpraHa B TMCbMEHHOM BHJI€ YBEOMIISIET 3asiBUTEINSI O TAKOM PELLEHUH, C YKa3aHUEM
MPUYUH MPUOCTAHOBJICHUS, 0OTKAa3a MPEAOCTABIICHUN MYHUIIUIIAILHON YCIYTH.

HomxunoctHoe nuno Oprana, nepenaeT B  MHOTO(DYHKUMOHAIBHBIM IIEHTp pe3yabTaT
MYHUIUMIIATLHON yCIyTH Ha OCHOBAaHWU COMPOBOJUTEIHHOTO peecTpa, C yKa3aHMEM JaTbl, BPEMEHU U
MOAMUCH DKCIEAUTOPAa MHOTOQYHKIMOHAIBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOTO JIHIIA
MHOTO(YHKIIMOHATHHOTO [[EHTPa, IPUHSBILIETO JOKYMEHTHI.

[Ipu oOpameHun 3asgBUTENST WM TPEACTABUTENS 3asgBUTENSI 3a PE3yJIbTaTOM OKa3aHMs
MYHHIIMIIATFHOU YCIYTH B MHOTO(YHKIIMOHATBHBIN IIEHTP, paOOTHUK MHOTO(YHKIIMOHATIBHOTO IIEHTpa:

- YcTaHaBIMBAaeT JUYHOCTh 3asABUTENSI WU MPEICTABUTENS 3asIBUTEINSI, B TOM YHCIIE TTPOBEPSET
JOKYMEHT, YIOCTOBEPSAIOIINI JIMYHOCTH;

- TlpoBepsier MOTHOMOYHSI TPEACTABUTENS 3asgBUTENS JCHCTBOBAaThH OT MMEHH 3asBUTENS TPH
MOJIy4YEHUH JOKYMEHTOB;

- 3HAKOMUT 3asBUTENSI WU TMPEJICTABUTENST 3asgBUTENS C TEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ormamraet Ha3BaHMS BBIJABAEMbBIX JIOKYMEHTOB);

- Britaetr 1OKyMEHTBI 3asIBUTEITIO UITH TIPEICTABUTEIIO 3asBUTEIIA.

Ha xommm 3ampoca nenaeT OTMETKY O BbIJAaBa€MbIX JOKYMEHTAX, C YKa3aHUEM HX MEpeyHs,
MPOCTABISIET CBOM (PaMWIMIO W WHHUIMAIBL, JOJDKHOCTH M moanuch, ®.JM.O 3asButens wumum ero
MPEACTaBUTENS U MPEJIaraeT MpoCTaBUTh MOANKCH 3asBUTEIIA.

Ectm  npu  monydeHWM — 3asBUTENEM  pe3ysibTara  MYHUIMNAIBHOW  YCIYyId B
MHOTO(YHKITHOHATHLHOM LEHTpPE, 3asBUTENIEM WM MPEACTABUTEIEM 3asSBUTENS BBISIBICHBI OMEYATKU U
() ommOKM B BBIAHHBIX B PE3YJIBTATe€ MPEAOCTABICHHUS MYHHUIIMMAIBHOW YCIYTHM JTOKYMEHTaX,
paboTHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MpeajaraeT 3asBUTENI0 OOPAaTUTHCA 32 HCIPABICHHEM
OTedYaTok U (MJIM) OMOO0K HemocpeACTBEHHO B OpraH, MPea0CTaBUBIINI yCIIYTY.

Ecnu 3asBuTens WM NpEACTaBUTENb  3asABUTENSL  OTKA3bIBACTCS MOJydaTh PE3yibTaT
MYHUITMIIAIHON YCIYTH, a TaKKe OTKa3bIBAETCS MPOCTABIATH CBOIO TIOJINUCH B TOATBEP)KICHUE
MOJIy4eHUsI, Pe3yabTaT YCIYTH HE BblaeTcsa. PaOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPOCTaBISIET HA
OMHCU OTMETKY 00 OTKa3e MOJIy4eHHUs pe3yJibTaTa MyHUIIUIIAIBHON YCIYTH, C YKa3aHUEM MIPUYUHBI, THO0
00 oTKa3e B MPOCTABJICHUH 3asIBUTEJIEM CBOECH MOJIIUCH, YKa3bIBasi CBOIO JOKHOCTH, D.1.O. u moanucse.

MHoOroQyHKIIMOHANBHBIN LEHTP 00eCHeurnBaeT XpaHeHUe MOIy4eHHbIX 0T OpraHa JOKYMEHTOB,
MpeAHa3HAYEHHBIX 71l BbIJA4YM 3asBUTENIO WM MPEICTABUTENIO 3asBUTENS, a TaKXKE HAIpPaBJSIOT MO
peecTpy HeBOCTpeOOBaHHBbIE JOKYMEHTHI B OpraH, B CpPOKH, OIpPEICICHHbIE COTJIAIIEHUEM O
B3aUMOJICVICTBUH.



28.4. Nuble geiicTBus, He0OOX0AUMBbIE /151 IPEJOCTABJICHUS] MYHUIIUNIAJBHOH YCIYIH, B TOM
yuciie CBSI3aHHbIE € POBEPKOM 1efiCTBUTENbHOCTH YCHJIEHHOM KBAJIU(PUIMPOBAHHOMI
3JIeKTPOHHOM MOANUCH 3asiBUTEJIsI, HCII0JIb30BAHHOM NPH 00pallleHNH 32 NoJIy4YeHHeM

MYHHIHMNAJIbHON YCJIYId, a TAK/Ke C YCTAHOBJIEHHEM IepeyHsl CPeICTB Y/10CTOBEPSIIOIIUX LEeHTPOB,
KOTOpbIe JOMYCKAKTCS I HCII0JIb30BAHUSA B LeJIAX o0ecrevyeHusl YKa3aHHOH NPOBEePKHU

[TprieM TOKYMEHTOB, MOJTYYEHHBIX B 3JIEKTPOHHON (hOopMe HE TOIMyCKaeTCs.

29. Ilopsiaok McpaBJIeHUs JONMYIIEHHBIX ONEeYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe

NpeaocTaBIeHUs] MyHUIIMNIAJIBHON YCJIYTH TOKYMEHTaX

29.1. OcHoBaHueM [UIs Hayajla aJIMUHUCTPATUBHON IPOLELYpHl SBISETCS IPEICTaBICHUE
(nanpasienue) 3asButeneM B Opran B MpoH3BOJIbLHOHN (hopMe 3asBieHUS 00 MCHpPaBICHUM OMEYaTOK U
(unn) omMOOK, JOMYIICHHBIX B BBIIAHHBIX B PE3yJIbTaTe IMPEIOCTABICHUS MYHUIIUNAIBHOW YCIyrd
JOKYMEHTAaX.

29.2. JIOMKHOCTHOE JIMII0O CTPYKTYpHOro mojapazaeneHuss Oprana, OTBETCTBEHHOE 3a
MPEIOCTABIIEHNE MYHUIIMIIAIBHON YCIYTH, pPacCMaTpPUBAET 3asiBICHUE, MPEACTABICHHOE 3asgBUTENEM, U
IIPOBOAMT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJCHHUI B CPOK, HE NMpPEBBILIAIOINNA 2 pabouux JHEH C
JIaThl PETUCTPAIIUU COOTBETCTBYIOLIETO 3asBICHHUS.

29.3. KputepueM NpUHATUS pELICHUs N0 aAMUHUCTPATUBHON IPOLEAYpPE SABISETCS HAIUUME WIN
OTCYTCTBHE TaKHUX OIEYATOK U (MJIK) OIIHOOK.

29.4. B ciyyae BBISBJICHHUS JOMYIICHHBIX ONMEYAaTOK M (WiIM) OMHMOOK B BBIIAHHBIX B Pe3yiIbTaTe
MPEIOCTaBIICHUS ~MYHUIMNAIbHOM  yCOyrd  JOKYMEHTaX JOJDKHOCTHOE JIMIIO  CTPYKTYPHOTO
nonpaszaenenus OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHHUIMIAIbHOM YCIyrH, OCYLIECTBIISET
UCIIpaBIIEHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIIAIONINIA 5 pabouux THEH ¢ MOMEHTa
perucTpanmy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B cinydae OTCYTCTBUS ONeYaTOK U (MJIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTare
MIPEIOCTABIIEHUSI MYHUIIMIIAIBHON YCIIYTH, TOJDKHOCTHOE JIMIO CTPYKTYpHOTro mojpaszzaeneHus Opraxa,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIMNAIBHOM YCIyrd, MUCbMEHHO COOOLIaeT 3asABUTEN0 00
OTCYTCTBMM TAaKHMX ONEYaTOK W (MJIM) OUIMOOK B CPOK, HE MpEeBBIIIAIOMUN 5 pabounx AHEH ¢ MOMEHTa
perucTpalnmy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.6. Pe3ynbTaToM aJMUHUCTPATUBHOM MpPOLEyphl SBISETCS BblAaya (HalpaBlIeHHUE) 3asiBUTEIIO
HCIPABJIEHHOTO B3aMEH paHEee BBIJIAHHOTO JOKYMEHTA, SBIISIIOIIETOCs pPE3yJIbTaTOM IPEeI0CTaBICHUS
MYHUIIUTATBHON YCIIYTH, MU COOOIEeHNE 00 OTCYTCTBUM TAaKUX OMEYaTOK U (MJIM) OIIMOOK.

B cnydae BHeceHUs1 U3BMEHEHUI B BBIIAHHBIN 11O pe3yibTaTaM IPEJIOCTaBICHHUSI MyHULIUITAIBHON
yCIAYrM JIOKYMEHT, HalpaBJCHHbII Ha WCOpaBieHHWE OIIMOOK, MAOMyIleHHbIX 1o BuHe Opraxa,
MHOTO()YHKITMOHAJIBHOTO  IIeHTpa ®  (WiaM)  JoibkHOCTHoro — juna  Oprana,  paOoTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, IJIaTa C 3asBUTEJIs HE B3UMAETCSl.

IV. ®opMBbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa
30. ITopsinok ocyliecTBJICHUS] TEKYIIero KOHTPOJISA 32 COOJII0ACHUEeM U HCIIOJIHEHHEeM
JAOJKHOCTHBIMH JIMIIAMH T0JIOKEHUI aAMMHUCTPATUBHOIO PerJaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABIMBAIOIIMX TPe0OOBAHNUSA K MPeI0CTABJIEHHI0O MyYHUIIMIIAIbHOM! YCIyTH, a
TaK:Ke NPUHATHEM UMHU pelleHui

30.1. Texkyumii KOHTpOJb 3a COOJIIOJICHHMEM IIOCIIEI0BAaTEIbHOCTH JIEHCTBUN, ONpeAeTIeHHbIX
aJIMMHHUCTPATUBHBIMU TMPOLIETypaMH, MO MPEIOCTABICHUI0O MYHULIUIIATBHON YCIYyTH (Zanee — TEeKYIIHH
KOHTPOJIb) OCYILECTBIIIETCSI 3aMECTUTENeM aIMHHUCTpauuu I[IpaBlIOBCKOTO  CENBCKOTO IOCETICHHUS.
Texymuii KOHTPOJb OCYLIECTBISIETCS IyTEM MPOBEICHHUS IPOBEPOK COOJIIOEHUS W HCIOJHEHUs
MYHUIUNATBHBIMU CIY)KalllUMUA aIMHUHHUCTPATUBHOIO pErjaMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TPEOOBAHUSA K MPEIOCTABICHNIO MYHUIIMIAIBHON YCIYTH.

31. Ilopsinok ¥ MepHOANYHOCTD OCYLIECTBJICHHUS IVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJIHOTHI U KayecTBa NMpeJ0ocTaBJIeHHsI MyYHUIIMNIAJLHON YCJIYyTH, B TOM YHcJ/ie NOPSAOK U (hopMbI
KOHTPOJIS 32 MOJHOTOI M Ka4eCTBOM NMPeAoCcTABIeHUSI MYHUIIMIIATbHOM YCIyIH

31.1. KoHTpomhb 3a MOJHOTON M KaueCTBOM MPEAOCTaBICHHS] MyHUIIMTIATBHON YCIyTH BKIIIOUAET B
ce0si MPOBEJCHNUE IUIAHOBBIX NMPOBEPOK (OCYIIECTBISETCS Ha OCHOBAHUHM TOJOBBIX WJIIHM KBAapTaJIbHBIX
1aHoB paborel OpraHa) M BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJIE MPOBEPOK IO KOHKPETHBIM
oOparnieHusiM rpaxnaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIPOCHI, CBSA3aHHBIE C MPEIOCTABICHUEM



MYHHIIMITATFHOW  YCIyTH, (KOMIUIGKCHAas TIPOBEpKa) JMOO OTACNbHBIE BOMPOCH (TeMaTHyecKas
MpoBepKa). BHeETUIaHOBBIE MPOBEPKU OCYIIECTBISIOTCS Ha oOcHOBaHWM pacrnopstkeHuss Oprana. Ilo
pe3yibTaTaM KOHTpPOJI, IPU BBIABICHUM JIOIMYIICHHBIX HApYyUIEHUH, 3aMecTuTesb riaBbl Oprana
MPUHUMAET pellleHne 00 UX YCTPAaHEHHWU W MEpbl MO HAJIOKEHUIO TUCIUIUIMHAPHBIX B3bICKAHHM, TaKkke
MOTYT OBITh JaHBl yKa3aHWs [0 T[OATOTOBKE TMPEMIOKEHUH 10 W3MEHEHHUIO IOJIOKCHHMA
aJIMMHHUCTPATUBHOIO PErjaMeHTa.

Cpok npoBeieHUs1 TAKUX TPOBEPOK HE JOJKEH MpeBhIlaTh 20 KaJleHIapHbIX JTHEH.

32. OTBETCTBEHHOCTD JOJIKHOCTHBIX Jinl Oprana 3a peunieHusi u aeiicTus (0e3aeiicteue),
NPUHUMAaeMble (0CylIecTBIsieMble) MMM B X0/1€ IPeI0CTABJIEHU MYHMUMIIAJIBHON yCIyru

32.1. KoHTposb 3a mpeaocTaBICHUEM MYHUIIMITAJLHONW YCIYTd BKJIIOYAeT B ce0s MpOBEICHUE
MPOBEPOK, BBISBICHUWE U YCTpAaHEHUE HAPYIICHWM MpaB 3asBUTENICH Ha BCEX ATamax MNpPeJoCTaBICHUS
MyHHULMIANbHOU yenyru. [IpoBepka mpoBoauTes Mo Kaxao# kanoOe rpaxaaH, noctynusiueid B Opras,
Ha geiictBue (0e31eHCTBHE) MYHHUIMNAIBHBIX CIYXKallMX, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE
MyHHIMMANbHOU ycnyru. [Ipu mpoBepke ¢akToB, yka3aHHBIX B kajo0Oe, MOTYT paccMaTpUBaThCS BCe
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIMITAIIBHON YCIIYTH.

[lepconanbHass  OTBETCTBEHHOCTh ~ MYHUIIMIAIBHOTO  CIYXKAIl[ETO, OTBETCTBEHHOTO  3a
MPEAOCTABICHUE MYHHUIIUNIAIBHOM yCIyrH, 3a COOJIOJIEHHEM CPOKOB M TIOpsAKa MPOBEIACHUS
aJIMMHHUCTPATUBHBIX MPOILEIYP, YCTAHOBICHHBIX aJMUHUCTPATUBHBIM PErIaMEHTOM, 3aKpeIUIseTCsl B HX
JOJKHOCTHBIX UHCTPYKITUSIX.

JIOMKHOCTHBIE JIMIA, MPEIOCTABISAIONINEG MYHUIUMNAIBHYIO YCIYTY, HECyT HepCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME IMOMOIIM HWHBAJIUAAM B TMPEOAOJCHUU OaphbepoB, MEIIAOIINX
MOJIYYEHHUIO0 MU MYHULIUIIATILHON YCITYTH HapaBHE C APYTUMU JIULIAMHU.

33. [los10:xeHnsl, XapaKTepu3ylolue TpeOOBAHUA K NOPSAAKY M ()OpMaM KOHTPO.JIs 3a
npeaocTaBjieHHeM MYHHIMNAJIbHON yCJIYTH, B TOM YHCJ€e CO CTOPOHBI I'PaskKAaH, X 00beIUHEeHUil U
OpraHu3anui

33.1. [lnsg ocyiecTBI€HNUsS KOHTPOJIS 3a MPEI0CTaBIeHUEM MYHHUIIUIIATBHON YCIYTH TpaxaaHe, uxX
O0BEIMHEHUS U OpPTaHU3AlMd UMEIOT MpaBo HampasisaTh B OpraH MHAUBUAYAIbHBIE U KOJUJICKTUBHBIC
oOpamieHusi ¢ MPeUIOKEHUSIMH, PEKOMEHIAIMUSIMH 10 COBEPIICHCTBOBAHUIO KadecTBa MW TMOPSIKa
MPEIOCTABIICHUS MYHUIIUTIATBHONW YCIYTH, a Tak)Ke 3asBICHUS U Kalo0bl ¢ COOOIIEHHEM O HapyIIEHUU
cnenmanuctamu  OpraHa, mojlokeHUH PermameHTa W WMHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
yCTaHABIUBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO MYHULIUTIATHLHON YCIYTH.

33.2. KoHTpoib 3a MPEeIOCTABICHHEM MYHUIMIAIBHONH YCIYTH CO CTOPOHBI TpaxkaaH
OCYIIIECTBISICTCSl MyTEeM TNONy4eHUs HHGPOpMAIMH O HAIWYUU B JCUCTBUAX crenuaauctoB OpraHa
HapyIlIeHU! TOJOXKeHU PerimamMeHTa W WMHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUTTATLHON yCITyTH.

33.3. KoHTpoIb 3a mpeocTaBIeHHeM MyHUIIMTIABHBIX YCIIYT CO CTOPOHBI 00BETMHEHUI TPakJaH
W OpraHu3alfil OCYIIECTBISETCS B Cllydae MPEACTaBICHHUS ITUMH OOBbEIWHEHUSMHU U OpPTaHHU3AIHSIMU
WHTEPECOB 3asBUTENICH MyTeM MOJydeHUs] HHPOPMAIIMKM O HAIMYUU B JEHCTBUAX criennanucTtoB Oprana
HapYIICHUI TMOJOXEHUH PermameHTa M HWHBIX HOPMATHBHBIX TPABOBBIX AaKTOB, YCTaHABIUBAIOIIUX
TpeOOBaHUS K MPEJOCTABICHUIO MYHUITUTIATLHON YCITYTH.

V. Jocyneonblii (BHeCy1eOHBIIT) MOPSI0K 00:KaJI0BAHUS PellleHUi 1 TeiicTBUii
(0e3neiicTBUs) Oprana, Npea0CTABIAIONIEr0 MyHHIMIAJIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOTO
LHEHTPA, a TAKKe X J0JKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIY:KAIINX, PA0OTHUKOB

34. Uudopmanus 1Jis 3asiBUTEJIS 0 €ro NpaBe NMoAaTh Kajaoly

34.1. 3asBuUTENH UMEET MPaBO Ha oOXkKanmoBaHWe AeicTBuii (Oe3mericTBusi) OpraHa, a Takke €ro
JOJDKHOCTHBIX JIUI] WM MHOTO()YHKITHOHAIBHOTO IIEHTPa, pAOOTHHKA MHOTO()YHKITMOHAIBHOTO TIEHTPA B
nocyneOHOM (BHECYIeOHOM) TIOPSAKE.

34.2. I'paxxnane WMMEIOT TPABO OOpaIAThCA JUYHO, a TAaK)Ke HAIMpaBJIATh WHAWBUIAYyaJTbHBIC W
KOJUIEKTUBHBIE OOpaIleHHsI, BKIItoUasi oOpamieHusi 0ObeIMHEHUI Tpa)X/J1aH, B TOM YHCIIe IOPHINISCKUX
JIUI], B TOCYJIapCTBEHHbBIE OPTaHbl, OPIaHbl MECTHOT'O CaMOYITPaBJICHUs, MHOTO(QYHKIINOHATIbHBINA LIEHTD U
UX JOJKHOCTHBIM JIMIAM, B TOCY/IapCTBEHHbIE U MYHUIIUIIATIbHBIE YUPEIKICHUS, U UHbIE OPraHU3alll1, Ha
KOTOpBIE€ BO3JIOKEHO OCYIIECTBICHNUE MyOIMYHO 3HAUUMbIX (DYHKUINN, U UX TOJKHOCTHBIM JIMIAM.



34.3. I'paxknane peanu3ylT MpaBo Ha oOpaiieHue cBOOOAHO M 10OpPOBOIBHO. OCYIIECTBICHHE

rpax<1aHaMu IIpaBa Ha oOpallleHre He TOJDKHO HapyllaTh MpaBa U CBOOOIbI JPYTUX JIUILI.
35. llpeamer xkan00bl

35.1. Hapymenue cpoka perucrpauuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeloCTaBICHUU
MYHHULIUIIAJIBHOW YCIYTH.

35.2. Hapymienue cpoka MpeaoCTaBICHUS MYHHUIIMIAIBHOW Yciayru. B ykazanHoM ciydae
nocyneOHoe (BHecyneOHOE) oOaloBaHWE 3asBUTENEM pEIICHWH W jaedcTBuil  (Oe3neiicTBus)
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa, pa0OTHHKA MHOTO()YHKIHMOHAJIBHOTO IEHTPa BO3MOXHO B Ciydae,
€CITM Ha MHOTO(YHKIMOHAIBHBIN LEHTP, PEUIeHUs U AeWcTBUS (Oe31eHCTBHE) KOTOPOro O0XKaIyIOTCs,
BO3JI0’K€HA (DYHKIIHS 10 IPEIOCTABICHUIO COOTBETCTBYIONIEH MyHUIIUIIAILHON YCIyTH B IOJTHOM 00beMe
B IIOPAJIKE, ollpeiesieHHOM YacThio 1.3 ctatbu 16 @enepanbHoro 3akona Ne 210-03.

35.3. TpeboBanue y 3agBUTENS JOKYMEHTOB WJIM MHGOPMAIMH JIMOO OCYIIECTBICHUS JIEHCTBHM,
IIPEJICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU AKTaMH
Poccuiickoit ®@eneparun u (wim) Pecny6muku KpbiM, MyHUIIMDAIBHBIMH TMPABOBBIMU aKTaMU JJis
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

35.4. OTka3 B nmpuemMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMH akTamMu Poccwiickoit ®enepaumn u (wm) PecryOmmkm  KpbsiM, MyHUIUTATBHBIMU
MIPAaBOBBIMU aKTaMH ISl IPEIOCTABICHUS MyHULUITIAIBbHON YCIYTH, Y 3asBUTEIIS.

35.5. Otka3 B NpenOCTaBICHUM MYHHUIMNAIbHON YCIyTH, €CIM OCHOBaHUS OTKa3a He
MPEeIyCMOTPEeHbl  (pelepalibHBIMM  3aKOHAMU M HPHUHATHIMH B COOTBETCTBUM C HHMH HWHBIMU
HOPMATHBHBIMH TPaBOBHIMH akTamMu Poccuiickoii ®Penepaumn u  (umm) PecnyOmuku  Kpbim,
MYHHIIMIIATFHBIMU TIPABOBBIMH akTaMu. B ykazaHHoM ciyuyae nocyaeOHoe (BHecyneOHoe) 00KanoBaHue
3asBUTENIEM pEIICHWA u JAeWCTBUH (0Oe3aeiicTBUsl) MHOTO(QYHKIMOHAJIBHOTO LIEHTpPa, pPa0OTHHKA
MHOTO(YHKITHOHAJIBHOTO LIEHTPA BO3MOXKHO B Cy4ae, €ClIi Ha MHOTO()YHKIIMOHAIBHBIN LIEHTp, PEIICHUS
u jaeictBusi (0e3leMCTBHE) KOTOPOro OOKamyrOTCs, BO3JOXKE€HA (QYHKIMS 110 MPETOCTABICHHUIO
COOTBETCTBYIOLIMX MYHUIUMNAIBHBIX YCIYT B IOJHOM 0OBEME B MOPSAKE, ONpEAEICHHOM yacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue c 3asBUTENS NPU MPEAOCTABICHUM MYHULMMAIBHOM YCIYI'M IJIaThl, HE
MPeyCMOTPEHHONH HOPMATHBHBIMHU MPaBOBBIMU akTamMu Poccuiickoit denepanuu u (unu) PecryOnuku
KpbiM, MyHHIIMTTATTEHBIMU [TPABOBBIMU aKTaMHU.

35.7. OTka3 oprasa, IpeJOCTaBIAIOIIEr0 MYHUIIMIIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMIIA OpPraHa,
MIPEIOCTABIIAIONIET0  MYHULUIAIBHYIO  yCIyry, MHOTOQYHKIIMOHAJIbHOIO IEHTpa, pabOTHUKA
MHOTO()YHKIIHOHAJIBHOTO 1IEHTPa B UCIPABJICHUH JOMYIIEHHBIX MU ONEYaTOK U OMIMOOK B BBIIAHHBIX B
pe3ysbTaTe MpeJOCTaBICHUS MYHUIUMIAIBHON YCIYrHM JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIECHHOTO
CpOKa TakuX HclpaBieHUi. B ykazaHHOM ciydae nocyne6Hoe (BHecyneOHOe) 00xalloBaHUE 3asiBUTEIEM
peueHuin u JNENCTBHAN (Oe3nericTBUA) MHOT0()YHKIIHOHAJIBHOIO LIEHTpA, paboTHHKA
MHOTO()YHKIITHOHAJIBHOTO [IEHTPa BO3MOXKHO B Cy4ae, €ClId Ha MHOTO()YHKIIMOHAIBbHBIH LIEHTp, peIIeHUs
u jaectBus (0e3meCTBHE) KOTOPOTOo OOKAmyrOTCs, BO3JOKE€HAa (QYHKIMS 110 MPETOCTABICHHUIO
COOTBETCTBYIOLINX MYHUIUNAIbHBIX YCIYT B MOJHOM 0OBbeME B IMOPSIKE, OMpeAeTIeHHOM yacTbio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka miM MOpsAKa BbIAYM AOKYMEHTOB IO PE3yJIbTaTaM IPelOCTABIICHUS
MYHHUIUTIATILHOU YCITYTH.

35.9. IlpuocTaHoOBJIE€HUE MPEIOCTABICHHUA MYHUIMNAIBHOM  YCIyTH, €CIM OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHBI deiepalbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMH HOpPMAaTHBHBIMM TpaBOBBIMM akTamu Poccuiickoit ®enepauuu u (wim) Pecnybmuku Kpbim,
MYHUITUMIIATFHBIMHU MPABOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHeCyneOHOe) 00)KalloBaHHE
3asBUTENIEM peLIeHUH u JeHCTBUM (Oe3AelCTBUS) MHOTO(QYHKIMOHATBHOTO IEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXHO B CIy4ae, €CiIi Ha MHOTO()YHKIIMOHAIbHBIHN LIEHTp, peIeHUs
u JedcTBus (0e37eicTBHE) KOTOPOTO OOKaIyIOTCS, BO3JIOKEHAa (QYHKIHUS 10 MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B IMOJHOM O0OBbEME B IMOPSAKE, ONPEAeJIeHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpebGoBanue y 3assBUTENS NMPU MPEIOCTABICHUN MYHUIIUITAIGHON YCIYTH IOKYMEHTOB WIIH
uHpOpMalUY, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH MPHU MEPBOHAYATHHOM



OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHULMNAIBHOW YCIyr, Ju00 B
MPEIOCTABIIEHUN MYHMIIMIIAJILHOM YCIYTH, 3a HCKIIOYEHHEM CIIydaeB, NMPEAYCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa Ne210 - @3. B ykazanHOM ciiydae aocyneOHoe (BHeCyIaeOHoe)
oO)kajloBaHUE 3asBUTEIIEM pEIICHUH © JedcTBHi (Oe3meicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJIFHOTO ILIEHTPAa BO3MOXKHO B Cllyyae, €ClIM Ha MHOTO(YHKIMOHAJIHHBIN
LIEHTp, pemieHus W JjelcTBus (Oe37eHCTBHE) KOTOPOro OOKaIyHOTCS, BO3JIOKEHA (YHKIUSA 110
IIPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULUNAJIBHBIX YCIYyr B IIOJHOM OOBEME B MOPAJIKE,
onpeaeneHHoM 4acThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210 - @3.

36. Opransbl rocyapcTBeHHOH BJIACTH, OPTaHU3AIUH J0JKHOCTHBIE JINLA, KOTOPBIM MOKeT

ObITH HANIPABJIEHA KaJ100a

36.1. B cimydae oGkanoBaHus nedcTBUi (0e31eWCTBUS) WM pelieHus [ TaBel aIMUHUCTpPALIUN
(YNOJTHOMOYEHHOT'O JIMIA), >Kajo0a HaIpaBiseTCs B BBIIIECTOSIIYIO OpraHu3aluio (B TOpSJIKe
MO TYMHEHHOCTH).

B cnywsae oOxanoBanusi peilictBuil (Oe3neHCTBUSI) WM peIICHUs 3aMecTuTens [ JaBbl
aJIMUHUCTPAINHU, TOJDKHOCTHOrO juna OpraHa, MperocTaBiSIOIIEro MyHHIMIIATBHYIO YCIyTy, jKajnoda
HaIpaBIIeTCs Ha paccMoTpeHue [ 1aBe aqMUHUCTpaIUH.

B Oprane s 3asBuTenell mpenycMaTpuBaeTCsl HaJMYME HA BHUJHOM MECTE KHHUIU Xajlod u
MPEIIOKECHUM.

36.2. B cayuae oOxanmoBaHusl JeHCTBUM (Oe3qeCTBUS) WM pelleHuss pabOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OCYIIECTBISIONIETO MPHEM TOKYMEHTOB, jkajo0a HampaBiseTcss Ha
paccmotpenue aupektopy I'bBY PK «M®L».

B cnyuae oGxanoBanusi neiictBuil (Oe3meiictBus) mnu perienust aupekropa ['BY PK «M®L»
(ynomHoMO4YeHHOro juma), *ajnoda Hampasisercs Yupenutento I'BY PK «M®L» - MunucrepctBy
BHYTpEHHEH NOIUTHKY, nHpopmanmu u cBsizu PecriyOnuku Kppim.

B MHOroQyHKIMOHATBFHOM LEHTpE AJI 3asBUTENEH NpeaycMaTpUBAETCs HAIWYUE Ha BHUIHOM
MeCTe KHUTH KaJ00 U MPeJIOKEHHUH.

37. IlopsinoK mMoJa4u M paccCMOTPEHHA KAT00bI

37.1. XKanoba nogaercst B NUCbMEHHOU (popme Ha OymMa)kHOM HOCUTEJE, B 3JIEKTPOHHOH (opme
(mocpencteom EINT'Y, PIIT'Y, odpunmansuoro caiita Oprana, SJ1eKTpOHHOW MOYTHI), TOYTOBOW CBSI3bIO, B
X0Jle MPEeNOCTaBICHNUs MYHULMNAIBHON YyCIyru, NpH JHUYHOM oOpaiieHuu 3asButens B Opran u
MHOTO(YHKIMOHAJbHBIN LEHTP, MOCPEACTBOM TelnehoHHOH «ropsueil auHMKM» CoBeTa MHHHUCTPOB
PecniyOnnku Kppim.

XKanoba nomxkHa coepx arh:

1) HauMeHOBaHHE OpraHa, MPEAOCTABISIIONIET0O MYHMIMIAIBHYIO YCIYTY, TOJKHOCTHOTO JIHIIA
opraHa, IpeJOCTaBISIOIIEr0 MYHUIMIAIbHYIO  YCIYry, JUOO0 MYHHUIMIAIBHOTO  CIy’Kallero,
MHOTO()YHKITHOHAJIBHOTO IIEHTPa, €ro pyKoBOAWTENs W (Wiau) paOOTHUKA, pEUIeHUs W JICUCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OTYECTBO (IOCIEAHEE - MPU HAJIUYMU), CBEJCHUS O MECTe >KUTEIbCTBA
3asgBUTENS - (PU3UYECKOro Jula JM00 HAaMMEHOBaHHE, CBEIEHUS O MECTe HaXOXKICHUS 3asBUTEINS -
IOPUANYECKOro JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOTo TenedoHa, ajapec (aapeca) 31eKTPOHHOU
MOYTHI (MIPU HATMYMK) U ITOYTOBBIH aJjpec, 0 KOTOPBIM JIOJIKEH ObITh HAIllPaBJIEH OTBET 3asBUTEIIO;

3) cBeaeHust 006 00XKaTyeMbIX PEIICHUX U IeHCTBUAX (0e3eiicTBIM) opraHa, MPe10CTaBIISIOIIErO
MYHHULIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MPEeIOoCTaBIIAIOIIEr0 MyHULIMIAIBHYIO YCIYTY,
160 MYHHULHUITIAJIBHOTO CITyallero, MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKA
MHOT'O()YHKIIHOHAJILHOTO IIEHTPA;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COTJACEH C pEIIEHHEM M JeHCTBUEM
(Oe3neiicTBUEM) opraHa, MpeIOCTaBISIONIEr0 MYHULIUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABIIAIOIIETO MYHULIUTIATIBHYIO yCIIyTY, oo MYHUIUIAIBHOTO CITy’Kallero,
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, padOTHUKAa MHOTO(YHKIIMOHATLHOTO IEHTp. 3asBUTEIEM MOTYT OBbITH
MIpe/ICTaBJICHbl JOKYMEHTHI (IIPY HAIUYUH ), TOJATBEPKIAIOLINE TOBOJIbI 3asIBUTEIS, JTUO0 X KOIHH.

38. Cpoxu paccMOTpeHHUs KaJI00bI

38.1. B ciayuae mocyaebHoro (BHecyaeOHOro) oOKajgoBaHUsS 3assBUTEIIEM PEIICHUN W JEHCTBHIMA

(Ge3neiicTBuUs) OpraHa, MPEAOCTABIAIONIET0 MYHUIUIIATIBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOTO LIEHTpA,



yupenuTens MHOrO() yHKIIMOHAIBHOTO IIEHTPA, ’ajlo0a MOJIeKUT PACCMOTPEHHIO B TedeHue 15 pabouunx
IHEH cO JHS €e perucTpauud, a B Cilydae OOXaJlOBaHMs OTKa3za OpraHa, HpPeJOCTaBIIAIOLIETO
MYHUIIUTATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO LEHTPA, B IpUEMe JOKYMEHTOB Y 3asBUTENS JTHOO B
UCIPABICHUU JIONYLIECHHbIX OINEYaTOK W OMMOOK WIM B Clydae OOKaJIOBaHUS HapylIEHUsS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIPABJICHUH - B TeUeHHUE 5 pabounx THEH CO AHS €€ pEerucTpaIi.

39. Pe3yabTaT paccMOTpeHMs KAJT00bI

39.1. Tlo pe3ynbTaTamMm pacCMOTPEHUS JKaJ00bl MPUHUMACTCS OJTHO U3 CICAYIOIIUX PEIICHHIA:

a) xanoba yJ0BJIETBOPSAETCS, B TOM 4ucie B (hOpME OTMEHBI IPUHATOrO PELICHUs, UCIIPaBICHUS
JOMYIICHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3YNbTaTe MPEAOCTABICHHUS MYHUIUIIAIBHON yCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEACTB, B3MMAHHME KOTOPBIX HE IPEAYCMOTPEHO
HOpPMAaTHBHBIMU NIPaBOBBIMU akTaMu Poccuiickoii @eneparun u (uinu) Pecryomuku Kpoiwm;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

39.2. B cioyuyae yCTaHOBJIEHHUS B XOJ€ WJIM IO pe3yJbTaTaM PacCMOTPEHMsI kajloObl NPU3HAKOB
COCTaBa aJMHUHUCTPATHBHOIO IPAaBOHAPYIICHUS WM IPECTYIUICHUS IOJDKHOCTHOE JIUIO, HAIEICHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO Kajlo0 He3aMeUIMTENIHO HAINpPaBIIIOT WMEIOIINECS MaTepHalibl B
OpraHbl IPOKYpPaTypHl.

40. ITopsinoxk nHGoOpMHUPOBAHNS 3aBUTEJISA 0 Pe3yJIbTATaAX PACCMOTPEHHUS KAaT00bI

40.1. He mo3nHee OHs, CIEAYIOLIEro 3a JHEM INPUHATHS PELUEHUS, 3asBUTEII0 B IHCBMEHHOU
dbopMe W TO KETAHWIO 3asBUTENSI B AJIEKTPOHHOW (hopMe HAIpPaBISETCS MOTHBHUPOBAHHBIA OTBET O
pe3yiabTaTax pacCMOTPEHUS KaJlOOBI.

40.2. B ciiydyae npu3HaHMs kKajloObl MOJJIeXkalllel yOBIETBOPEHUIO B OTBETE 3asBUTENIO, JACTCS
uHpopMaLusg O NCHCTBUAX, OCYILECTBIIAEMBIX OPraHOM, MPEIOCTABISAIOUIMM MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKIITHOHAJIHBIM LIEHTPOM B LEJISIX HE3aMEMIUTEIFHOTO YCTPAHCHHS BBISBICHHBIX HapyIICHUIH
IIPU OKa3aHUM MYHUIUNAIBHON YCIIYTH, a TAaKXKe MPUHOCITCA U3BUHEHMS 3a JOCTaBJIEHHbIE HEY100CTBa U
yKa3bIBaeTcsl MH(opManus o JadbHEHIINX NEHCTBUIX, KOTOPble HEOOXOIMMO COBEPIIMTH 3asBUTEIIO B
LEJSIX MOJIyYEHUSI MyHULIUIIAJIbHON YCIIYTH.

40.3. B ciyuae mpu3HaHHUS KaJoObl HE MOJUIeXAllel yIOBIETBOPEHHIO B OTBETE 3asBUTEINIO,
JAIOTCSl apryMEHTHPOBaHHbIE PAa3bCHEHUS O MPUYMHAX MPHUHITOrO PELIeHUs, a Takxke HHpopManus o
nopsiike 00KaJloBaHUS MIPUHATOTO PELICHHUS.

41. Ilopsinok 00:xa/I0OBaHUS pelIeHus N0 xKajno0e

41.1. IlpunsToe, Mo pe3yabTaTaM pPacCMOTPEHUS >Kajlo0bl, pelIeHne MOKET ObITh 00XalOBaHO B
MOpSAJIKE, YCTAaHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOAATenbCcTBOM Poccuiickoit @®exneparuu U (UIH)
Pecniy6nuku Kpbim.

42. IlpaBo 3asiBUTEJIs1 HA NOJy4YeHHe MHGOPMALMH U IOKYMEHTOB, He00X0AUMBIX LISl
000CHOBAHMS 1 PACCMOTPEHHS KAJI00bI

42.1. 3asBuTenb BOpaBe oOpaTuThCsi B OpraH, MHOTO(QYHKIIMOHAJIBHBIA LEHTP 3a MOJy4YEeHUEM
uHpOpMAIUU U TOKYMEHTOB, HEOOXOIUMBIX JJ1s1 000CHOBaHMS M PaCCMOTPEHUS KaoObl, B TUCbMEHHON
¢dbopMe, B TOM YHCIIE MPU JIUYHOM OOpAIIeHUH 3asiBUTENS, WIIA B AJIEKTPOHHOM BUJIE.

43. Cnoco0b1 HH(POPMHUPOBAHUS 3asiBUTE/ICH 0 MOPSAJKE MOJAYH H PACCMOTPEHHUS KAT00bI

43.1. Uadopmanuro o mopsike mogaud U pacCMOTPEHUS JKaao0bl 3asIBUTEIh BIPABE MOJYIHTh HA
MH(POPMALIMOHHBIX CTEHJAX, B MeCTaxX IMpPeJOCTaBICHUS MYHUIUMNAIBHON YCIYTH, IOCPEACTBOM
TeleOHHON CBS3M, MPU JIMYHOM OOpAIIEHHU, TOCPEICTBOM IMOYTOBOM CBSI3M, B AJIEKTPOHHOM BUJE
(EIII'Y, PIII'Y, oduuunanbhelii caiit Oprana, opunuanbbiil cadt [BY PK «M®L]», snekrponHas modra
Oprana).

ITpunoxenne Ne 1 k

K aJIMUHUCTPAaTUBHOMY PEIIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIMCOK U @PXUBHBIX KO 110 COLUAIBHO-
IIPABOBBIM 3a1Ipocam» A IMUHUCTPALUN




(Ha3BaHME apXUBa)

(I10YTOBBIIl UHAEKC, aJpec,

TenedoH, daxc) (ampecar)

ApXUBHAas CIIPaBKa
Ne

(mata)

Ha Ne oT

OcHOBaHUeE:

PykoBoaurtens opranuzanuu

(OAIHCH) (pacmndpoBKa MOAIHCH)

IleuaTtn

Ucnomaurens

TenedoH

[Tpunoxxenue Ne 2 x

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTABICHUSI MyYHULIMTIATBHON YCIIYT U
«BpI1aua apXUBHBIX CIIPaBOK, apXUBHBIX
BBITIMCOK U apXUBHBIX KOIMUN MO COIMAIBHO-
MIPaBOBBIM 3aIIPOCaM»

AJMUHHCTpALIIU

(Ha3BaHME apXHBa)

(TOYTOBBII HHAEGKC, ajpec,

tenedoH, daxc) (azpecar)



APXHWBHAS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHoBaHue:

PykoBoautens opranuzanuu

Ucnionmaurensp

(ToArucs) (pacmndpoBKa MOAHCH)

IleuaTtn

tenedon

[Tpunoxxenue Ne 3

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS] MyYHULIMTIATBHON YCIIYT U
«BpI1aua apXUBHBIX CITPABOK, aPXUBHBIX
BBITIMCOK U apXUBHBIX KOIUN 110
COIMAJIBHO-TIPABOBBIM 3aIpOCcam»
AJMUHHCTpALIIU

(®.1.0., nubo HauMeHOBaHUE
FOPUIMYECKOTO JIUTIA)

(ampec mMecTa JKUTEIBCTBA, aAPEC IS
KOPPECTIOHICHITNH )

(KOHTaKTHBIN TENe(OH)

(37IeKTpOHHAs 1TOYTA)



3ASBJIEHUE
0 NIPEAOCTaBICHUH aPXUBHBIX CIIPABOK

[Tpomury npenocTaBuTh /apXUBHYIO CITPABKY/apXUBHYIO BBIMHCKY/ApXUBHYIO KOTTHIO/TEMaTHUECKHUI
(nooduepkHymov HyHCHOE)
MepeUeHb/TEMATHYECKYIO TOIIOPKY/TeMaTHUECKUl 0030p/:

Jia pusnueckoro nuna:
« » 20 I.
(moamnuce) (pacumgpoBKa MOAHCH)

(IOKyMEHT, NOATBEP K IA0IIUH MpaBa (MIOJTHOMOYHNS) IPEACTABUTENS)

Jns ropuIM4ecKoro Juia

« » 20 r. PykoBoaurenb
(HaMMEHOBaHUE OP. JIUIIA) (monmuck) (pacmudpoBKa MOMHUCH)
M.IL

(TOKyMEHT, OITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS ) TPEICTABUTEINS)

ITpunoxxenne Ned

K AIMUHHUCTPATUBHOMY PErIIaMCHTY

MpeaoCTaBJICHUA MyHHHHHaHBHOfI

«Bmz[aqa APXUBHBIX  CIIPABOK, ApXUBHBIX
BBIITHUCOK W apXHMBHBIX KOIMH 110 conuaJIbHO-
IMpaBOBbBIM 3arpocam» AI(MI/IHI/ICTpaLII/II/I

PACIINCKA B IIOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem pexeusumam,
VKA3AHHBIM 8 JHCYPHAILe pecucmpayuil)

Brimana

(D.U.0. 3aa6umens)

HepequL JOKYMCHTOB, ITPCACTABJICHHBIX 3aABUTCIIEM CaAMOCTOATCIIBHO!:



NogakowdpE

[lepedyeHp TOKYMEHTOB, KOTOpBIE OYyAyT MOJYYEHBI IO MEKBEJOMCTBEHHBIM 3allpOCaM (3aNOJHAEMCA 6
cayuae, eciu makue OOKyMeHmbl He Obliu NpedCmaesiensl 3aseumenem no cOOCmMeeHHOU UHUyuamuee).

NogakownE

(Oondxrcrocmov, @.U.O. 0onxcHOCMHO20 TUYa, NOONUCH 8b10A8ULE20 PACNUCKY)

ITpunoxxenne Ne 5

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MyYHULIMTIATBHON YCIIYT U
«Bp1gaya apXvBHBIX CITPABOK, APXUBHBIX
BBIIKMCOK U apXUBHBIX KOIMHM MO
COIMAJIBHO-TIPABOBBIM 3aIpOCcam»
AJMUHHCTpALIIU

3AITPOC
it 0OpMIIEHUSI apXWUBHOW CHPABKU, apXUBHOM BBIMHMCKH, apXUBHOM KONUH (HY>KHOE TOJUYEPKHYTh) IO
JOKyMEHTaM

Ha3BaHue OpraHa
Wudopmanms o TEpCOHANBHBIX [aHHBIX XPaHUTCS M 0oOpabaThIBaeTcs C COOIIOACHUEM
POCCHIICKOTO 3aKOHOJATENILCTBA O MEPCOHAIBHBIX JaHHBIX. 3aNONHSS TaHHYIO aHKeTy, Bbl naete
coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>,

damuins, UMs, OTYECTBO 3aBUTENIS,
JaHHBIE Tacropra (cepus, HOMEp, KEeM BBIIaH,
JaTa BBIIa4yH)




Homep u nata nosepeHHOCTH
( IpY HATTUYHH )

damMmins, UMs, OTYECTBO, JIMLA, O KOTOPOM
3ampaliMBaeTCsl apXWBHAs  BBINMKCKA)

Tema 3ampoca :

NPUBATU3ALUS KU, 0TBOJL 3eMIIH;
BbIJIETICHUE 3€MEJIbHOTO y4acTKa,
[IEpEUMEHOBAHUE YIIMIIbl; IPUCBOEHUE aJipeca,
BBIJICJIEHUE KWJIOH IIJIOIIAIH , OlleKa U T.A.
(Hy’>KHO€ IOJTYEPKHYTh)

PexBu3utThI 3arpanmBacMbIX JOKYMCHTOB
HOMCPp M AaTa pCIICHUsA , IIPOTOKOJIA ,IIPHUKa3a

JIns Kakoil menu  3ampamvBaeTcs apXUBHAsS
cIIpaBKa

Crnioco6 mosydeHust oTBeTa Ha 3anpoc( JHUYHO,
IIOYTOIN)

Anpec perucTpanuu(IponucKu) , Teaeox

Cnocob IMOJIy4CHHA OTBCTA HaA 3aIlIpocC

Jliia kakoii uenu opopMIIsieTcst 3apoc

20 T.

(HDara)

I[Toonuce

(moOmmce MOJIb30BATEJIS)

ITpunoxxenne Ne 6

K aIMUHHACTPATUBHOMY PErIaMEHTY
MIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPAaBOK, ApPXUBHBIX
BBIITMUCOK U apXHUBHBIX KOITHH 10 COITMaJIbHO-
IMPaBOBbBIM U UMYIICCTBECHHBLIM 3aIlIpoCaM»

3AIIPOC
s 0(OpMIIEHUSI apXWUBHOW CHPABKU, apXUBHOM BBIMHMCKH, apXUBHOM KOMUH (HY>KHOE TOJYEPKHYThH) IO

JIOKYMEHTaM

Ha3BaHUC OpraHa

Wudopmanms o TEpCOHANBHBIX [aHHBIX XPaHUTCS M 0OpabaThIBaeTcs C COOIOACHUEM
POCCHIICKOTO 3aKOHO/ATEIILCTBA O MEPCOHATBHBIX JAaHHBIX. 3aOHSS TaHHYIO aHKeTy, Bl maere
coryiacue Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>.



damunus, WMs, OTYECTBO  (TIOJTHOCTHIO)
3asIBUTEIIS.

- Jlara poxaeHuu.

-JlanHbie macnopTa (KeM BbIAaH, CEpUsl, HOMEp,
JlaTa BbIJIaun).

- Cratyc (meHcuoHep , 6e3pabOTHBIN,
CITy>Kalllui, pabOTHHK, CTYACHT)

damunus, ums, OTYECTBO JIUIIA,
3aMpalniMBarOIero CHpaBKy (MPU  HaIWMYUU
JIOBEPEHHOCTH);

JaTa ¥ HOMEp TOBEPEHHOCTH.

W3menenne  Qamuiuy, WMEHH, OTYECTBA
3asiBUTENS c yKa3zaHUueM JaT (3a
3anpaliuBacMblii TIEPHON)

Tema 3ampoca (oOpamieHus):

1. TpynoBo# crax :

-[I0JJHOE€ Ha3BaHWE OPraHU3alMM  COIJIACHO
3alUCH B TPYAOBOU KHUXKKE;

-HOMEpa U JaTbl MpPHUKA30B O IpPUEME U
YBOJIBHEHUH, HAXO0XKJIEHUH B JOJTOCPOUYHBIX
KOMaHAUPOBKAX, B yU€OHBIX OTITyCKaXx.

2. 3aprara:

-[I0JIHO€ Ha3BaHUE OpraHU3alllY;

-KpaliHue JaThl 3alpallliBAEMbIX CBEICHUN;
-Ha3BaHUE OTAEJIOB M JOJIKHOCTEH COIJIACHO
3anucen B TPYOBOM KHUKKE B
XPOHOJIOTHYECKON MocneaoBarenbHocTd (32
3anpanBaeMblil IEpUO)

J1aThl poXaeHUs IeTel U BpeMsl HaXOXKJICHUS B
OTIIyCKE MO0 yxoay 3a pebeHkoM (3a
3anpanBaeMblil IEpUOJ)

Anpec peructpaiuu (Iponucku) TeaepoH

Anpec GpakTHUECKOT0 IPOKUBAHUS

JInsg Kakoil menu  3ampamrBaeTcst apXUBHAsS
cripaBKa

Crnioco0 nmony4yeHus: (JIHMYHO, TOYTOM)

20 r.

(Jata)

Tloamuce

(HO,HHI/ICI) HOHL30BaTCJ’IH)




